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Message From The President

The civilized status of the human society manifests itself
by the care and respect it accords to its children. The elevated
patterns of social behaviour that is manifested in respect of
children manifests the depth of the humaneness of that society.
The set of individuals in a country towards which love and
protection expected most is also the child population. Children
also happen to be the main factor which represents the future
survival of the country.

The children generation of physical and mental wellness is
an asset to the country. Therefore, it is the responsibility of the
adult society to safeguard equilibrium in the child’s physical and
psychological upbringing and create a good social background
for his or her growth from the time of conception up until
adulthood.

Women hold a significant place in fulfilling these needs
for children of Stri Lanka. Alternative paths have emerged in
the role of childcare and complexities that occurred in the
role of women due to certain factors, viz. the transformation
of the family unit influenced by the changes in the social and
economic structures over time.

For the purpose of fulfilling such needs the alternative
of day care centre, or creche as it is called, is spreading its
presence in urban as well as rural areas. However, the absence
of a proper methodology to regulate the quality and standard
of this service at national level had been a major lacuna.

Therefore, the establishment of a formal methodology to
ensure the quality and standard of the day care centre service
to overcome this lacuna through the introduction of the
“National Guidelines for Child Day Care Centres” prepared by
the National Child Protection Authority under the guidance of
the Ministry of Women’s and Children’s Affairs and Dry Zone
Development is the timely fulfillment of a long-felt need.

I make this an opportunity to express my appreciation to all
those who contributed for it and wish that this endeavour will
be a fruitful service to the children of our nation.

Maithripala Sirisena
President
Democratic Socialist Republic of Sri Lanka.
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Message from the Prime Minister

The “National Guidelines for Children’s Day Care Centres”
have been formulated by the Ministry of Women’s and
Children’s Affairs and Dry Zone Development and the National
Child Protection Authority for the purpose of establishing a
mechanism for registration and monitoring of all children’s day
care centres in Sri Lanka for ensuring that children’s day care
centres maintain minimum standards of quality and service
and for ensuring maximum security, safety and wellbeing of
children.

Due to transformations that occurred in the economy and
the society, the number of day catre centres all over the island
rapidly increased while the centres operated following different
standards and courses of action so far in the absence of
national guidelines. The Government of Sti Lanka took action
to formulate these guidelines with a view to providing remedy
for this situation.

These national guidelines have been the outcome of a
long consultation process involving the collaboration of a
large number of stakeholders including experts representing
various fields such as law, child protection, education, health,
architecture and social services etc. During this process views
of communities at local level as well as those in the state sector
and non-governmental sector at local level were obtained
so that the whole island could be represented. Target group
meetings were conducted in many Districts with a view to
unearthing the ideas of owners, employees and children of day
care centres and parents of children of day-care centres. I wish
to extend my sincere gratitude to all stakeholders who made
their contribution to this endeavour.

We hope that the contribution of all stakeholders will be
with their unstinted cooperation in this endeavour to implement
the National Guidelines for Children’s Day Care Centres. It is
our expectation that these Guidelines will be instrumental in
empowering the families and children who have been enduring
constant socio-economic transformation that has been taking
place at present and ensuring their protection.

Ranil Wickremesinghe
Prime Minister
Democratic Socialist Republic of Sri Lanka.
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Message from the Minister

With the increase of women contributing to the country’s
development drive, the responsibilities imposed on her have
expanded while the need for children’s day care centres has
emerged because the structure of the family changed from
the extended to the nuclear, employment of women increased
in rural as well as urban areas, women have had to work far
from home as well as for extended hours, many women went
for migrant work, it became difficult to find domestic workers
and problems cropped up regarding the protection of children,
leading to the two-fold need — qualitative and quantitative.

As at present, both government and private organizations
run children’s day care centres, the private sector being the
bigger stakeholder. When taking the standard and operations
of the children’s day care centres into consideration, many
problems such as lack of proper registration process, lack of
nationally recognized standards and absence of a regulatory
methodology could be identified.

The “National Guidelines for Children’s Day Care Centres”
prepared by the initiative of the National Child Protection
Authority under the guidance of the Ministry of Women’s
and Children’s Affairs and Dry Zone Development introduces
a formal registration procedure, minimum standards and a
monitoring mechanism for the day care service. It will lay the
foundation for establishing a child-friendly day care service in
this country by enhancing the quality and standard of the day
care service in this country.

Chandrani Bandara
Minister of Women’s and Children’s Affairs and
Dry Zone Development



National Child Protection Authority




Message from the Secretary

The government has identified developing of daycate
services island-wide qualitatively and quantitatively in order to
achieve full development of the child ensuring child protection
and care as an essential and core requirement. Development of
daycare services also encourages and provides opportunities for
women in working age to engage in some productive income
generating activity. Further, it paves the way for rescuing women
from engaging in poverty-associated socio-economic activities,
and for minimizing instances of child abuse as well.

Under these circumstances, being able to prepare a set of
guidelines for daycare centres, which had long been a dire need
in the present-day society, is a great accomplishment. Cabinet
approval for preparing these guidelines was granted under
Cabinet Paper No. CP/DEC/17 dated 25 July 2017, and the
guidelines were prepared by the Child Protection Authority with
the involvement of all relevant institutes under the guidance of
the Ministry of Women and Child Affairs. It is pleasing to note
that the cooperation extended by the Prime Minister’s Office,
Ministry of Health and Nutrition and Indigenous Medicine,
Ministry of Justice, Department of Probation and Childcare
Services, Childrens Secretariat, and the relevant public
institutes, and by national and international non-governmental
organizations in preparing these guidelines is praiseworthy.

Public sector and the private sector are expected to direct
their attention to these guidelines and to contribute towards
etsablishing throughout Sri Lanka daycare services of higher
quality and higher standards by adhering to these guidelines.
That will brighten the future of not only the Sti Lanakan
Children, but of the Sti Lankan women as well.

Darshana Senanayake,

Secretary,

Ministry of Women and Child Affairs and
Dry Zone Development
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Message from the Chairman

Children are undebatably the most crucial factor of the
future of a country. It is also natural that the future is built
up on the present. What we do for the child today determines
the level of qualitativeness of the child tomorrow. The extent
of physical and mental satisfaction of the child impacts his
personality when he becomes an adult. It is based on the very
things we, as adults, do for the child and give to the child in
his childhood that qualities such as love, compassion, affection,
feelings of safety, protection and accountability, and freedom
get casily instilled in the child.

The dramatic transformation that was effected in the Sti
Lankan society after 1978 in the context of economic, political,
technical and legal environments has resulted in the traditional
family transform from the extended family to a nuclear family.
The mercantilist competition, competitive education, uneasy
social environment as well as selfish lifestyles have already

isolated the child.

The need for providing care for the child to address the
problem of isolation has been established in the present-day
society as child daycare centres. But, daycare centres seem to
be focusing more on what can be received from children rather
than on what children should receive. However, that daycare
centres are engaged in the task of protecting children even
under such conditions is commendable.

It is certain that these guidelines, that are published with
the practical and active contribution of the National Child
Protection Authority as a collective effort, will help create a
better future for the children of the nation who seek the
protection of daycare centres.

I would like to express my heartfelt thanks to all those who
extended their contribution towards preparing these guidelines.

H.M. Abayarathne, Attorney at Law,
Chairman
National Child Protection Authority
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Message from the Commissioner of
Department of
Probation and Child Care Services

I particulatly believe that what we give today — what we will
get tomorrow, as such providing better and safe environment
for children in a Day Care Center where children are being
outside from their loved ones is utmost important phase of
their lives. Hence, I very much appreciated the great attempt
for developing national guideline for day care centers which
is waiting for long time. While I would offer my heartfelt
gratitude for National Child Protection Authority for finalizing
this important document, I cannot forget the Children
Secretariat for identifying and taking initial steps in this process
by producing Day Catre Guideline in 2001.

The objectives cited in this guideline impressively say how
much environment is important for better childhood. Achieving
overall childhood development goals in a professional and
safe child care services though-out the quality assured and
standardized process with well-equipped space will help to
create admired citizen. This guideline provides comprehensive
details of registration procedure, staffing, physical environment
of the child day care center facility, care, learning and play,
health and safety, child rights and child protection, diversity
and equal opportunity and children with disability. Type of
day care, working in collaboration with patrents/guardians, and
monitoring mechanism and providing spaces for complaining
are certain further segments descriptively discussed in this
guideline. In the process of implementation, registering,
monitoring and regularizing this guideline are assigned to the
Provincial Department of Probation Child Care Services. Their
continues support for this process would be possible in order
to achieve the best interest of children in Sri Lanka.

I presume that, approximately 1500 Day Care Centers
are available in Sri Lanka and directly intervene with the
development of childhood but without any standardized
process. This guideline will enable to full fill the requirement of
aligning all those centers into accepted method and run it with
minimum standards giving ultimate benefit to children in their
early stage of lives.

My best wishes !

P.Chandima Sigera

Commissioner

Department of Probation and Child Care Services
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Executive Summary

Ensuring the safety, well being and overall development of the children of our nation is indeed a national
service of immeasurable value. The need to formulate a National Guideline for Daycare Centers has been
identified as one of the endeavors undertaken to realize this mission. Accordingly, the National Guidelines
for Daycare Centers was prepared by the Department of Probation and Child Protection Services and the
Children’s Secretariat under the leadership of the National Child Protection Authority. The changes that
have taken place in social systems with the lapse of time have resulted in childcare becoming one of the
priority social problems. Changes that have occurred in the social role attributed to women, transformation
of extended families into nuclear families, open economy of Sri Lanka and cultural proliferation that
occurred with the introduction of the open economy have made obtaining the service of third party
service providers for the purpose of caring for children a topical demand. As a result, daycare centers were
introduced to the society to care for children.

According to the findings of the survey carried out by the Ministry of Women and Children’s Affairs
in 2010, many daycare centers operate privately and in association with various places of work. The main
issue is the lack of a proper methodology for the operation of such daycare centers and the unavailability
of proper monitoring and regulation for such centers.

As per the recommendations made by the 2016 budget, formulating a national guideline for daycare
centers became a major task of the action plan of the National Child Protection Authority.

The main objectives of the formulation of a national guideline for Children’s daycare centers were
to provide guidelines to ensure the establishment of children’s daycare centers which have the ability to
achieve prescribed minimum standards and improve the standard of existing daycare centers; to ascertain
that proper care is provided to children, overall child development needs ate fulfilled and that they are
in line with the child development objectives; to promote the provision of safe and professional daycare
services for children between the ages of 04 months and 12 years; and to ensure that all daycare centers
island wide are following the same quality assured procedure.

These guidelines are the outcome produced after studying local and international guidelines and drafts
which have been published regarding children’s daycare centers which are already in operation, discussions
carried out with Heads of Departments representing state and non state sectors related to the subject
matter and public officials and experts in the field as well as the results of focus group discussions carried
out at provincial level in the field.

Principles that govern children’s daycare centers, responsibilities of the authority in charge of categorizing
and registering daycare centers and reports related to the matter, preparing the staff to care for children and
arranging the premises to care for children are some of the topics covered by the Guidelines.

The content of these guidelines apply to all children’s daycare centers currently in operation in the island
as well as daycare centers which will be established anew. After two years of introducing these guidelines, it
is expected to introduce a methodology to rank daycare centers based on the quality of services provided
by them. Furthermore, it has been decided to introduce a mechanism through which the parents are able
to check in on their children over the internet while they are at the daycare center.
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National Guidelines for Child Day Care Centers in Sri Lanka

1. Objectives

i To promote professional and safe child day care services for children between 4 months and 12 years.
ii.  To ensure a quality assured, standardized process among all Child Day Care Centers island wide.

ili.  To ensure that children’s care and overall childhood development needs are met and are aligned with
their developmental goals.

iv. . To provide guidance for the setting up of Child Day Care Centers equipped with the ability to reach the
minimum standards specified, and for improving existing Centers.

2. Definitions

In these Guidelines:

‘Child Day Care Center’ is any type of child care facility mentioned in section 4.7 of this document. Child care
institutions operated by government and non-governmental organizations where children are being accommodated
through judicial procedure and hostels which are attached to schools will not be considered as Child Day Care
Centers.

‘Department of Probation of Child Care Services’is a government department which is established to ensure
child rights and best interest of all the children with specific attention on children have been orphaned, abandoned
and destitute children as well as children in conflict with law.

‘Provincial Department of Probation and Child Care Services (DPCCS)’is a government department based
in provincial councils established through the decentralized process of the 13™ amendment to the constitution of Sti
Lanka where subject of probation was also decentralized. Providing children in conflict with law, care and protection,
producing reports to courts, rehabilitation of child offenders, rehabilitation through institutionalizations, protection
and institutionalized care for orphaned, abandoned and destitute children are duties of Provincial Department of
Probation and Child Care Services.

‘Probation Officer (PO)’ is an government officer representing children in conflict with law, children in need
of care and protection in courts and providing support to courts to make decisions in relate to these children.
Rehabilitation of offenders through social work (probation work) is a primary duty of these officers.

‘Child Rights Promotion Officer / Assistant’ are officers recruited with ratification of convention on the
rights of the child by Sri Lanka 1991 and with publication in 1992, to fulfill the duties mentioned on the convention
effectively, where these officers were recruited for each divisional secretariat.

‘Divisional Child Protection Officer’ refers to the group of officers who work at divisional secretariat level
attached to the National Child Protection Authority. They perform functions such as monitoring and improving the
standard of child daycare centres.
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Early Childhood Development Assistant (ECDA)’ is an government officer affiliated to the Child Secretariat

‘National Child Protection Authority’ is the institution established under Act, No. 50 of 1998, for the purpose
of formulating a national policy on prevention of child abuse and protection and treatment of children who are
victims of such abuse, for co-ordination and monitoring of action against all forms of child abuse.

‘Officers of the National Child Protection Authority’ refers to Divisional Child Protection Officers who
are attached to Divisional Secretariats and District Child Protection Officers and District Psychosocial Officers who
are attached to District Secretatiats by the National Child Protection Authority.

‘Public Health Midwife (PHM)’and ‘Public Health Inspector (PHI)’ are government community-based
primary health care officials, who are under the purview of the ‘Medical Officer of Health (MOH)’.

‘Registrant’ or ‘Registered Person’ is an individual or organization which operates a facility functioning as a
Child Day Care Center, offering child care for children up to 12 years of age .

‘Child Care Giver’ is a person engaged specifically in child care and development, supervision or operation of
a facility. Center Manager, Assistant Center Manager, and Child Care Assistants belong to this category.

‘Qualified Person’ is a person who has satisfied the requirements and received qualifications necessary for the
role from a course accredited by a government institution.

‘Staff” are the Child Care Givers and Domestic Helpers mentioned above. Volunteers are not considered as Staff.

‘Domestic Helpers’ are the staff who attend to domestic tasks in the Centre, such as preparation of meals and
maintenance of the premises and equipment. They are not considered Child Care Givers.

‘Volunteer’ is a person who volunteers to assist at a Child Day Care Center and works under the direction of a
Qualified Person.

‘School-Aged Child’ (for the purpose of these Guidelines) is considered to be a child who is between 5 years
and 12 years of age (4-year old’s enrolled in pre-school who would become 5 years of age on or before 31* of
January may also be considered as School-Aged Children from the 1* of January of the same year).

‘Children/Persons with Disabilities’are children/persons with physical and/or psychological disabilities, with
the ability to carry out their activities with support.

‘Drop-In Center’ is a facility which provides a protective environment for children temporarily from difficult
family environment and socio-economic status. Child Rehabilitation Centers are considered under this category.

3. Main Principles Governing Child Day Care Centers

i. Non-discrimination of children based on age, gender, ability, ethnicity, religion, socio-economic status,
family background and circumstances, etc.

ii.  Ensuring the protection of children and preventing all forms of violence.

iii.  Ensuring the best interests of the child at all times.

iv.  Enabling meaningful participation of the child.

V. Prioritizing holistic development of the child while promoting bonding with primary caregivers.
vi.  Ensuring accountability towards the child’s well-being;

vii.  Undertaking social responsibility towards better realization of the rights of children.
4. Registration Procedure

i Registration of Child Day Care Centre is mandatory and all applications for registration and renewal of
registration must be made to the Head-in-charged with the subject of Probation and Child Care services
in the relevant province. The Day Care Centre registration is mandatory for the Business Registration
(BR) of the Centre at the Divisional Secretariat.
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il.

1.

iv.

vi.

Vi

viii.

iX.

The relevant forms (Annexe 01), which can be obtained on the internet (from the website of the

Department of Probation and Childcare Services) or from the Probation Officers and Development
Officers — Childcare, and the other documents specified in Paragraph 4.3 (I) or those requested by the
provincial department in-charge-of the subject of Probation and Childcare Services should be submitted
together with the application. The application, together with all necessary supplementary documents
handed over to the relevant Divisional Secretariat office. After all necessary details have been furnished,
the applicant will be issued a reference number. (When applying online, this number will be generated
electronically and be issued to the applicant.) This reference number can be used to enquire about the
progress of the process relating to the application. The registration will be given free of charge.

The applicant must provide information regarding their ability to sustain the Center for a minimum
petiod of 6 months (e.g. financial statements or rent or lease agreements/title deeds), to prevent the
premature closure of the Center.

The applicant will receive feedback, recommendations or approval from the Head-in-charged with the
subject of Probation and Child Care services in the relevant province within 2 months from submitting
the completed application forms. The Divisional Child Protection Officers (DCPO) of Child Care should
submit their recommendations to the Head-in-charged with the subject of Probation and Child Care
services in the relevant province within 4 weeks. Head-in-charged with the subject of Probation and
Child Care services in the relevant province will present the progress of the registration of Child Day
Care Centres in their respective provinces at periodic review meetings held at the national level.

The applicant must comply with all the standards stipulated in this Guideline in order to obtain the
registrationl. Once the Certificate of Registration is granted, a MoU will be signed between the Registrant
and the Head-in-charged with the subject of Probation and Child Care services in the relevant province.

The Head-in-charged with the subject of Probation and Child Care services in the relevant province may
issue to an applicant a provisional registration (Annexure -02) that expires within 6 months from the
date of issue in order to enable a Centre to operate on a conditional basis, in instances where standards
given in this Guideline have not been fully met by the applicant. A letter indicating that a provisional
registration has been issued and a summary of the non-compliances will be sent to the Registrant to be
made available to the parents® (Annexure — 03). Registration will be granted once the conditions are met.

Existing Centre may be provided with a grace period of 2 years to improve the physical environment,
infrastructure and other facilities to a satisfactory level as per the Guidelines, before being issued the
registration. During this period, the provisional registration that is granted to the applicant may be
renewed every six months, subject to the improvements made.

Registration will be valid only for a period of 2 years, after which it must be renewed.

A Registrant seeking renewal of a registration (Annexure -01) must apply to the Head-in-charged with
the subject of Probation and Child Care services in the relevant province 2 months prior to the expiry
of the registration, outlining any alterations to the information given prior to its expiry. The Head-in-
charged with the subject of Probation and Child Care services in the relevant province, if satisfied that
the prescribed standards are met, will renew the registration free of charge.

The registration is not transferable and a renewal of registration is required in case of sale, transfer of
ownership, change of Registrant, change of location or any other significant alteration in the operation
of the facility.

1. 2 years following the introduction of these Guidelines it is expected to introduce a grading system for the Child Day Care Centres
based on the quality of care provided, based on which the maximum fee that can be charged per child will also be suggested.
2. The term ‘parents’ is used throughout this document to indicate either the biological/adoptive parents of the child or his/her guardian.

3
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xi.

Xi.

xiil.

Xiv.

XV.

XVi1.

xvil.

XViil.

Only one Child Day Care Centre can be registered under one registration number and each branch of
the Centre, if any, must obtain a separate registration.

Where the Head-in-charged with the subject of Probation and Child Care services in the relevant
province intends to refuse to issue or renew a registration, or to suspend, revoke or impose a restrictive
condition on a registration, it will inform the applicant in writing of the proposed decision and the
reasons applicable, and will offer the applicant an opportunity to appear before it to challenge the
proposed decision. Provincial Deparment of Probation and Child Care Services (PDPCCS) may provide
a list of improvements required for such facilities to obtain their registration ( Annexure-03).

The Head-in-charged with the subject of Probation and Child Care services in the relevant province may

revoke or refuse to issue or renew a registration if they have reasonable grounds to believe that:

A.  Any facility described in the application does not function and is not maintained in compliance with
the requirements or standards prescribed.

B.  An applicant has made a false statement in the application or any documents submitted in support
of the application.

O

Any person associated with the operation of the Centre is not suitable to provide child care.

D. The continued operation of the Centre would be hazardous to the health, safety or well-being of
any child attending the Centre.

The Centre is used for any disreputable activities.

E ORif a complaint has been made by a parent or a responsible officer which is being investigated,
depending on the severity of the allegation (refer to section 16.2).

G. In the event the center is located in a unsafe environment which is hazardous for the safety of
children (e.g. extremely noisy, polluted area, near a bar or etc.)

In an instances where the Head-in-charged with the subject of Probation and Child Care services in
the relevant province has refused registration to a Child Day Care Center in operation at the time these
Guidelines are introduced, parents should transfer their children to an available registered Child Day
Care Center in close proximity, within 2 months of the notice. The Head-in-charged with the subject
of Probation and Child Care services in the relevant province should make a list of close-by Centre
available to the parents.

All existing Child Day Care Centers with or without a registration in effect at the time these Guidelines
come into force must obtain a new registration under the Head-in-charged with the subject of Probation
and Child Care services in the relevant province within 6 months of the introduction of these Guidelines.

From the date the this Guideline is approved by the Cabinet of the Ministers, all the new Child Day Care
Centers must obtain a registration from the Head-in-charged with the subject of Probation and Child
Care services in the relevant province in order to start functioning,

The Certificate of Registration (Annexure -04) must be displayed at the Centre and all documents and
advertising of the Centre must cite the registration number.

The updated list of Child Day Care Centers and there status (e.g. registered, provisionally registered,
terminated) should be published on newspapers every 2 years by the Head-in-charged with the subject
of Probation and Child Care services in the relevant area to inform the public regarding suitable Child
Day Care Centers. A copy of this notice should be available on the website.

4.1 Types of Child Day Care Centers

Under these Guidelines the following types of child care facilities can be maintained:

A. Type I -Day Care Centers— which accommodate Infants, Toddlers, Pre-schoolers and School-
Aged Children where the Centre may or may not function as a preschool for children between



7a.m. — 12 p.m. Operating hours may vary based on requirements of parents and capacity of
Staff members, however, the Centre should close by 6 p.m. Drop-In Centers for children are also
considered under this category (government or non-government).

B. Type II -Workplace-based Child Day Care Centers —Centers set up by employees or employers
of an organization to operate within the working hours of employees. Centers may function during
weekends based on the requirements of the employees and employers. Creches for children are also
considered under this category.

C. Type III —Private Home Day Care for Children —where only 2-5 no of children are looked after
at a private residence other than the home of the parent or the guardian of the child for longer than
2 hours where the parents are required to make payments for the service provided.

4.2 Responsibilities of the Registered Person

Registered Person must ensure the following:

1.

1.

1.

iv.

Vi.

Vi.

viil.

All Staff members and Volunteers are properly screened, trained and supervised, and are deployed
effectively to ensure the safety, well-being and development of children.

All Child Care Givers caring for infants are trained, qualified and experienced. In the absence of qualified
Child Care Givers, take measures for at least 50% of Child Care Givers to undertake training in infant
care. The Staff members should also be provided with at least basic training in working with Children
with Disabilities, if the Centre provides care to such children as well.

Arrangements are in place to respond to emergencies, unexpected and planned Child Care Giver
absences, ensuring that minimum Child Care Giver-ratios stated in Seczzon 5.2 are always met.

Ensure that the Centre is open during working days including during the school vacations.

Develop and regularly review a basic operational plan which should be made available to parents on
request. It could include how Staff will be deployed within the service provision, how and what activities
will be done and how the continuing training needs of Staff will be met.

When intending to close down the Centre, provide a minimum of 2 month’s prior written notification
of closure to the parents of children receiving care and to the Head-in-charged with the subject of
Probation and Child Care services in the relevant province.

When immediate closure is recommended by the Head-in-charged with the subject of Probation and
Child Care services in the relevant province, the Center must terminate its functions within 48 hours.
Parents may transfer their children to a Child Day Care Center of their choice.

Submit annual reports on the Centre to the Head-in-charged with the subject of Probation and Child
Care services in the relevant province (Annexure-05).

4.3 Background Records

Certified copies of the following documents must be submitted along with each application, for the
Registrant, Staff members, Volunteers and for any adult living in or frequenting to the Center.

A.  Minimum age of the registrant must be 18 years of age and a citizen of Sri Lanka
Report from the relevant GramaNiladhari (GN) of the area (D. S.4 form)
Police report for the Registrant.

Medical reports of a health check from a government hospital (Annexure — 06).

@ o 0w

Two character certificates from a Justice of Peace (JP) and a recognized person in the area the
Registrant/Staff/Volunteer is from.
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Following documents should be certified copies of the original document

il.

1.

iv.

E  If previously employed, service or recommendation letters from previous employer(s).
G. Photocopy of the National Identity Card (NIC)or Passport or Driving license .
H. Photocopies of Educational Certificates: e.g. Ordinary Level (O/L) and/or Advanced Level (A/L).

I. National Vocational Qualifications (NVQ) obtained from courses accredited by Tertiary and
Vocational Education Commission (TVEC).

J. Degrees and post graduate degrees recognized by University Grant Commission (UGC) in Sri

Lanka (if available).

All the individuals either living or frequenting the center must produce GN report

Existing Staff members are allowed a grace period of 2 years to attain the required educational
qualifications. All Staff recruited after the Guidelines come into effect should obtain the minimum
education qualifications (see Sections 5.3-5.5) prior to recruitment.

The Certificate of Registration will be provided for the Centre in the appropriate category by the Head-
in-charged with the subject of Probation and Child Care services in the relevant province only if these
records are satisfactory.

5. Staffing

5.1 Recruitment

1.

1ii.

iv.

The Registrant, Staff and Volunteers must not have been convicted of an offence or subjected to an order
which disqualifies them as per the regulations of the Head-in-charged with the subject of Probation and
Child Care services in the relevant province.

All Staff and Volunteers must be recruited as per the minimum standards given below.

All newly recruited Staff must be under a probationary period of 6 months where they should receive
quarterly evaluation reports (Annexure-07)from the Registrant or Center Manager regarding their
performance. Annual reports (Annexure-05) submitted to the Head-in-charged with the subject of
Probation and Child Care services in the relevant province should include an assessment of the newly
recruited Staff.

All the staff members working at Child Day Care Center must be registered under the Head-in-charged
with the subject of Probation and Child Care services in the relevant province (Annexure-08).In the
event staff members service is considered unsatisfactory, the Head-in-charged with the subject of
Probation and Child Care services in the relevant province has the authority to cancel the staff members
registration.

5.2 Child Care Giver Ratios

The minimum Child Care Giver - children ratios should be as follows:

A.  Children below 2 years 1 caregiver for 3 children
B.  Children aged 2 -3 years 1 caregiver for 4 children
C.  Children aged 3-5 years 1 caregiver for 6 children
D. Children aged 6-8 years 1 caregiver for 10 children
E. Children aged 9-12 years 1 caregiver for 12 children
E  Children with Disabilities 1 caregiver for 4 children



il.

1.

iv.

The ratio for Children with Disabilities may vary depending on the sevetity of the physical and/or

psychological disabilities of the children.

Minimum of 2 permanent Staff members (including at least 1 female Child Care Giver) must be on duty
at all times.

Additional domestic and management staff may be required to support the work at the Centre. Such
staff must not be considered as Child Care Givers.

Volunteers can be considered in the ratio during absences of Child Care Givers but must not substitute
more than 20% of the total Staff at any time.

5.3 Center Manager

There should be at least one Center Manager for a Child Day Care Center and the following are the minimum
qualifications required. Please see Annexure 9 for The key functions and responsibilities of an Assistant Centre

Manager.
i

1.

il

iv.

NVQ level 6° in child care.

At least 5 years of experience in working with children. Priority should be given to those who have
worked in the capacity of an Assistant Center Manager.

Minimum of 30 years of age.

Females are considered more suitable for this role.

5.4 Assistant Center Manager

There should be at least one Assistant Center Manager for every 15 children and the following are the minimum
qualifications required. (Please see Annexure 9 for The key functions and responsibilities of an Assistant Centre

Manager).
i

il.

1ii.

NVQ level 5 at least

At least 2 years of experience in working with children. (Priority should be given to those who have
worked in the capacity of a Child Care Assistant).

Minimum of 27 years of age.

5.5 Child Care Assistant

Following are the minimum qualifications required. (Please see Annexure 9 for The key functions and
responsibilities of an Assistant Centre Manager).

L

il.

NVQ level 4 in child care.

Minimum age of 18 years.

5.6 Volunteers

1.

1.

Volunteers must be at least 18 years of age.

Must be under the direct supervision (within sight and sound) of a Child Care Giver who is a permanent
Staff member at the Center.

A maximum of 20% of the entire work force at the Centre may consist of Volunteers at any given time.

3. NVQ 4 is currently available and are delivered through accredited institutions while NVQ 5 and 6 are expected to be made available
within 2 years following the introduction of the Guidelines.
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6.

5.7 Domestic Helpers

1.
il.
1ii.

iv.

Support of Domestic Helpers may be available in managing the domestic activities of the Center.
Must never be involved in the provision of child care for children at the Centre.
Must be screened for suitability to work at the Center by the Center Manager prior to recruitment.

Must be provided with necessary guidance on communicating appropriately with children.

5.8 Peer Support

il.

The Registrant should arrange monthly meetings among all Staff members to discuss any issues
pertaining to child care at the Center.

DO-CCHead-in-charged with the subject of Probation and Child Care services in the relevant province
should arrange biannual meetings for all Child Care Givers from Child Day Care Centers within the
province to discuss any concerns, support or improvements required.

5.9 Capacity Building

1.

1ii.

iv.

All Staff and Volunteers must be provided induction training which includes health, safety and child
protection policies and procedures in their first week of employment.

A mandatory process will be put in place by the Head-in-charged with the subject of Probation and
Child Care services in the relevant province to train Child Care Givers of Child Day Care Centers at least
once a year where they receive at least 40 hours of training,

They should also attend seminars organized by the Head-in-charged with the subject of Probation and
Child Care services in the relevant province, at least once a year.

The training will be provided by institutions recognized by the Head-in-charged with the subject of
Probation and Child Care services in the relevant province and the quality of training should be reviewed
by the Head-in-charged with the subject of Probation and Child Care services in the relevant province.

Physical Environment of the Child Day Care Center Facility

6.1 The Premises

1.

1ii.

iv.

Vi.

Vi.

Must be a gated facility located in a safe, welcoming and child-friendly environment(e.g. away from
garbage dumps, hazardous and polluted environments, bars, etc.) easily accessible to all children attending
the Centre.

Must be free from hazards including unprotected wells, open pools, unprotected edges, drop-offs and
cliffs, dangerous equipment, sharp objects, slippery areas and water leakages (e.g. roof, taps, etc.). It
should have a safe roof, ceiling and paved floor.

Must be a permanent building that may be adjoining or in the premise of a private residence but is
detached from its livingspace (other than Private Home Day Cares).

Must be equipped to maintain comfortable temperature.

Should provide adequate space, and access to the necessary facilities for a range of age and gender
appropriate and disability sensitive activities promoting child development.

Must have natural lighting and ventilation, and must be well-kept.

The environment should not be over-stimulating and extravagant.



Viil.

iX.

Must be free of rodents, hazardous insects, vermin, and toxic plants. Mosquito and insect breeding sites
should be detected and treated regularly.

Must always have a sufficient supply of hygienic drinking water.

Must be for the sole use of the Child Day Care Center during the hours of operation.

6.2 Indoor Space

-

1.

1.

The following indoor space requirements represent minimum required space per child to use within the
facility (excluding washrooms, other facilities)

Age Sq. Meters

Below?2 years 3.5 (approx.)
2 — 7 years 4.4 (approx.)
7 —12 years 5.0 (approx.)

The Centre should consist of separate space for office work, toys and play items, keeping equipment,
meal preparation, dining, sick children, babies, activities and studying, sleeping/resting and adequate
bathrooms and toilets. The atea for sleeping/resting may be converted from normal play space, provided
that children can rest safely without disturbance.

Keep the baby room, rest/bedrooms and sick room away from external noises such as street traffic,
parking lots, playgrounds, mechanical equipment, exhaust vents, etc., and at a comfortable temperature.
Cribs must be arranged away from direct sunlight and breeze from windows.

iv.  Infants should have room for extensive movement (rolling, crawling, or walking) and exploration.

V. Create separate or partitioned areas for school-aged boys and gitls in the sick room and sleeping/resting
areas, to ensure safety and privacy.

vi.  If parents require, make a separate space available to breast feed Infants during their stay at the Center.

vili. The Centre must provide Staff and Volunteers with a room or area for breaks, away from areas being
used by children.

viil. Itis encouraged to ensure accessibility for Children with Disabilities when designing the building according
to Disabled Person (Accessibility) Regulations, No. 1 of 2008. Special facilities to accommodate needs of
Children with Disabilities according to the type of disability should be available at the Centre.

ix.  Furniture, furnishings and equipment used should be safe, clean and kept in a good condition.For a list
of suggested furniture (Annexure- 10).

x.  See Sections 6.1- 8.3 for safety measures to be considered when designing the indoor space.

6.3 Kitchen

i, There must be an adequately equipped kitchen or a suitable alternative to provide meals and snacks for
children and Staff on the premises.

ii.  Should be a safe and effective work environment that is easily kept clean and tidy, and where the quality
of the food is maintained.

ili.  Kitchen utensils should be available to prepare cup feeding for babies, to collect water, and prepare and
distribute meals among children. Plastic or disposable utensils should be avoided.

iv.  Facilities should be available to collect boiled water and/or water filter for drinking, Water heaters and

other items with hot water should be kept covered or protected. Ensure that children do not have access
to such items.
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V.

vi.

Vil.

Vi,

x1.

6.4

1.

1.

iv.

vi.

Vil.

Viil.

iX.

xii.

X1V.

XV.

XVI1.

Food must be kept in sealed containers at all time before consumption.

The Staff should conform to environmental health and food safety regulations*when storing, preparing
and handling food. Infants’ feeds must always be prepared using sterilized drinking water.

Dishes must be thoroughly washed.

All surfaces should be easy to disinfect and should be washed before and after use (e.g. table, utensils
etc).

A clean place should be available to store plates, mugs and cutlery for children. Glassware and other
utensils must be kept out of reach from children.

Child refrigerator lock must be placed on the refrigerator or it must always be kept in a place which
children cannot reach easily.

Children must not have access to the kitchen unless it is used solely for a supervised children’s activity.

Water-Sanitation Facilities

There must be at least one toilet with a bathroom-shower and one wash basin for every 10 children.
Ideally there should be one potty per Toddler, but in the minimum one per 3 children.

Diapers maybe used for children below 2 years.

Bathrooms and toilets must be built with the guidance of the Public Health Inspector (PHI). Refer to
standards introduced by UNICEF (2012) in relate to bathrooms and washrooms®.

Adequate water must be available for bathing, washing, etc.
Separate toilet facilities must be available for children and Staff (and other adults).
Toileting must take place based upon the individual needs of children.

Hand wash basins should be at height children can easily reach and all washing items such as liquid
disinfectants should be stored safely.

Children must not take baths together or share the same bath water.

Adult supervision should be mandatory for children below the age of 5 years during baths, handwashing,
toilet training, etc.

Privacy should be ensured for School Aged Children.

Children with Disabilities and Infants must be provided with facilities and toiletry appropriate for their
requirements.

Toilets including Potties must be clean at all times and sanitized after each use

Mop the toilets and keep the floor dry to prevent slipping on wet floors.

Provide children with fresh wash cloths and towels.

Racks or bars attached to walls should be provided to keep clothes and other items while showering,

Wiater storage containers, bath tubs and water basins must be emptied after use or kept sealed.

6.5 Bedding and Linen

1.

il.

An adequate supply of clean bedding, towels, spare clothes etc. must be available for each child.

All used bedding must be not be shared by child. Sufficient amount of beddings and clothing material
for each child should be provided by their parents weekly.

4. Refer Food Act no. 26 of 1980
5. UNICEEF (2012), Water, Sanitation and Hygiene (WASH) in schools.
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7.

1.

iv.

Each child should have a specific place, labeled with child’s name in the child day care to store weekly
supply of bedding and spare cloths.

When laundry facilities are available on site, children must not be allowed to access laundry facilities.

6.6 Indoor and Outdoor Activities

il.

1ii.

iv.

vi.

Designated activity areas should be available for each age group, with flexibility to accommodate a variety
of activity settings.

A clean and safe garden for outdoor play consisting of grassy areas, shady trees and flower beds etc.
providing both shade and sun may be provided.

An adequate number of toys, equipment and furnishings should be available for rotation as well as for
gross-motor activity. They should be age and gender appropriate, disability-friendly and may include
equipment for standing, jumping, crawling, swinging, cycle riding, dramatic play, group games, music and
intensive small group activities such as singing. Toys and other equipment that are used daily should be
cleaned and stored propetly.

Outdoor play equipment must be free of rust, splinters and sharp edges. When necessary they should
be secured strongly to the ground.

Sandpits must be clean and protected from contamination.

Ideally, outdoor play spaces should adjoin the premises of the Child Day Care Center. If this is not
possible, children may be safely escorted to local parks, playgrounds or the equivalent on a regular basis
under the supervision of an adequate number of Staff members.

Care, Learning and Play

7.1 General Guidelines

il.

iv.

Vi.

Vil

Select resources and provide activities, play opportunities and experiences for children to develop their
gross and fine motor skills, language and cognitive skills, creativity, emotional intelligence and positive
social relationships while learning moral, spiritual and cultural values.

Make available varied, flexible, age and gender appropriate and disability-friendly activities that include
quiet and active play, nature-based play, and individual and group activities. Activities, sports and toys
must not be harmful or promote violence.

Computers (except for learning purposes), mobile phones and smart phones must not be promoted
at the Centre for entertainment purposes or as substitutes for play activities. Computers can be
password protected and if internet access is available cyber safety precautions must be installed.For
learning purpose, child can use computer for maximum duration of 45 minutes per day.

Children who attend the Child Day Care Center for 6 or more hours in a day should spend up to two
hours outdoor daily, weather permitting. Required number of Child Care Givers must be available at all
times for supervision.

Centres providing snacks and meals for children should do this at a suitable time while others should
facilitate the child to eat the food provided by parents in a clean place using clean utensils. Ensure that
the food is not spoilt.

Encourage all children to engage in religious observances according to their religions while celebrating
all the religious festivals at the Center to promote a multicultural environment.

Child Care Givers should be available at child day care center for each child to speak in the language they
are able to communicate in.

11
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Viil.

iX.

x1.

xil.

Listen to, value and respect what children say, observe what they do and plan children’s play, learning and
development accordingly. Talk to children in a friendly manner with understanding at all times and take
children’s opinion to account with their evolving capacities.

Promote activities which encourage interaction among siblings, when they are present.

Build positive relationships with children and their parents to facilitate a good understanding of individual
needs and home circumstances.

Request parents/guardians to provide clothes, nappies and other necessities requited for daily use, as
well as food and medicine, for each child on a daily basis. Maintain a record of the manner and times
of day in which medication should be provided to the child and follow the directives (a training may be
required for certain procedures). Discuss with them the activities they could do with their children daily.

Assign each child to a Child Care Giver within their key group who is mainly responsible for her/his
wellbeing on a daily basis and ensuring that information about the child is exchanged with the parent.

7.2 Infants (4 months to 1 year)

il.

1ii.

iv.

vi.

Vii.

viii.

iX.

Infants must be cared for in groups of 2 Infants at most.
Keep infants outdoors for a short time in the mornings.

Infants should be held whilst feeding, preferably by the same Child Care Giver continuously for each
infant and sleeping infants should be checked at least every thirty (30) minutes.

Each infant's position should be changed at least each half hour, when the infant is awake.
Cuddle the child, talk to the child in a loving manner, lull and gently put the child to sleep.

Always sterilize or/ and clean infants’ feeding equipment (based on the material of the equipment)in a
proper mannet.

Provide facilities to store and feed breast milk, which can be kept in normal room temperature (25°C)
for 6 hours and up to 24 hours if kept in a refrigerator’. All attempts should be done to provide breast
milk at all times.

Milk prepared must be temperature tested prior to feeding, The feeding schedule should meet the infant's
needs and not only the recommended time intervals’. A cup should be used when feeding children.

Disclose significant changes in the child (if any) when handing over the child back to parents. (E.g.
allergic reactions, changes in the pattern of eating or bladder/bowel functions, etc.).

7.3 Toddlers (1 year to 3 years)

ii.
iii.
iv.
V.
vi.

vil.

Provide children play equipment and an opportunity to play freely, with sufficient focus on nature-based
play.

Provide required equipment/aids for climbing and walking.

Enable children’s sensorimotor stimulation through singing and rhythmical actions.

Read stories with actions and movements and encourage children to participate in them.

Allocate specific times for feeding, rest, sleep and outdoor sports activities.

Milk must be temperature tested ptior to feeding’.

Each toddlet's position should be changed at least each half hout, when the child is awake.

6. Refer Sri Lanka Code for the Promotion, Protection and Support of Breast Feeding and Marketing of Designated Products2002 (Ministry
of Health)
7. Refer Guidelines on Infant and Young Child Feeding (Ministry of Health)
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iX.

A toddler who is unable to sleep should not to be kept in a bed/cot for longer than one hour, after which
the child should be allowed to get up and participate in other quiet activities.

Toileting practices should be developed collaboratively by the parents and Child Care Givers, and must
be based on the individual needs of the child.

7.4 Pre-School-Aged Children (3 years to 5 years)

1.

il.

1ii.

Support, encourage and guide children to engage in group activities, nature-based activities and engage
in religious observances according to their religions.

Allocate specific time for aesthetic activities including art and craft, thematic learning activities, outdoor
sports activities, rest and sleep.

A child who is unable to sleep should not to be keptin a bed for longer than 30 minutes, after which the
child should be allowed to get up and participate in other quiet activities.

7.5 School-Aged Children - Primary (6 years to 10 years)

1.

il.

1ii.

iv.

Engage children in creative learning, aesthetic activities, hobbies, leadership development activities and
outdoor sports activities.

Encourage personal development among children through promoting activities that focus on developing
their self-esteem, problem solving skills and interpersonal skills.

Support and encourage children to engage in group work, supplementary reading and with nature.
Support children to complete homework.

Allocate specific times for rest or sleep, ensuring privacy for girls and boys.

7.6 School-aged children - Secondary (11 years to 12 years)

Constructively engage adolescents in:

i.
i,
1ii.
v,
V.
vi.

Vi

viil.

Creative/ aesthetic activities according to interest
Creative learning activities

Leisure activities

Media and communication work

Individual hobbies

Sports and fitness activities

Activities that develop personality and life skills

Encourage personal development among children through promoting activities that focus on developing
their self-esteem, problem solving skills and interpersonal skills.

7.7 Behavioral Management and Discipline

i

Deliberate, harsh or degrading measures that would undermine a child's physical and emotional health
including the following methods of discipline must not be allowed in the Center under any circumstances.

A.  Deprivation of food, shelter, clothing or bedding,
Confinement of a child in a locked room/ locked building.
Lack of supervision or attention to the child’s needs.

Corporal punishment.

moo0E

Name calling, derogatory remarks to or about children or parents.
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8.

il.

F. Shaming or embarrassing including discriminating comparison between children.

G. Any other form of emotional harassment or psychological manipulation.

Age-appropriate positive disciplining methods and behavioral management techniques should be used
and Staft should be adequately trained and skilled in the use of such methods.

Monitor and record behavior management practices of Staff and Volunteers.

Health and Safety
8.1 Risk Assessment

i

1.

Take steps to ensure that hazards to children in the premises, both inside and outside are minimized, and
that health and safety standards are complied with. Staff must be trained in this regard.

The Center Manager must conduct a risk assessment at least once a month of the premises and relevant
action must be taken with the Registrant to minimize identified risks. A risk mitigation plan should be
made available.

8.2 General Safety

1.
.

1.

iv.

vi.

vil.

Viil.

iX.

xii.

Minimum glass must be used in the building and other materials used.
Doors and windows used for ventilation must be equipped with securely fastened screens.

Attach furniture such as cupboards to the wall to prevent them from falling. Cupboards must always be
propetly closed and locked when not used.

Enclose all stairs used by children with walls or solidly mounted child-height hand railings. All stairs used
by infants, toddlers and preschool age children must be protected by a stair gate or door. All cots used
by Infants and Toddlers must also have railings. The use of clothe cots is prohibited.

Take precautions to prevent injuries when children from several age groups are accommodated at
the Center. Infants and toddlers must always be separated from other children during active play.

The premises and outside play area should be safe and children must not be able to leave them
unsupervised. Children must be supervised at all times and there must be a clearly defined procedure to
be followed in the event a child is lost or not collected(see 9.1).

Ponds, drains, pools or any natural water sources must be made safe or inaccessible to children. Outdoor
water activities must be closely supervised at all times.

Floor of the day care center should not be made out of slippery materials and should ensure to maintain
surfaces in a hazardous free manner(e.g. clean spilled liquid on the surfaces immediately, fix damaged
surfaces, etc.).

Keep all drugs, chemicals, other harmful substances and hazardous indoor and outdoor plants away
from children.

Strings and cords (e.g. parts of toys or window blinds) long enough to encircle a child’s neck (6 inches or
mote) must not be accessible to children.

Curtains, table cloths etc. which toddlers may be able to pull down must be placed out of reach of
children to prevent accidents (to prevent items kept on the tables from falling over).

Establish a system for managing access to the premises, and keep a record of visitors. Only one public
entrance must be provided and children must not be accessed at any time by anyone except the assigned
Child Care Giver or Volunteer(s) and parents or assigned guardians during the child’s stay at the Centre.
All entry/exit routes and corridors must be kept well-lit.

The consumption of tobacco, alcohol, drugs and other stimulants by any party including parents and
visitors must be prohibited at the Centre during hours of operation. No person under the influence of
any of these substances must be granted permission to enter the premises.
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8.3 Electrical Equipment

1.

.

Gas, electrical and other appliances and fittings must conform to safety regulations and do not pose a
hazard to children. They must be made inaccessible to children at all times.

Electrical outlets in areas used by infants, toddlers and preschool children must be protected by safety
caps, plugs or other means at all times.

8.4 Play Equipment

1.

1.

1ii.

iv.

Vi.

Equipment should be child friendly, and must be free of rust, splinters and sharp edges.
Disinfect play equipment on a daily basis where disinfectant are health and safe to be used.

Prevent the use of lead-based paint on toys, furniture, and interior, exterior or other surfaces, to prevent
lead poisoning among children.

Play/educational materials used by children of older age groups, e.g. pencils, small pieces of chalk or
other play materials may become hazardous to Infants and Toddlers. Take necessary precautions in this
regard by ensuring that Infants and Toddlers do not access such material.

Fence playgrounds to a minimum height of 1.2m (4 feet) and place one or more gates that can be
securely closed at all times.

Ensure the safety of fixed playground structures (i.e. climbing equipment, slides) and check safety
through routine maintenance and inspections. Items must be developed in build in good quality and
standards.

8.5 Emergency Procedures and Evacuation

1.

1.

1ii.

iv.

An evacuation procedure must be available in the event of an emergency (e.g. bomb threat, fire, tsunami,
earth slip, weather related emergencies such as flood and health related emergencies). Drills must be
conducted biannually. All exit points must be free from obstructions at all times and must be displayed
cleatly.

All facilities must have basic equipment that can be used in a fire.
Written records of drills, training and procedures must be maintained.

Drills must include:
A.  Responding to threatening behavior by a person in the Centre or the property.
B.  Evacuating the Centre.

C. Communicating in an emergency including contacting parents or guardians of children enrolled in
the Centre.

D. Awareness of the roles of the Registered Person, Staff and others in the event of an emergency.

8.6 Health and Sanitation of Children

1.

il.

1ii.

iv.

Observe the child’s health daily to detect any symptoms of ill health, when the child arrives at the Center.

Inform parents immediately when a child is found to be sick and make arrangements for the child to be
taken home or for immediate medical attention, if required. Interim care for the child must be provided
to the child at the Centre by trained Child Care Givers.

Close attention must be paid to the mental health of children, and appropriate action must be taken if a
psycho-emotional issues are detected, for which the Child Care Givers must be trained.

Cats and dogs on the premises must be vaccinated against rabies(the vaccine cards should be on display)
and no pet must pose any danger to children or guests including through infectious diseases. All indoor
and outdoor areas used by children must be free from pet waste and odors.
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V.

vi.

Vi

Vi,

8.6.1

1.
1ii.

iv.

vi.

Vil

Viil.

iX.

8.6.2

.

1ii.

8.6.3

il.

1ii.

The premises and equipment must be clean. A proper waste-management system must be established
in the Centre.

All Staff must be informed of and kept up to date with good hygiene practices.
Encourage children to learn about personal hygiene through their daily routine.

Care givers should have access to extra children’s clothes and diapering supplies to be used when they
become soiled or damaged during activities. Check children frequently for wet or soiled nappies and
other clothing, and wash and change them immediately as soon as needed.

Food and Nutrition

Boiled and cooled drinking water must be available to children at all times.

A meal plan must be available at the Center, if the Centre provides meals for children.

All food must be stored in a manner to prevent spoilage, and kept hot or cold, as required.

Request information from parents about any special dietary requirements, preferences or food allergies
the child may have. Make a record and prepare the food for the child accordingly, if the Centre has taken
this responsibility. If special meals are required, it should be the parents’ responsibility to provide them.
The Staff must direct parents/guardians to heal professional to obtain advice regarding the nutrition
requirement of their children.

Food and drink provided by patents/guardians must be labeled with the child’s name and they must be
informed of what can be stored safely.

Infants must be fed according to written parental instructions.
All food must be stored, prepared and served to maintain maximum nutritive value.

Nutrition of children below the age of 5 years must be supervised by the PHM relevant to the area.
Information regarding underweight children should be informed to the PHM and Early Childhood
Development Assistant (ECDA).

Staff must closely supervise children during mealtimes. Children should be encouraged to self-feed, with
staff assisting if required.

First Aid

There must be at least one first aid kit (Annexure - 11)and a manual which is well maintained and
complete with the medication supplies, kept in a locked container. Expiry date of each medication must
be mentioned on the list of medication available which should be replaced accordingly.

At least one Child Care Giver in attendance must have the basic training to provide first aid during an
emergency for infants and young children and be aware of Cardio pulmonary Resuscitation (CPR) and
rescue breathing;

There should be documented and understood procedures regarding the management of anaphylaxis (i.e.
allergies). Precautions should be taken protect children with such conditions.

Medication Procedures

Establish a medication procedure for the Centre which is understood by all Child Care Givers.
Identify a nearest medical professional/hospital as a point of reference for emergency medical needs.

Discuss with parents and request written instructions for the administration of routine medication for
individual children.
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iv.

vi.

Vil

8.6.4

1.
1.

iv.

V.

Medicines must not usually be administered unless they have been prescribed for that child by a doctor,
or is an emergency requirement.

If administration of prescribed medicines requires technical/medical knowledge, training specific to
the individual childconcerned must be provided to Child Care Givers by a qualified health professional.

Written records (Annexure-11)must be kept of all medicines administered to children, and parents must
sign the record book to acknowledge the entry.

Medicines must be stored in their original containers, clearly labeled and inaccessible to children.

Infectious Diseases

Notify the closest Medical Officer of Health (MoH)and parents if it is suspected that there is an
infectious disease among the children and/or Staff members.

Keep children suffering from infectious diseases separately from other children.
Take necessary precautions to prevent diseases from spreading further.

Child should not be allowed to attend the center if s/he has:

Temperature over 100°F/38°C

Recurrent vomiting and/or diarrhea

A rash

Persistent cough

Obvious contagious diseases (e.g. conjunctivitis )

mmooE

Communicable diseases (e.g; chicken pox, meningitis)

Children with head lice should be given treatment immediately.

8.7 Releasing Children

1.

il.

1ii.

At the point of admission of a child to a Child Day Care Centre, parents must sign a contract, stating
details of the emergency contact, agreement to collect the child during an emergency and details of
designated persons who are permitted to collect the child from the Centre in the absence of parents
(Annexure - 12).

If parents are unable to collect the child from the center, the child must only be released to the persons
who the parents (through written instructions) have permitted to collect the child.

If parents or designated persons fail to collect the child by the closing time of the Centre:
A. Attempt to contact parents/emetgency contact.

B.  Make a formal complaint to the Police if the child hasn’t been collected within 2 hours after closing
time, and it was not possible to contact parents/guardian/emergency contact.

Child Rights and Child Protection

i

il.

The protection of children receiving care at the Child Day Care Centre is the Registered Person’s primary
responsibility and priority.

The Center must have a child safeguarding policy or equivalent, which clearly states Staff responsibilities
with regards to preventing abuse and neglect of children through their own conduct and conduct of
others having formal or informal links with the Center, and the reporting of suspected child abuse or
neglect. The child safeguarding policy must include contact details of the local Police, DO-CCs and
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1.

iv.

CRPOs of the DPCCS, ECDA and NCPA Officers. It should include procedures to be followed in the
event of an allegation being made against the Registered Person, a member of Staff or Volunteer.

These procedures must be shared with parents before the child’s admission to the Center.

Ensure that all Staff (including Domestic Helpers) and Volunteers are aware of the child safeguarding
policy, are able to implement the policy and its procedures and that the policy is adhered to at all times
without exception.

9.1 Reporting

1.

1.

1.

iv.

Ensure that all Staff and Volunteers are aware of possible signs and symptoms of children at risk and
their responsibility to report concerns to the Police or child protection services in accordance with
government rules and regulations without delay.

Keep concerns confidential and discuss with the DO-CC regarding these concerns.

After ensuing that a child is missing from the center without the knowledge of the staff members or
parents or guardians, inform the nearest police station immediately.

Inform the Head-in-charged with the subject of Probation and Child Care services in the relevant
province as soon as it is practical but not exceeding one working day with regards to the following
incidents:

A.  Death of a child while under the Centet's supervision.

B.  Contacted police when a child is missing from the center.

9.2 Code of Conduct

The Code of Conduct of a Centre must be in accordance with any regulations stipulated by the Head-in-charged
with the subject of Probation and Child Care services in the relevant province and must include the following
statements and the ethics and values given in Section 9.3:

1.

.

1ii.

iv.

9.3

il.

1ii.

iv.

vi.

The Registered Person, Staff and Volunteers, children, parents/guardians of children and all others
involved with the Centre must behave in a respectful manner and comply with the Code of Conduct.

Bullying, harassments, abuse and discrimination of any kind and any other behaviour that can put others
at risk are completely unacceptable.

Persons referred to in (i) above must adhere to the Centre’s policies on the appropriate use of ICT
including the publication of children’s pictures on websites, etc.

Consequences of violating the Code of Conduct.

Key Ethics and Values for Staff and Volunteers

Must always maintain good character and integrity.

Must engage with children in a manner that is consistent and developmentally appropriate, respecting
individual child’s level of understanding and maturity.

Must never use physical punishments, the threat of them or emotional harassments and psychological
manipulation to manage behaviors of children.

When there is evidence that the safety of children may be jeopardized by contact with a Staff member
or Volunteer, the Registered Person must, at a minimum, prohibit the individual from contact with the
children until a recognized health care provider confirms that any risk stemming from emotional and
psychological incompetency has been reduced to an acceptable level.

Must be awake during hours of operation.

Must not be under the influence of alcohol, drugs or any other stimulant during working hours.
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9.4 Rights of Children

10

11

1.

1ii.

iv.

In accordance with the UN Convention on the Rights of the Child, the Child Day Care Center must
ensure that children are able to enjoy their rights during their stay at the Centre(Annexure- 13)

Make parents aware of the children’s rights that the Center is required to protect.

It a child rights violation is reported to the authorities,

A.  The Head-in-charged with the subject of Probation and Child Care services in the relevant province
may investigate and take action depending on the severity and scale of the violation.

B.  If the child rights violation has been committed by an individual at the Child Day Care Center, the
Registered Person must ensure that such individuals no longer have access to /are able to work with
the children in the Centre.

C. If the investigation finds that the rights violation has been committed by the Registered Person,
the Head-in-charged with the subject of Probation and Child Care services in the relevant province
may consider granting a period of 6 months to her/him to rectify the situation, at the end of which
s/he must demonstrate how the situation has been remedied. Failing which and/or depending
on the results of the investigation, the registration of the Centre as stated in section 4.2.viii may be
revoked.

D.  See section 16 on monitoring and complaints for further guidance.

Children attending the child day care center should not be used to carry out activities (e.g. caring for
other children, cleaning the place, etc.) which should have been carried out by staff members.

Diversity and Equal Opportunities

il.

Treat all children and adults with equal concern and respect, without discrimination.

Promote equal opportunities with regards to employment, training, admission to child care and access to
resources, activities and facilities available.

Children with Disabilities

il.

1.

iv.

Vi.

Vil.

Registrant should endeavor to provide facilities for Children with Disabilities and be open to admitting
such children to their Centre. They must not be discriminated or separate from other children while at
the Centre.

Coordinate with relevant health services providers for the identification and assessment of disability and
special educational needs of the child, if/when required.

Refer the parent to the relevant care providers to obtain information regarding caring for Children with
Disabilities including both disabilities and special educational needs.

Draw up a developmental plan for each child in consultation with parents and where possible, with a
professional trained in special education.

Consult with parents about the need for any special services and assistive devices for the child, the
child's level of general functioning in relation to physical, affective/emotional, cognitive and social skills
required for participation, and any special medical procedures that have to be followed.

Child Care Giver arrangements should be designed to meet the needs of individual child with a disability.

As much as possible, reasonable modifications should be made to the physical environment to
accommodate the needs of Children with Disabilities.
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Viil.

iX.

Children with Disabilities must have access, alongside their peers, to the facilities, activities and play
opportunities provided whenever reasonable, in order to promote their wellbeing and development.

Ensure the privacy and dignity of Children with Disabilities when intimate care is being provided.

12. Private Home Day Care Centers

13.

il.

1.

vi.

Vil.

viil.

iX.

x1.

The following combinations of the number of children from each of the following categories cannot
be exceeded at any one time:

Children with Disability : 2 children
Children under 2 years 2 children
Children between 2 - 3 years: 3 children
Combination of 1 child with Disability and 1 child under 2 years of age

cINCIN U I

Combination of 1 child with Disability and 2 children between 2-3 years of age

The Registered Person must have between 2 to 5 children attending the Center (in addition to her own)
which includes children between 3-12years of age.

Such service providers must follow a 1-week training in child care, and periodic trainings provided by
the Head-in-charged with the subject of Probation and Child Care services in the relevant province.
Completion of General Child Care course (NVQ-4) for care givers will be an added qualification.

There must be no public access to or use of swimming pools and water wells at Private-Home Day Care
locations.

Private-Home Day Care locations must be free of tobacco products, alcohol, and any forms of
recreational substances at all times.

The Head-in-charged with the subject of Probation and Child Care services in the relevant province
must conduct criminal records checks for all Staff working with children, as well as for any Volunteers
and other persons regularly visiting the premises where care is being provided. Every household member
must be screened and character certificates should be obtained from the GN. Visitors to the house must
also be monitored.

Suitable and adequate indoor and outdoor play equipment should be provided according to the
developmental needs of the children.

Poisonous and hazardous materials must be inaccessible to children at all times.
The facility must not expose children to any age inappropriate content or violence during their stay.

These Centre will also be monitored by the Department-in-charged with the subject of Probation and
Child Care services in the relevant province.

All standards in this Guidelines are applicable to Private Home Day Care Centre.

Drop-In Centers

1.

1ii.

Facilities that provide day care free of charge for children from difficult family environments and
socioeconomic backgrounds must function under the category of Drop-In Centers.

Such Centers must adhere to all the guidelines stated in this document. The DO-CC should be
considerate towards practical issues which are faced by the Centers when obtaining relevant information
and documents from parents.

Drop-In Centers may provide children with meals if parents fail to provide necessary support.
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14. Working in Collaboration with Parents/Guardians

1.

1.

iv.

vi.

Vi

Vi,

Encourage parents to visit the Child Day Care Center prior to admission.

Prior to admission, ask the parents about the child’s needs and make a record of any special requirements
or suggestions that may be helpful to the Child Care Givers in caring for the child.

Establish a system for the regular exchange of information between parents and Child Care Givers.
Parent-care giver meetings could be conducted quarterly to facilitate this and to inform parents regarding
their children’s progress as well as to educate them on good parenting skills and good practices to
be followed at the Centre, e.g. sharing with other children if they bring afternoon/evening snacks of
their child. Provide regular information to parents about activities the children engage in, for example,

through wall displays, photographs and examples of children’s work.
Parents should have access to all written records about their children.
Permit any parent/guardian access to their child at any time the child is receiving care at the Centre.

The following information must be provided to parents at the point of admission:

A. Basic written information about the setting (e.g. admissions policy, rules and regulations, hours,

contact information, staffing, routines etc.)
B.  Information about activities provided for children.

C.  The expected role of parents, including any expectations of parent participation in the management

committee or as Volunteers.
D.  Details of all applicable policies and procedures.

E. A written complaints procedure which includes the address and telephone number of the Divisional
Child Protection Officer / Provincial Probation and Child Care services in the relevant province.

Respect and acknowledge parents’ views and concerns. Appropriate and prompt action must be taken
on any concerns raised by parents and a record of all complaints must be maintained (Annexure-16)

Always consult the parents when referring a child in need of medical or psychosocial support to relevant

service providers.

15. Record Keeping

The following records must be maintained at the Child Day Care Center:

15.1 Records of Children

Up to date personal files for all children in attendance must be on site at all times. These records must

include:

A. Information requested with child’s application: birth certificate, photograph, health records,

immunization records, mailing address, parents’ or guardians’ details and contact information.
Register of admissions and the waiting list.
Record book for each child.

Daily attendance records that indicate children’s times of arrival, departure and absence.

@ o 0w

Details of designated persons who are permitted by the parent(s) or legal guardians to collect the
child from the Child Day Care Center.
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il.

1ii.

F. Name, address, and phone number of two designated people to call in an emergency if a parent
cannot be reached.

G. Parental instructions regarding rest, diet or exercise, records of allergies and other medical
conditions and actions to take in an emergency situation.

H. Chronic physical problems, pertinent developmental information and any special requirements.
I.  Details of family doctor/child’s pediatrician.
J. Records of injuries sustained while receiving care at the facility.

K. Any blanket permission slips and opt out requests for any activities that the child may or may not
engage in due to reasons particular to the child.

L. Information of previous Child Day Care Centers and schools attended by the child.

Staff members’ and children's records must be treated with confidentiality.

The medical officer of health or Family health service officer must be permitted to inspect children’s
records to ensure that all required immunizations are up to date. In addition the Divisional Child
Protection Officer, probation officers, Child rights Promotion officers, Early Childhood Development
Assistant officer, National Child Protect Authority officer and the Police must be permitted to access the
above reportts if / when required.

15.2 Staff/Volunteer Records

The following records must be maintained:

i

il.

1ii.

iv.

Staff and Volunteer Attendance Register.

Personal files of Staff/Volunteers, to include:

A. Name, address, job title, job description, and date of employment or volunteering,

B.  Name, address and telephone number of a person to be notified in an emergency.

C. Details of two or more references as to the character and reputation as well as competency.

D. Background records mentioned in Section 4.3.1.
Child protection protocols and safeguarding policies signed by Staff and Volunteers.

Leave registers.

15.3 Other Records

.
1ii.

iv.

vi.

Vil.

viii.

iX.

Time table/daily schedule of the Centre
Work/activity plans

Records of daily meal provisions

Contact details and supplier details for emergencies
Store books/inventory

Log books

Daily budget records

Reports of inspections conducted by the Department-in-charged with the subject of Probation and
Child Care services in the relevant province

Records of improvements or changes made to the buildings and materials of the Center
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15.4 Notification of Changes

1.

The Head-in-charged with the subject of Probation and Child Care services in the relevant area must be
informed of the following changes at the earliest opportunity:

A. Any changes in members of Staff and people living in the premises.
B.  Any significant changes to the premises.

C.  Any significant changes to the operational plan.

D.

Allegations of abuse by a member of Staff or Volunteer, or any abuse which is alleged to have
taken place in the premises.

E. Any other significant events including programmes organized by external parties, voluntary
programmes and research work.

Changes in the records will be monitored by the inspecting Divisional Child Protection Officer.

16. Monitoring and Complaints

16.1 Monitoring and Inspection Process

Divisional Child Protection Officer/ Provincial Probation and Child Care servicers relevant officer will take the
following steps.

i

ii.

1ii.

iv.

vi.

Vil.

viil.

iX.

Registration of Child Care Centers with minimum requirements for registration.

Ensure Child Day Care Centers are maintained at standards specified in this Guideline. A grading system
to improve the quality of Child Day Care Centers will be developed and implemented.

Inspect the place within which the Child Day Care Center is operated at any reasonable hour of the day
with or without prior notice. Regular inspections will be carried out at least on a monthly basis(Annexure
-15).

Provide instructions to the Registered Person in writing regarding improvements required, with a time

duration specified for the necessary improvements to be carried out.

Obtain information from the management of the Centre regarding records relevant to children and Staff
and provide necessary guidance.

Introduce books, equipment, and teaching methods suitable for children.

Assess the quality of training provided by private organizations and provide recommendations to
improve the quality of content being delivered.

In addition Divisional Child Protection Officer, Probation Officers, Child rights Promotion Officers,
Early Childhood Development Assistant, National Child Protection Officers, Officers of the medical
officer of health, Officers in the educational field and the Police are permitted to enter the Centre.

Divisional Secretary and the Head-in-charged with the subject of Probation and Child Care services from
the relevant area has the responsibility to ensure the Day Care Center maintain the required standards.
They have the authority to provide guidance and support during the monitoring process.

16.2 Complaint Mechanism

i

il.

An effective system must be put in place by the Registrant to receive complaints from children, parents
and any other concerned party regarding the functioning of the Centre, and take appropriate action
timely.

Serious Occurrence Forms (Annexure -16)must be made available for parents at the Child Day Care
Center. A serious occurrence includes the death of a child, a serious injury, allegations of abuse/
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NATIONAL Child Protection Authority

mistreatment of a child, a missing child, a disaster on the premises (e.g. fire), complaint about the
operation of the Center, etc.

ili.  Any complaint must be investigated in a transparent and accountable manner and the process should be
informed to all the parties involved.

17. Web Based Information Center

i A search tool which allows parents to search for Child Day Care Centers by DS Division, age group,
operator name, language of service delivery and grading will be available online. Those who have access
to the relevant facilities are encouraged to use this tool.Website should be updated monthly.

ii.  The website provides the status and the terms and conditions of the registration of any Child Day Care
Center parents might be considering or about which they might be concerned. It also includes:

A.  The date of the last inspection, as well as overall compliance level at the inspection.
B.  The inspection summary.

C.  Detailed inspection findings.
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aQe;m®: 01 aBe®ere o
Beemiiy: 01 aflewteniliL B)6v:
ANNEX: 01 Application No :

€O T m5iln® BRSEN® @wItede /Bmtedc aed) 8068 aue® oo

fpieuj used Gry LT Beneowmisemen LHe CFulaubBELD
ugdalenen LS ILSBESLOTET 6l ewTemIILILD

Application to Registration / Renewal Registration of Child Day Care Centre

S0 SO ©) ENONBD 65D GEHNOMHCTDINO
LOTEHTENT [HATRIL_SHend LBpid dpeu] LFTofiiy CFeneumse Henemidserd

Provincial Department of Probation and Child Care Services

BEBe gewldmns wew ©0& | SIas 2 LBWTESSBETS 1TSS For office use only
Emas Bwoes8oB oz AC BEOPed® Ema
g udle| Bevdsld HEOL (LPOBULTGLD Hebd
Date Registration No: Effective date

26e® B%e® @ogen aflewrenr I ILGeT GBTHsID purpose of the application

Cwoes@oBes esgn BwrsgoBu s SO wem
uloys s uglelemer LsIIIILSBSTS
Registration Renewal registration

1. €O giln® Os8NnE BERT eMEDST
used Gmy Lol BeneowSHer HHeU6OB6IT
Day Care Center Information :

1.1 2D g3 m® s ed »®
used Gy upmofiiy Meneouldhaet QLT
Name of the Day Care Center

1.2 200 g9dm® Pasedimed E8mw@
used @By ugmofliy Meneowshaer (el
Address of the Day Care Center

1.3 Eﬁ@.ﬁf.@cﬁ 14 0 OG: @0 1.5 Q0. B. @m0
LOMeUL_L_LD

o M8ss GFwevs Lifley &ymo.Cg.1 ey
District Division GN Division




1.6

@0 (@02 @ Bed »HB Jned E8mwess wens’

DOID)

Bemenael (Coupl Hlenenaell EHBHGSGLTUIGT SIHLOATLBISHM6T SHlLi6]

Cswim  GEUIGS)

Branches (if there are other branches, please mention the

locations)

1.7

OO oI
QFTemeuBLE EevdaHLD

Telephone No

Bo®® OOD oS
maLIBLS Bevdsld
Mobile No

Oes @ozes
OFHTEM6UHEED BV
Fax No

1.8

By D@
LOeBTeaTEhF60 (Laeuifl

E -mail Address

19

©dd addws
Benemigd GHerid

Web site

1.10

@50 Bwisgod o
(Bed »®)

(peitenenl LiFe| &evdhald
(gBevLwigTullein)
Previous registration no
(If applicable)

Bwoe38eB eporcs
LuHe| BevdbsLd
Registration Number

€300WIZS Blieued
Organization

1.11

EHDO DD 336D
2E B®1D

BTOeMTEINSBE GaFemeu
GULDRIGLILIBLD &HTeVLD

Duration of service provided
per day

1.12

200 CRIEED GIGDHDY,
208005 ©®3 BJEORWLS3
BHUIL60 Blmieued
Funding Source

1.13

B0E® @8
BlTeuTesLD

Administration

Coess
ST
Government

$oE5s @500
SJF FTIUBB
Non-Government

[Stdolgr)
SHeuiwimiy
Private

@55
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Other
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114 2o egdp® ®@neddm Db 200 e9d® @G usem Gpy ugmofiy Bameown Day Care Centre
3 A o
TR Um.m) O BmawbBs o e B Be® OO o ggdR® ®LBEGIH
Type of Child Day Care Centre Qzmflsd BleneowiHmsd SigliLenL Wited Gamen LseGHy uFmofiy Bleneouid
Work place based Child Day Care Centre
o8 Booes o ydm® e
Felwmy Lse0CBy Lol mleneouitd
Private Child Day Care Centre
115 |20 gin® oastdme 880 Jbed e BEE® ops slyLb Government building
Bedn &dma 3o@m 00 BEED salwni @il b Private building
L&60GHy LTIl mleneouitd .
Siwpaieien GLib B aioLmeiso Home
Location of the Day Care Centre »E@s3megdwm masesmnied Guleml Industrial Zone
ewg BGm@m Gurg @b Public Place
00 Gaum Other
(B8 wews’ »0s) (FlralLwms @iiies) (Please Specify)
1.16 |®wed moesdcs
g Lflaysei €853 L3000
Age category (Select all categories if applicable) emrse e Grrerams
Number of Children
* ®e 04 - g 02
04 IFHD (PHeO 02 UG U]
04 Month - 02 Years
* g 03 - g@ 05
03 WG (WL 05 euuIFHl GUen]
03 Years - 05 Years
* a8 06 - a8 08
06 UGl (PpFHe0 08 euwIFHl GUEm]
06 Years - 08 Years
© 4@ 09 - @y 12
09 QWG (PO 12 auuwiFHl auen]
09 Years - 12 Years
° 88 12 0 &
12 auwgis@ Boed
Above 12 Years
1.17 e €O8s sOS Amfser w G Girls only

&8 - 5o®®IDB
LImed

Gender

868 08353 s@eS dpeaissn w G Boys only

ooreg ¥ 888 @85 Gumumermb Mixed
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1.18 |&» Obves Bowe dmserait Sinhalese
Beorld
Ethnicity ec®g s Tamils
©e3G® ervestd Muslim
®1@@ weomwit Malays
8oL upr@wir Burghers
005 Gaug Other
(B8 weus’ m»053m) (PLLaLome eBuies) (Please Specify)
119 | ao® @R9¢0 Gueatssb Buddhist
LDHLD
Religion BedB0B dedseud Christian
8x3¢ @pa Hindu
9e3c0® @erveompd Islamic
025 Gaug Other
(B850 @’ mwos3m) (HLalLwrs eBiies) (Please Specify)
120 | go@0d @8 ¢00s @9 oyb Yes 2> @eveneo NO
LomBEISSHBeerl  LeTensnaeit
Children with disabilities | S50 o000 Usliomansofial aaiassms
Number of children
121 |0 @ssdms e 895 @85 00D

FSBOUTHI Blensvwibdlevieien Lisiensnaerile erevwrentlsenas
Number of children accommodated currently

. BEEd@noed NGBSt
allewremILgTyfe alugmiseit
Application Information :

2.1

0@yt O
(WRLIGILILIT
Full Name

2.2

&880 B8ma

Bbsy peeu
Permanent Address

22,3

[SleR(=Mes]

Sloujflenio
Citizenship
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LDGLD
Religion

2.5

&2 Db®es
Bevid
Ethnicity

2.6

&8 - go@®IDn
LITeD

Gender

22:7)

0B DO o
85.91.9.Q60551D
National Identity Card No
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2.8

Bede ©O5 RBY) oD
SLOFFL B BevHBID

Passport No
29 |cos o Obm®z Dcses

Bhs Had SHOUTMSW LIS
Date of Birth Age at present

2.10 | OO Gods Hoes Bo®®
OFTemeuBLd EevdaHLD (] a1
Telephone No Home Mobile
Da3Bce OFmPed

2.11 Profession

212 |20 ggdm® POsESmed 1 uIame (5ggBi ®es 03 3¢0)

edug B8m8300 (s
WO» B¢ Bacso B

28 en535))

Ls608Hy Lymofii] meneoutds
sl o MhHenLenol LBl
alugd (Bwey QFuig Uydsemner
BT Ha|LD)

Day Care Cenre Properrty
ownership

BHS GmBBISDHT (SLbS CLPTHl LOTHBISHET)
Financial Statements (for past three months)

88O VSyD o Nosmd
Title Deeds

DB/ A BBU® anLms/ GHIMS PLUHBSD
Rent / Lease Agreements

02258 Gaug Others

(BE0m0 @5’ »os®) (HLalLwrs eBiies) (Please Specify)

. 86 BFIREeE et (Gt@$® 98 DOBBOEO WD BEHWS DOBM)
uenilwm_QLrggdulenfer Hoausvser (Qenewiii 9 &sv GUILLILLILL BeitemeuTm G ab)
Staff Information (Please specify according to the responsibilities mention on the Annex 9)

3.11 | »e®0(D53 e3021500 3.1.2 | &m0 D@00 e0210D
(PSTEDIDWITENTE 66T 6T60TeN 25 6m S o2 gal (paTemwimeTaele erewrenisHemas
Number of Managers Number of Assistant Managers

3.13 |e® d»doen eEHIHD 050D 3.14 | aos5350 0830 050D
ugmofiumenitaeflen  eTentenfldhems 2_GIToGNEIL!  LiewTwimeniTeerilen  eTeumreunildhend
Number of Care Givers Number of Domestic Staff

3.15 | &£eddhh @D eo@10D 3.1.6 |@d»55 Gaum Others

HettenTey Len|fluiTeerel  eTemTenibme

Number of Volunteers

(BE0m0 w5’ »OsID)
(@l ranLwors @iilies) (Please Specitfy)
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4. 5538 OB
Lesterenil inldena
Background Records

©21® @ug® oo 8OO BwistBmo/mbe DR ©wI®i8mwus’ ww HedD ©udmnsd eI sYD wews G8
CCADOR w8 e B0 @D EningBede t8uns »E .

LUge] CUBBeUT Si6v60SHI BleNeLUIHH 6D AUHUID DEVEVSH DlgHSlg b H CUTEGLD ILISHINHSHEITEET FIDLHSLILILL DINaTHEH allewtenilILIhISEhL eDILD
Lsiteumld  peuemimiberilen 2ammpisiLGHSULL L LIFHser SenenrsbaliliBsHed GausmiBib.

Provide certified copies of the following documents must be submitted along with each application, for the Registrant, Staff members,
Volunteers and for any adult living in or frequenting the Centre.

eeE MG
R DOBH
geE oEdsd 96D GUTGSSLoTer
FoubsILL L LeTeren] oinfsmaaseir Lfellener
L Wmemd B
Mark the relevant

category

Relevant Background Records

4.1 |gedaed HI® BELIBDC@WIE®sS CRIOS Dbimd (8.96. 4 ©b®ws)
yCxasen dpmoBaemen o HHCwnssHsMenr omlsmsa (D.S. 4 Ligeud)
Report from the relevant Grama Niladhari (GN) of the area. (D.S.4 form)

4.2 | BoesBoBmOy e ERIOS el Dm0
ugley GUBBAIHGETS CUBBIGCSTETEMILLL GUTderd Sfidma
Police report for the Registrant

4.3 | e©9s =858w00 80 R eedes Dibmnd (418eR® 06)
Wb UfGFTHemer GBOETam® CUBBISECSTaTEILLL Dpfidama (06 SenewliL])
Medical Report of a health check. (Annex 06)

4.4 | 000 BBBOEICDCewme®s’ e Bwiestcdmdt/mile @OE 8@idn/Beddd)
eEd® 580 gedned 8w 0D EoCerRe®s’ CRI ®53N ¢ B8 wuBm 023
LCsasHHe0 SmSHETD GUBB Qi BbHHID FwTsHTean BoHauTer el BkhaID CLBBIS
CameeniLL L Syewi® BBEFTHID LSSIHIS6I.

Two character certificates from a Justice of Peace (JP) and a

Recognized person in the area the Registrant/Staff/Volunteer is from

4.5 | 823 esc dBwin BEwn Jed 8 acg Grummed HBens3 ER ©BN B¢ e
2B el Blede C8wr

BsBE (e Osmied LfibHmiLile wpermeru Osmhed eupmkiGealLipba CUBBIS OC&TeTemiuL L
Baemeu Sievevz Flurfla ssib.

If Previously employed, service or recommendation letters from previous employer(s).

4.6 | vgm@un/Bedn 0o AELye/Bwuedt ARLYEEd i BowmS
B SLWTET S enL/FTd SIS ILSHTID/BLeFF B BIoBLITSser
Photocopy of the National Identity Card (NIC)/Passport/Driving License.

4.7 | adninn s»BmdE i 8005
se0alld smamw Franispseiar Bplydser (6.0urs F1/% - &.0urs 2 /)
Photocopies of Educational Certificates: e.g. Ordinary Level (O/L) and/or Advanced Level (A/L)

4.8 | DadBe geem®@OE0 @cg Hiwy 8Oss
cpeiIBTD  Meneudbdeval LBEID CFTHs Sumems@uealar (TVEC) omd&smn Gupp  umGbssere
Blepuiyg

National Vocational Qulifications (NVQ) obtained from courses accredited by Tertiary and
Vocational Education Commission (TVEC).
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49 | Bd08esic uB8mi1cs emBsn D D8 BEwS cwd 8y s@DIS 08 HBDOE
26030808375 (Bed®)

LIGOBM6VHBIDS  LOTRNLITKIBET DLen6enTshE(aleNmed SIRISHMNSSILLL LI LRIS6T Dje0e0dH LIL L LITeigrill
UL L Bg6T  (@(hbSHTe0)

Degrees and post graduate degrees recognized by University Grant Commission (UGC) in

Sri Lanka (if available).

410 |50 =380 c¢ ©@1En853ed ww wbc OHAE ©w1®ERETed gne® wre
e GLT@HulenT wBEID LUHSTe Qi GFTIL QFuILLILL L euTHEHSSTEN e llemTenT ILILILIGEILD
Application from of the staff members and new recruits.

5. @sENWGEO O 5r8edin e SOHO® GEorEnS BEAT eMGHRGT
BeneowisHed auflHHe0 Slevevgl BameowsSIBG Slgddly abd CUTGDHed LB eluymiser
Information about frequently either living or visiting the Centre.

N ©8gns ne 808 O ol BHd B8 Beer (E¢@1Bwks3/®ITWSOS wy VW OWOE ©818®BsS
©@NOD) HEOEHS BEAT 39001

SlIeIevs CHEISIHMGL LlaanT BlensouiHHe0 eUFHLIITHET DsvevH DisviNsnsd CBIHHd HMLISHBE lgbHSlY QIBHMBHBHHLTHST LML
ellurd (QuBEBIT/UTSHIBTeIVTE6T LWl el HeliThs)

Information about the people who are living at the location after operating hours or frequently visiting during operating hours (this
excludes parents/guardians of children and staff members).

51 |o=®@ybesr »® 6wt
Full Name

5.2 | &80 8w ¥ipsy wsaf
Permanent Address

5.3 |&05m Dgn®ss gows / Sedh 0O DEBY) o
Bs.o1.91.00./C58w sLass @ NIC/Passport

54 | comems Upbs Had
Date of Birth

5.5 |dwes auwg Age

5.6 |¢omO® oz GgmensuBud &
Telephone No

5.7 | &8 - 50@®des ureb
Gender

5.8 |@0neEtm ©0® @18 ©d®R5i0m00E
BEeOWISBIL 6T 2_6iTenm QHTLTL
Relationship with the Centre

5.9 |22 ® @»&m @RREE BEHI RIS RO BeR?

BHIs6T eIICLTSTeUSHI LoaNHeveT GBTLTLTET GBHTUISEHSE @D ayb Yes 2EE [y Y
Wb ThSIHleTefTET? evevd SBOLTHI e1BHSSTH6mT?
Have you ever taken/under medication for mental illness

5.10 |28m @de 3w VIBL DB BOeIC? @8 oy Yes 25 Gevener No

GBTUIBEHDHS WHHSI LWeTLIBGSSBILeUTT?
Usage drugs for illness

511 | 3® g6l Swds ©@sidewss’ 8386 @gbews’
D108Ce0n 8 Bedg?

BhseT eICUTSTUS GBBalWed HuBISESG GBBeuTeNwWTSU|eTefyT?
Have been convicted for a criminal offence

@8 oyb Yes 2D Gsvenev NO

512 |gedaed g® Beg8dowiens’ ERes Dibmd
armoGaemel o S5HCWTESHALOGBHS CUBB SiPlbme
(GN) of the area (D.S. 4 from)
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§C Bwoes8oBwd g0 Bemdm B¢ eOmED® dBs3es’ »®, & B8R ©@mCT| 8THS3 WOBID.

CENTT: @I 0 BIDE SHYDVY, 38R B 30333, D VDI OO 8w (b B BDRWO O g »® wr@iénusied
8D ¢t 8510 ©O® wHBWOE wHBDBE B BOws @88 wosIM.)

(peitemenl  ugeler Leerm BeneowsHed gBIH@ID (pHSWIoTer LTBBRIGT OFUILINLL IHmHSTd Swe OFuig @GULiLayb
2 gnyenid: o L&l Lenoli orBpd, uulBd menL(wpems, LS o Gaii

dsns Bwwend GuBp uemlwmeniseier sramisbser WBHID SweluysCsTanalmul EmanIHHa|LD)

Please mention any significant change made to the Day Care Centre following the previous registration.

E.g. : Infrastructure Changes. Training Procedures, New staff recruits etc.
(Please provide certified copies of certificates of new staff members with their CVs)

6. gz
GoBLimTeneu
Inspection.

1. 8ewo a8 addeen 02500
Gupuniteney OFUILIILL L HL6H6eUB6IT
Number of INSPection: ..........ccceeeveeireieerieieeene

2. 08» BuwnBens’ ugd Bemwd @B adduen @od10D
FBaTelsll udalmer QUBBISCsTENIL LaTem GBosmereniiul L GoBuTTene aleuikiseer 6Teamendbma
Number of supervision visits conducted since obtaining provisional re@iStration: ............ccccoeererieereereneenns

3. @2es’D00 gdfseas »E s
seoLdl GuBuTTenes Had
Last supervision date: ........ccccevvevvervenieneeeeeeeennne

©® 8823 B B¢ eI @ed ¢® B8 wmn wH BT OO B I
SIGTTEUITG0  FLOTLILNSELILIL (B6ITeN SIHTHH HBEULSHEHID ©_eNIenoWTangId FlTarOHaeyd BesTe0 o BIFILGSEIH amer
I have certify that the information provide by me is true and correct to the best of my knowledge.

2ee®noEed aiem o
aflawreniiugmluiler &b FHag
Signature of the applicant Date
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SO B ENOBBD e65D) eEHIVDHEBDND NrEND B &G B3o0OBRD BEMG - £@) cCH® MBWES
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Recommendation by Divisional Child Protection Officer - National Child Protection Authority or Child Rights Pro-
motive Officer - Department of Probation and Child Care services or Early Childhood Development Officer - Child
Secretariat

1. BwoesgoBes e 36838

uSeydbE& CLUMHSHILOTEIHI
Suitable for Registration

2. 20E» BB e g36esd

FSBETH LFeHE CUT(hSHBHLOTIHI
Suitable for provisional Registration

3. BB e g5y B

LFleHE CUTBSSLBBSI
Unsuitable

(€®0 D0 ed® adPser sp© - Q@O 15 0® BO® W WOBD))
(us6ebBBy Fmieuy LgTOfii] sSewaTeniiy Lgued - g Geveniliy 15 &% Seeniodealb)
(Child Day Care Monitoring Sheet - Annex 15)

BE8OwIed »H® &3es)
2 5FHCwrassSHMer QLT m&SGWITILILD
Name of the officer Signature
2250 (BC §ed) e
ugel (2-HHGwrsLje (PHElemy) gagl
Position (Official Seal) Date

. obue) meg (801 HENO)

FiumTSsalT (BATOLSHMmD 2 _&HHBWITHSHST)
Checked by (Probation Officer)

&es e R0 (BE §5od)
mSOWTLILILD Had ugal (2_s3CWsELTen (pH3em)
Signature Date Position (Official Seal)
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9. eB6 cCwded Bbelamn
yCsa OFwevrenflen alsLiLeny
Recommendation of Divisional Secretary

Sbedn ©08/e20d®
ufibgiemysdeiCuer / ufiglenydas wm GLeir
Recommended / Not recommended

&3es) e BE g
MBOWITLILILD Had 2 SHHCLTHL TN (WHHenT
Signature Date Official Seal

10. 2@ g (5 S0 emPEN0ES)
SIRISHMILD (LOTHTEWT B HEND SENEUOTULITEIIT)
Approved by (Provincial Probation Commissioner)

220 D08/ I®
SBISHMNESIULL G/ ShiSH oS ILLalle0ens0

Approved / Not Approved.
&8s Emas BE §eod
&BOUWITLILILD Had 2 SHBWTSIYTEN (WHSHen]y
Signature Date Official Seal
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ANNEX: 02

Provisional Registration Certificate
(Provincial Department of Probation & Child Care Services-Letter head)

Application No
Applicant's Name
Address of Applicatnt,

Provisional Registration Certificate

This is to certify that <name of the DCD>, <Address> has been given a provisional registration under the <Province> Department
of probation & child care registration no <no> for a period of 6 months effective from <start date> valid till <end date> The

conditions that need to be met in order to obtain full registration to be granted attached herewith.

Signature of the Commissioner and seal Date
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ac@5®: 03
Bbele 9fHs Soe® 88w
ufibgiengd HgHLD

Recommendation Letter

(&0 &8s @ g@ITTB ey ecuIbned®nedd - B8 &by)
(LOT&Temt BTV GHend BEIDd HmieuT ugTofli] SenenaaenbHer HlgsHd HmevliL])

(Provincial Probation & Child Care Department-Letter Head)

aec®@m0ed O, aaraiugmiuis Guwir, Name of Applicant

aec@moed E8ma, aaimiiugtiulas wasaf, Address of Applicant,

Sbefess’ uibglemnyser Recommendations

20 3853 928y we €@ D ydR® WBEGI Bwistd B8e® awue® wrWd e adeen ®OED Emwe) E»
Bewom 8. 910 aged awn 8853 988t wim Bbedawnsd wwn 88 od.

LUss0BEr  ugmofliy BeneowbHems LHe| CFUINSBHTN 2 _miEH6T alememlILbSBEmWaITe Hed BLISGSULLL  BBLTTeneuSGHSBL  HITLD
Fomileen uflbsenysst Lselm0orsI.

According to your application of Day Care Registration conducted supervision on (Date>. Base on that we consider following
recommendations.

BBedaws’
LM baIen T 61T

Recommendations:

©®uben Bwesdn CRI O15® wew Sg® adeen O el (EHw0) v BCHTS FDOBDGS / Bbedraws’ wud®yben
BEEO »Ogm ®O» 0@z ¢H3OS.

(Wepsmowrer ugalsnerll CUBBIGOETETNSBHTS ABSSH GBUTTmaISESTN HeHbE (Weengrs GuBuly el wnismen LiHs Cauished
GouemiBOILDs  ISILLIS 85T E5 6T G 6Hr.

You should complete those things before the next supervision <Date> to obtain full registration.

©®e308¢e3 (g55esmd e BE §god) g
SLEDEWILTONT (UL (LPHIeNTLLILD) EALS:
Commissioner (Signature and Seal) Date
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G@ee: 04

588 suSnma
(€053 s8ues ¥ g@ITBED @8 6¢IlDHed3Reds - G8 Bby)

2e®BS e,
&Be@n0Eed Be,
23c®woed E8mas,

@588 suSmc

o C8»ewu® 8085 OB €@ D gdn®
OB e 98D 1 E@ICIBB ©¢DedBeds (BwoesgoB gow) Oess
e» 80 e ¢80 BwoesloBwes R0 @S A0 e®823 wwHn »I8.
©00e308e300w0ed @iws » BE §god S
Benewii 04

ugdeys sSSP
(orsment BT SHmS BDBID HpeuT LgToflL HeewissasHear HosHdh HEMEOLIL])
L&le) @evdsid

eflewrenriiLigmiuflen G

eflewtenrliLigmilufien (wpaeufl

ugdeys sSSP

sTeID  (aeufluflsd  DIEMLDHSHIENTET

sTenId GQuwifleorerr LGeLCHY Amieui LFTORLIL BleweoUIOTEIFHI LOTHTENISHS6 Hetel sHend FpeuT LgTofli senenibsenshdler Lde) @e0shsID

B o Had OHTLEHHD @rewih UBL  HT6VLILGEH HE

HapH WPpHe0 LUHe| aUPEISLILIL BHeTenOse BHHTe0 o BIFLILIBGESSIS6TEB6I.

SpemeniTenflen enaQWITILID, o &aCuITaLLTel (WHHlen] Hp
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ANNEX: 04

Registration Certificate
(Provincial Department of Probation & Child Care Services-Letter head)

Application No
Applicant's Name
Address of Applicatnt,

Registration Certificate

This is to certify that <name of the DCD>, <Address> has been given a provisional registration under the <Province> Department

of probation & child care registration no <no> for a period of 2 years effective from <start date> valid till <end date>.

Signature of the Commissioner and seal Date
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a@0e: 05
BemewiliLy: 05
ANNEX: 05
€® T ©iln® dAsEN® L8 DIBZNO

FApieuT use0CBY LFTOALY BeneowHHer LIS SinfldHms
Annual Report on Child Day Care Centre

S SO ) €RAIOBBD e65D) 6EBIBMEBIHNO

LOTSHTEWT BT SHend LBEID Fpieu] LgTofiin] CFeneusmeir &enewTdEend
Provincial Department of Probation and Child Care Services

il €®0 0 gdm® OLBEBHIE BERE @0
ugmofiliy Bleveowdmall UBBIL HB6U60S6IT
Information about Child Care Centre

11 Bwoes8oB oz
udey Beodsld
Registration No

1.2 200 g9dm® @LsEGIDeE HO
us6GBEY LTl Beneowsdest QT
Name of the Day Care Centre

1.3 E8»w
(paseurfl

Address

14 2e3Bmis/edRn eCm® @mDwdesc
wreu L1d/1p8ss GQFwevs Lifley
District / Division

2. SIHIIO)

SINS(WPLD
Introduction

21 200 9d® OLBEGImES IO wH @FWDIesE
useu@Ey Lpmofiy Bleneowibdler Letereni LOBBILD euFeTHl
Background and History of the Day Care Centre
2.2 SO /| e®e»ds
(EEIC VIR E S
Vision / Mission

2.3 DE®IDC NS
(PSTEMLOSHSIGULD
Management

2.4 3883 w3 s 3303w ewens’ ¢ PO
BIUWILDBIGEBLD [HEDL (LPNBEHEHLD (HWe| CFUIH F(hHHTE GBIILIBGES)
Standards and Procedures (Please mention briefly)

2.5 €083 BEAT 000 (€985 oD, Des, 85 - gd1Bwdwm)
Leltemenasementl LB SHeusomer (LleiTenenaserie eamienibemnd LITED, 6ULISI)

Information about Children (No of Children, Age, Gender)

2.6 B3 eBDE ©I0RTT
uenilwm GQLr@Senwil uBpslul H&H6u6056iT
Information about the Staff

* 90w @eBREOE oD yeTailule elemTentdhme
No of Staffe

* 836e3® Fmsamn
Qulification

* e O ®wOvsS LulBdss
Training
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2.7 ded8®
Fnl L BIG6IT
Meetings
3. 200 9d® @LBEGNI»EE BODE NP Y T LWL
LU&s6eL8Hy LMoy Meneowidhadem o I sl Lenlolil] 6uFH &6 BEBID eJeneanl euFdseir
Infrastructures and facililties of the Day Care Centre

(BB dobnr GwpidEo
(epliLmBsemen eawrend peoLwes Complaint handling process

5. euOs ¢ / Boenm ©ISHIT
B aleurmisei1/ SenIHEMUIe HHEUGOBEIT
Financial Details / Audit Information

6. @¢@8ues 8O ¢S w®ABLOG
CUBBBIHBB L UleOTRT 2 _B6|H6iT
Relationship between Parents
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gQge: 06
BenewiliLy: 06
ANNEX: 06

cedes sOnsmes DILoNO
oSS uiGsrsafer Sfisms
Medical Examiner's Report

2B®®CEE »HO:
aflewrentiiLgmilufes QLT
Name of the candidate

o8Bsens sOBedn Eme el Emwks:
ufGsrHemen HBH DIe0evH HbH 6l
Date or Dates of Examination

85532 @93 @OBE weRe el cusd oo
Qu(pallyed SienLwTend Sievevg LiBald @i
Signature of Thumb Mark or Birth Mark

ged / greed ammumNds BEACD 02 @m0 ol eOmB?
BHseT Seuflar SemLwransmsll UBps Smlduen desiaent?
Have you satisfied yourself of his / her identity

G 2wl
Height
QC Hleom
Weight
208 ®D0e® c¢ded

aeg@no BEAG 5@0eB

@000 QI 10 L &560

SlgeuuIBBILT LT &3 et

el ewrewr g muf et 6T i #e

eflugid Abdominal Measurement at
Description of the level of Naval
Candidate e®ybenens’ e meS0 0dgbamewns’ yudoes
seedB DO gOIess G o Launssis gl 289 o
Ol s Full inspiration ww Oeefsarssder CuTgl
IHEhSIRN  SBDENe) Full Expiration
Circumference of Chest
I 8€qai
Gaeira Lgsd
Question Answer
ces Z®rencd

2 wrHemsll LUBBiul @GuILLsel
Remark on stature

S B ¢?
BeBsa@lh 2 WIsSHBS0 aléSIeUTheHHD
Is the weight in proportion

@80ed s BPITBVews’ @ Berwmds el 808mdwEs Bedc?
2 | 60aITE SUHSTE oo alGsFLIOTE SIE06G! SIQUEVL FIDTE HETMHIOEHET 2 _6TengT?
Is there and peculiarity or deformity in conformation

»¢edS 300000 308008 BFBOeE BORE? / e85 e300 OB ¢?
BHBaWSHET Bemev SCITEAWINSS FTHTTT HleneOWIT SI6V6VSH! GUPEMLDEE LOTBTETST?
Is the Condition of heart healthy and normal or Abnormal Condition?

208 g@reHes 5w BDWIDG BOT ¢?

BIgSHSigliler @uiedL| BBID eIl ereiten?

What is rate and character of the puls?
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D079
B
Circulation

LORTed w8mdes Bedsien’ ¢?
Heall HYLILTSSD GHID BBDHHI6TENSHT?
Is there any thickening of the arteries?

ad» 80» y@rens?
55 SWSHD
Blood pressures?

@D
FEUTFLD
Respiration

@BZDODE 3D

mlenyuiyedesr Mlemev eTeleUTI6T6TSHI?
Condition of the lungs?

SQAReEiBn® ©u®asibews’ § deds
s8senc

&1eCrTul alCsL ufGaTgHamen

Special Test for tuberculosis

(©153g / 0BCBBFes00

2a1(BBHNT LOTEwTI B

Mantoux / X-Ray)

Ebencs
FIOUTH
Digesti

2D, ¢, BEo1983, Wamw w3 528D o
BBNEEB OB

BTe)y, L6V, (PJ&, (P& WwBEId BHreluTmg SidweuBiler Heaneo
State of tounge, teeth, gums, face and nasal

Passages?
a3@00, B v 0dmd c¢8s gridusied

DBOD

FJ60  LDGUWTENIT60 LOMBDILD eJenen! SiigeuuiBp o Bl |66
Blemeo

State of liver, spleen and other abdominal organs?
OB m0ens’ evegsess ¢?

epeuBrTullenmed LTSI Belenmym?

Whether subject to haemorroid?

@) s8Fsencs
SHpisT ufGaTgHement
Examination of
Urine

B G0 adiralmeney

Reaction

BBLO QoSO gal miuMBBed
Specific Gravity

21CG8 oeoLluwyei
Albumin

8BS shramay

Suger

HENBEST gy

Diposit

(92 8853 RO G, anc®ndied AL ¥R Bgwsiess ¢?

)

(Brise QUBBIGCsTERL ARPy elawreaniugsTlulaien wWosa o BIFILGSHSIS Em5THenT?)

)

(Are you acknowledge that the urine you are taking is from the applicant?)

)
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08303, DB, ¢OPDIO®B, e VDO
©BENEEGS evee® D (Bedm BB Puem
a0l ¢80 Bede?

LSSTHD 06T H6eJley SIe0VHI eUeILIL| GQUIPSSLD
BHTEMSHEQUISTS 2_6T6NSHT?

B0 DaBS Any traces of paralysis, convulsion, insanity or
BIbLS CBHTEH) inebriety observable

Nervouse

Functionos 83 GO 6 »EHBDI Cens &e30®imns

8D00000%8 OB PO euSlusiess ¢?

(PIPBIBTED HMFSSIQLILATEFS OBBID  S6vTLO6NT
allsFHwngLoTensm?

Are Knee jerks and pupils abnormal?

®denw / GalLe / Hearing

e300 / Gusa (Bumar) / Speech

aed »eBenId) eBD
PSS BB BT &l / l]{d CRER
Without glasses g/ 0®
¢8O
uriremey Vision el Dedenit) ©8md a5 / R e
CLPE> () 8B GITWTTIQUL|L_ 63T L
With glasses ac 0®
Oben ¢adSw
Lf)]ﬂ}ﬁlunfsmaj g / R e
Colour Vision @/ L 2®

& @ - @1 ecenB0O caddn D (PedD Y@IHEO BIB Gn. O e ¢ddw 6/12 O e0gl) S0 GG, O e
a3 6/623 O 8O geves grend® caddo 6/18 & 00 »H® G @I B IO 18 LICBG V. el BWEHID
0808 B8O @B & w. dewsd AYed el WeBeHID DEGIBOT 6290 D BAE 0 »Y, OO awednd| BPBeds HIY
CeR.

SHUMSBBOBTeTETAD:  @6UCUTH Henreniledt LTTeneuWD LIsToUBL SHIHISBEHHE dmoauts 6/12 @BE& GmBWTsl SHbol BB Qb Hemenie
LTenel 6/6 GemBLTHTDI BHe S0 GouswiBd. sewtenilsn LTTenal 6/18 s @me@ELomuis eBBIbOaTaTeNHHHEHTELD. (WWdHEHdH HEMINITI)HN6IT
LWeTLGSSINSBEH 6 @eflbCarlLetemer UMTHEs DiFswrs @ wealbslul BeTsnosalaid @sen auelamo BiyrasflaaliuB

N.B. Vision with either eye must reach the following standard - Vision not less than 6/12 with each eye. If vision is 6/6 with one,
eye Vision of 6/18 with the eye is accepted. Glasses may be allowed, but if these are stronger than 6 dioptres the candidate will be
rejected.

5 8 Fsens - (1) Dem8 DBS et R drens’ 3d:8 & Bamevnrs, (2) @0 @Bewrd "@138wr” e»s abycws’
&2 B8O BYemenis, 3) memB @1 020008 §e0¢mE WOeem (8 A0 ey Buewis el Omed edivw
315 R0 S8R PYPews, (4) »53 ¢d Egens 8 BYerenrs enl DY @din eewrs’ ened u®CDS yheds Wiy
C1de Gme.

CFallLfBsrHmen Gaieliim GFelulsd @YU SHoEeeNe 2 HBFFmHe| (1) - @msGLTulst (2) CFalb@pelsd @GSO DDLLIL Di6V6VSHI
BLIgH6T BmeGruiem wBmid (3) wHHwW GFelulsdy OsTBBI ABLLSDBETET USTIEIGBT SHEGTUle WwBBID CFaltiumpuisd CrTulseT
Ama@omuisr wBpId Gaalliumpulsd FApigHiemenssit @mob@omuls isueurmprersuTaet ByTafdaaiuL GalamrBLD

Examination of the Ear - Entrants should be rejected if - (1) there is marked disfigurement of the external ear, (2) there is Atresia
or tumours of the canal (3) there is evidence of infection of the middle ear or disease of the mastoid, and if (4) there is perforation
of the ear drums.

B0 S Bwens - I8 O WS ©WeH DB DO SOUBDS GR®. a8 20 » O 8O IS 30D1cend O VO KOB®G
BEOO 01 BOO 800198 GOHIB BWEDS HEFFED. OB WL OB DO 6B Bwewrs OO GO Vo®w 256-2048 ¢
g ©0ABIES3ens’ eBACE 300 ¢dn ed6 GRe. (0@ dedswewn D853 ODe Gud).

Galliyey LNCFTHme - @euQauT OFellb@h sSaldsalwurs - 20 igdHE& ALUTIIHHSH g6HmID GCFalliLy  HEVHHIMIWTL 6D  GHFeNs0
CFalBliusBaTen <UBBed @MU iH FTHTFIOTOISTGD. CaTenTpissT gCHmID @meb@Grulst 256 - 2918 A TOsuewTEnNsd GILFLsd
30 oenelenen afll GBGsTeTenILGHD CovemiB. (BH @@ olCFL Wswiflenmsd BLSHHLILL6O Gouswi(BLd.)
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gd» 8&mot
Bzeital sl L6061
Questions Answers

26e® @O e OB S Bede?
allewreniiugmiag o M (wepulsd SELILS gBBLLL BeTensT?
Has the candidate been successfully vaccinated?

QEEUO, HDIE e @die @ilws B @B § mieiE B8O Bede?
SipImensF HdFema, SMURIGET Sievevdl CHTUIE6T, DiBMeus FdFmaseeanmed
gBLLBelTen 6uBHBH6 2 _siTerTenmeuT?

Are there any scars from operations, injuries or disease?

B0 9280823 ond OB cSrey OO arecmaBes’ evegsiemd ¢?
gmen Femy BrenEIBeNled aldbsd Sievevdl gBIHID LMFHMFLOTeNn &FHo GBHTUISeN

GII> @y O8O

(LPEmEUTLIL|6iT61T & 61T

oBEIb GofLiyiiy
Extremities and Surface

o 6iengpm?
Are there varicose veins or any severe affection of the skin
D3RO, SE yesess, gueddmyesde ¢ ediorsiedss

cuegsiend ¢?
GLIBSSEWD, B0 alewy aldsld (mamslyeled) &imer Fempll LIgHeshd (CeuflGsmerd)

FSBOUTHI o _sitengm?
Are hernia, hydrocele, varicocele present

O edle e B8O B0 Ced?

gBap@Ib LTeBey &F1MHS CHTUI SNfGDBseT 2 6itensT?
Any trace of any venereal disease?

@IS @ §ldmed

0/ OO/ e@emBn BHm (Ped® ewns’ B, CoBes3 B ® gedawm eda BB ey AD/Mecy 20 ®ed
acenesdd.

FETHT BFeneusme LiewilILITeNT

H 1w/ B w0/ QFeve L6eumD  SIFemmbeienmed, B igsd  ehSOaurm  LIGHF&HSeID
LeniWTBBINSBE HMBHENLOUIEHLUIGNT/ HENSHEMLOWIBBEUT 6160 BT &(HSHI 66360

Director of health Services

I am of opinion that Mr./Mrs./Miss.

Is fit/ not fit for service in any part of the island for the following reason:-

s8Fewmed gwm/ ufGerssia maGwmiub / Signature of Examiner
eeden BEwiBw/ wrdse sl / Medical Officer

eme  FHagd Date ©8 Bme  Hemeowd  Station

1. @ - eed¢s BEGS 853 815 mRrom GBS H® 0y gdR® ©LBEGI GBE®COS G1k8 WOEY BB8e®
Byestos wy & wcm ¢das @88m geawd@dEs’ gn 05 & 8Eac gEFS wwonm w 8o »® 8538 sve
e’ OR¢ auc®moDs yBPedemoy) A0 g DS (WO B gal.

ussd Gpy HAmieum upmofliy uewlwreniaeT elelin  suendBUlsd GomGsmsitemiuL  Geuswigus Lenlidss FnihasTe  elememiiugriuier 2 L 6o
H&HFH FUBSLIS gCHMID BwmwioTer FHGHomben EmebEGTUNsT WMmbHHe AHHTHT SjauTsaisd 2 Led H@&F FUbBSOTEN SHTLTener
DINTHEDHEG THITHC auphIs CousmihOoa WeTdlsd BHHHDH CsmeiTendHs0 GausmiBLD.

N.B. Regrading their competence the medical officer will bear in mind that if a reasonable doubt exists as to the Fitness of the
candidate for the duties which we may have to perform as child care workers the decision should be given against him/her.
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goQde:

B mewILIL|:

ANNEX

Fpieur

07
07
: 07

€@ T 5Sln® dAsEN® LG Pgite D8 / bd LB alNBs esIodG
useo@Ey Lgmofiiy BleneowisHaesr Liewiwm CLr@GuleimssTear e/ Sreomani(® ST GL Ligeud

Annual / Quarterly Evaluation Form for Child Day Care Centre Staff

S SONE B ENOBBED D) BESIIHESBNO

LOTETEnT BTl SHend BB Hpeuy uFmofii] Cxeneussit Henewrdsenid

Provincial Department of Probation and Child Care Services

1. €® O mgoind® Os88NE BERAT eMSDST
useo@Ey ugmofiiny Bleneowid UBNIW SHBH6U60SH6IT

Information about Child Care Centre

1.1

1.2

13

14

1.5

1.6

1.7

1.8

1.9

1.10

BwoesBoB o

Lge| BevHasLD

Registration No

200 gdm® PLBEGIeE H®

Ls6eL8Hy FmieuT LgmofiL] Bleneowibdlesr GuwiT
Name of the Day Care Centre

B8»

ailleuTgLd

Address
EOOB oS
QBT &60SHBLD
Contact Number

e3G0DC Hemeowimar Eev.
Permanent Number

Zo®® emalIBUA:
Mobile Number

Sy mi@
LlesTenTeh 60 (Lpbeuifl
E-mail

©00 addas

SememrlLLD

Website

D85 ©BOE @18 @rencs
LenflwimGLr@glullert erevwrenilsens
Number of Staff:

adsen IE B0

AT (B SHT6VLD

Evaluation Period

€085 y®Iews
LeiTeneraserilent  eTeuteuntldbemnd

Number of Children

€® 0 ggdn® PLsEGImed 8O
€0853ed Dwsed ree)

us6v@Hy Lgmofliy Bleneowisdevieisn LlsTenenseaflesr 6uulghl LOLL LD

Child Day Care Age Level

49

D68 eaumLLD
Annual

DD sTevTawIH
Quarterly

Bescs
B \DH6NSH&H6IT
Infants

€coPs
HENL &G LOHENHBH6IT
Toddlers

@80 ©8E WD dued ¢O8sS
WwestLeiell euwig! LT6Tenenaselt
Pre Schoolars

23983CE @3 Dues e@853
LML &mene0 O&60aVID 6uIgl LeiTenenasei
Schoolars



2. €® T gilnd® AsENMned HE@MMOEVeE & VG BFiREed §uImMdDE
FpieuT useOCBy Lgmofiiy BeneowsSer (ETmSHSHIID LoBEID Leniwm CLr@gGguler QFweonBpims

Performance of the staff and Management of the Child Day Care Centre

2.1

211

2.1.2

213

2.1.4

2.1.5

2.1.6

2.1.7

2.1.8

2.1.9

2.1.10

2.1.11

2.1.12

Bs0208530@ QFweonBBpIens

DaIDOG HVDOBS

Ozmeveureniento FHlulevmen HLHMHBH6IT
Professional Conducts

Bu®m DR mibcn 8eS0®

2 flul GErHHed SLemwmwl OFUIHe0

Work when scheduled

Be®m» 0D obee eTwo B8&H®
CryHHBE@ HLMWSHE FeLpaLOeMLILITT
Arrives at work on time

18323 8©500
261 & BHSHEMTLOE  LIGWTWLITBBIUTT

Works diligently

25IEHBDB OO
WITEMBLILIDETS HMEVEDLDSHBIUSHMS CIBLILITT
Takes initiative / Leadership

DOR® ©B® 9 D®
QuUTEIIL] uTUWIHSITSD SITULIGRILILLDID OlFulsomBmieumT
Responsible and committed

Be® »oun 8t DoBE
suenaLIGUTBILILIenen GLiewfeumeuri
Maintaining Accountability

€085 wew B0 ey @B 08O
LN6TTemeNab 6L 65T LISwiWTBBIeUSBE OLThSHSHLOTET auensHUled
2 ML EHM6N SiemileuiT

Dresses appropriately for working with children

»IBs OBDEES geD 1818653 BO® 50
0B NDEE DD ©SO

gemeuil LIwiWT QL& SimissHHaTHeEnLa dBbhs CFHTHed
2 _Be|semen GLgmieuT

Maintains good working relationship with other

staff members

€088 ©O® Oy BE®E CHesrwIDE OB GO
Fpieuise F1MHE el WnSeled SbsHImssSHaemamul CuamieurT

Maintains confidentiality concerning children

»E8B aDBNDEE g Fwr@ibn o5®

SIUF] FHSTLILEIS6N60 QUIT(HSHSHLOTET [BL6UIYEHENSHSHEM6IT
BBl TeiTeuriT

Take suitable action in emergency situations

3Do2®DB BSOBNEODL 3@
BrenLSmS CLgmieuT
Maintain Integrity

29DI0ABOOEO amyen B©

REHE CpPasCaTameadbE BMEFHOHT(YESMTT
Adheres to Code of Conducts

50

L0\ BHETBI

0 eIgd
Very Good

@9gd
BTl

Good

€305

g
Average

cbocs
&mmey
Weak



2.2

221

2.2.2

223

2.2.4

2.2.5

2.2.6

2.2.7

2.2.8

229

2.2.10

2211

2.3

231

233

€083 B0®m »Ogy) B8 BnEE™
FpIeuTEEpL T LIeniWMBHIeISBSTERT HBeiideit
Skills working with children

BRBOB 0 L3S
BLLBOD SITLD CsTewiLQamm HLHmdemwl GeuslliLiGHleurit
Parents a friendly and warm demeanor

02080 @853 30® ©®530D©
FpieuTasEnL e OFULTSSHBIL 6T FHLIGUTT
Actively engage with children

€08530 419 53Ee

FpieuTsenentt LB NPT SLimT
Attentive to children

©DDIBBOG wepr €085 8O BE©
Fpieuisefer LBRICHBLImen 26maHELILIBHIHIGUTT
Encourage participation of children

Bog c@8530 9 ») 8@ BEB®
SHNBLITHEHEE flwrengd ST [Beurt

Shows respect for individuals

B20T0 B 8IO0 0853 8@ BB
SUWTHSHSTENIOUIL 6T S(HLOTBHBIINS Ll6TeneaEhoE 2amaE&alliLmiT
Encourages independence/self help

€085 0CERE B8e®s D1eS®
LN6NTenensensl  auenSLILIGSHSIUnSS ST
Avoids labelling of children

QL0 DU e 8o BE®
HBLILTEULDTEN [BLHeNHHEN6T  GUGILILIBSHSHIeUTT

Reinforces positive behaviour

€08 ©P® wOgy B8e®E O DO» 1 YO HIDHB
fApbs  OwmPemwud OFTeflenwiud LWSTLGSHS  L6Ten6aserhHL 6ot
2_emyuwimBeurt

Speaks to children regularly using positive phrases and tone

€088 ©wO® o¥es wEBedems BBe® HB@D
Metewenas@nlel  Apbha  (eopuled OFHTLIUTLe060  FHLIBISBEST6T
SIBBENEVS  CBTENTIYHLILITT

Able to communicate with children properly

Bwdn® BE@rens SEe08 c@8ed acwpe

©w0c) O

CFwBLTHHMeT aUgaImSGL CUTE HpleuTseien &(hdHdHissemen
aileureyeuit

Seeks children's opinion when designing activities

BB EO® DO BOe® DB
CuBCBT(HLET LIewIWTBBIISBSTET FHB6iicei
Skills working with Parents

©c®8ns’ eed8 arn@®BIEO M1 EIESS BBIC ¢BOO
QUBBBTIHBE BAIBTS CFalwdBoHa Lt
Listens and responds well to parents

©c@8ns} BO® Bwes BORBVNDGE OB OB
CuUBCBTHLET SAmbHs 2 meyHamen GLiEmIGTT
Has good relationship with parents
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90 @Ied
L0 &HETBI
Very Good

0 eIgd
L0\ BHEITBI
Very Good

@»ed
BesI
Good

@9gd
Beim!
Good

€30®925>5

€305

gymaf
Average

gymai

Average

cbocs

cocs

&MBeY

SMB6Y

Weak

Weak



234

2353

2.3.6

237

2.4

24.1

24.2

243

24.4

2.5

251

25,7

2,53

2.5.4

©¢®86s’ B0® gucRBEd vaecy 86O
CUBGBTEMy QUWIT &ulf SIMIPSSHI LIST(LPBICUSIL 65T EUENTEESHLD
G el

Greets parents by name with a smile

3DEB0E 37D 0¢@18Es BO® 18D enl B
BBBedem Oy BEO

Bxpemeuwiten FhHHILILBIGMND CUBEBI(HLET 61(HSH! CLOEOLDTSH|LD
GUTUIELAULDTEAYLD QSBTLTL GsmeieuriT

Regularly communicates with parents verbally and in writing

as needed

Bog Bwmiom® ©epr SoBED ©u@as3d O®
SimaHH CFLBLTHS6MEID CFLIGTSSSHHIL 6T FBLIBTT
Engage in all activities actively

2305015030 BEDI

PUEGLGSSID HpeseT

Organising Skills

) gOln® AVSENDEDB OGN SO NEEmID
LseuBHY Lmofiy Bleneowshdled Geauenev QFuiujbd Hmest
Skills working in Day Care Centre

€® B0 Bo® 8 Swi@ibe o8
SNaHHHBSG CUTHSHSLWTeT CFWBLITHEEMET CULDHIGEUTT
Provides developmentally appropriate activities

€@ B8 9eon® s8udus Bb®iems SE®
SLBBLTOUDTOSID SO BLILIGIOTRIOSTH HBBED @ LD6N6V
GULDMBIGH 6UT

Provides a creative and inviting learning environment

€083 51@&O0 @0 Bme e® B I©
LN6TTeM6N&B6NT GUHEUSBE) (ST SINBHEM6N  Q(LEIGLIBSHSHI6UTT
Sets up room before children arrive

®END 8edn 888D w» PODFD SOBDe®D 0®

SSHSHOTAHID QLOMIG(LPOBUITAIHIOTE GL0le0T6sTenN GLIGmIEITT
Maintains a clean and orderly environment

DaIDE BDBONG
CzmflevsutemienioFamt SilalmE5s)
Professional Development

DIBB OBOE oI deSd® ec®o p®d B

OSSN Lalwm CLTGdh oiilalmss &nlLmsefad LmGsBLTT

Attends all staff development meeting

DEBR®G DE OO BRBVIBD LGEID® ©e30i8
SHmBaTT Gevdd Hevald HMBENLOSHEMENT HTBHEUTT
Seeks additional Educational qualifications in the field

20O @BIBR® gEe® o &
H6061H SHMBMOBEHHHTEN SIHIBMET LLTHH OFuigh Osmemeurit
Meet standards for Educational qualifications

c08 dbsws nE yNe DRBODSS BTHI wHMIB B e
Obs Semiged LURGHmB LuiBd HlahaFdsaL L miser
Attended training programmes this year

52

0 eIgd

L0\ BHETBI
Very Good

o0 eIgd
L0\ BHETBI
Very Good

@9gd
Beim!
Good

@»gd
HevIEI
Good

e30@055

€30®925>5

e
Average

gyma
Average

cbocs
(STl
Weak

cbocs
SMB6|
Weak



SEEDS (805D /DadBHnEB) @8 200
FHmBMH6T (OFHTHEOFTT/HevaT)
Qualifications (Educational/Professional) Yes No
€30@IB OBE FTHMNT HJLD

Ordinary Level

cesed eBE o uit b
Advance Level

S0 Da3BG ce® V008 4 Bzdlw CFMPsd Bm@EmID WILD 4
NVQ Level 4

S0 Da3BG ce®® ®O0® 5 Badlu OBTHm HMSM WILLD 5
NVQ Level 5

&S0 DB e w® ©O0® 6 Baiw OBMPM SMBML WILLD 6
NVQ Level 6

S8430@
(WPpemBLILITHES6IT
Complaint

1 &&E 9 @0 oub Yes > Qevemew No
OS5 (PBLILITHESEIT

Received Complaints

1 BEE 302100

(PE»BLILITH 66  6T6u01607 &H6nE

Number of Complaints

S B&HEeE 301900

(PEBLILITL Q6 SHevTenLD

Nature of Complaint

58 @) 05O
CuBpIs Osmemi@eren alBLIL (656y)
Leave Taken
seyBs @ 6 BE s8w @foide e
Canos B grema &LHFH 6 LTHHSB660 BLbDH 1 UL SHH60

Bl SR () S Past 6 Months 1 Past 1 Year

Number of Leave Taken

Cwi18o® 01/ @WBEND WEOIWIEP F&Wes
ugleumeny / Hleneoll (LPSTEMLOWITENT &B(hHDHSBIHS6N

Commensts by Registrant/Center Manager

QDD EOR0T BORTVEWSS V6 OeBRE I IEDES ®o D O VYTIed DDOHOG 5 @E8uss
0 .

GoBulg elLuwib FbUbSUILLL UmIWTL COLTEGHS DIEISSHBHBLT SeObSHMIUTLLILLH Semdld CsTeTemilLl L g

The above has been discussed with and agreed staff member concerned.

Bwe58o807/ @183 DEODIDTES 1553 253
LISS6UT6NTT/Bleneoul  (LPSTENLOUWITENIT eDSOUITLILILD o
Registrant/Centre Manager Signature Date
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0w O@BOE wr@idmed ¢cned umilur CLTgd omsssafa @By Comments by Staff Member

DB OBIE @18 afess
UeIWTGLTEd SimissHseaufler griub Z»a Hag Date
Signature of the staff member
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g&@@@: 03 ©18eudd y@remed
ememiliL): 08

9030075
ANNEX: 08 . . .
LmerbBuTL. Sjemey LignsLILLLb
Passport Size Photograph
€@ T ©iln® dSEN® DBE BFiNE BwWIStd B80e® aue® spw
AT useOCBy Lymofiliy Beneow uemiwm GLT@d udal Ligeubd
Child Day Care Centre Staff Member Registration Form
513 S0 B EOBBD 68D 6EBIDESIHD
LOTHTENT [Tl _SHengd LoBmid peu ugmofli] GFeneumse dHenewidserd
Provincial Department of Probation and Child Care Services
e D D M M Y Y Y Y Ewo8e8 aoma
Hod) [NEALTICRMEE: A0}
Date Registration No
o0yt O
WppLIGILILIT
Full Name
&80 B8ma
Bobsy s
Permanent Address

CODODY Go&B (E8NDT/Bo®®)
OFTemeuBLS Be0dED ([HeneOLITEN/ NS &BH)
Telephone No: (Fixed/Mobile)

&0.01.8/Bed® ©OZ DEBY) FoB
83.9.9/5L0FF B BevbsLD
NIC/Passport No:

dppe Sod
Date of Birth
830018003
Bxdwib
Nationality
BB

Beurld
Ethnicity
0O®

LDGLD

Religion
BP0 0B
us6oCHr HAmieuT ugmofiy Bameowsded audls@h ugaiulear ugail
(TN y

Title of the Job at the Child Day Care Centre:
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SHD BEHD CMSHOT BEEBD
BWe| CFUIH LNeTeUBD SHBEUOSHE6N 6UDHIGBIHGC
Please provide following information

2i5e® v O 9E8us we g CedE
FEIBeM6T aleneniliLsSI e Lleeubh Sialemimismen FOMILN5H60 Geuewi(BLD
All the staff members should produce following documents with the application

B I B

UBLILE amensib

Birth Certificate

S0 DB i BOsms
Bx.o.olmLulle HpBLITE

Copy of the NIC

©0Et3 DD

Gureded SNfEHmS

Police Report

Q® Bend wnSma

aymo Ceemen o HHCWTESSH M Sipflbme
Grama Niladari Report

@088 ewiosmde B8R Dibmds
92 | GOIT SHMBEMD NN

Physical Competency Report

@8 ewdormds Bgae Db
2 enaiwed FfHuleorenr Hemsenid Sifidmas
Psychological Competency Report

08 wHB® 023 (30005 DB DTEEREOSS 8Y DS Yeired BEOS &§éocerRe®s’
CROBN ES)

BBFTSIBIL UGS (2) (FOTHTN BHeuTem @heufl(pb &Fepsd DIBSHMI(PeL W @heufl(pb CLBBener)
Character Referecnces (2) (From a Justice of Peace and a recognized person in the area)

IAPSUISIS IR tetee > 1C)

Hevald HMBHEMLD

Educational Qualification

BBeEi® S
19LIB6ITLOT  FTETNSSBLD
Diploma Certificate

&.©830.8. €30.08¢ BHHD BSHB
FTHTIEWT FHJ ST HD
Ordinary Level Certificate
&.980.8. C.08E BHBD SHS
2 Wi &I FTSMIHD
Advance Level Certificate
Da¥Rs ¢3¢e9® (8208005 €0 0Bz SI@IEID)

CampsoeuTeniento Hem@Benld (QuTgl LFmofin Ut OB WL 4)

Professional Qualification (General Child Care Course NVQ Level 4)

Beycide 88 wuBm

BLHSHTV SiILed LUBBLl FTessiD

Certificate of Past Experiences

BROBBIE BBe0c 08853 520 BB BEwES ¢l 8Y @IS IBO @LE BHBBDOE
8Boos (Bedm»®)

LIOSBM6VESHIDS  LOTETW  SLenemis@(palenmed SmissflasliulL Ul Lkiser UL iuglnier urCppslss
(B®bsmed)

Degree/PGC recognized by UGC (If available)
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CRE »OT»

OrnBs Ff oML WTETSHMS
BLayb

Tick Hear (V)



QYD LWL EICT BB M BO(SE DD 3B WSS.
BeialeweniliLgSed FLOMILNGSLILLBET6N DIMRNHHI HHEUGIHEHD DLEAIGNIHIBEDHD 2 EHTenLOWITRImIOLIET BT 2 BISILIGSSIS STEB6.
I Certify that all of the documents and information provided along with this application is true to my knowledge.

86 ©BAE ©@dm @t e
oanfuiT o mIi e enaUITLILILD Had)
Signature of the Staff Member Date

v 88D @2®ISddwed @@ B6/ LOTETEN! BRI SHMS QLTI SHSSTILD

Approved of the Provincial Probation Commissioner:

220 I8/ c®
SBISHMABBILLL G/ ShiISHT oS ILL allevene

Approved / Not Approved.
@3 © BE §eod Ema
@BOWITILPD (PSS FUD HpF
Signature & Seal Date
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g@éme: 09
Benewiiy: 09
ANNEX: 09

€ T m5Gln® AASENNOE €@ SlDDiFH BEEDNBEE JBD VGGG ) OB
used Gy ugmofiiny Mensowmisener ugTofiiiLmenitaefenr LysTer Lewisepd QUITBILIL|SEHLD
Key Function and Responsibilities of Child Care Givers in Day Care Centres

S0 SO B £RNODBED L) EBIVHEBDRNO
LOTEHTEWT BRI GHend LoBpild Fmieuy uFmofiiy CFeneuseT Henewmtdsaderid
Provincial Department of Probation and Child Care Services

1. PR5E8N0» DEPMDSTE® IBEBISEH B DO
Bleneow! (waTenowirenOympeufiesr LiygHren LenlsEpd CUITEBILIL|ESEHLD
Key Function and Responsibilities of a Centre Manager

i. E»oon Scedn meuddeden ne @AsEIDG 81D BBO.
BeneowSHer SISBTL CLUTSHI (WSTMSSHIeID WBBID HFFUlssILL BeTen CHIHSHe0 BameowisHms SHmba
DUSB BSB6D
Overall day-today management of the Centre and keeping the Centre open during specific hours.

ii.  ©1eE®wiers, an D16 B8, BOEDOH®, FIWBHE T WEONWIEH WIVBBES YBEE®.
FHLOL60 OFevaylt LTS Igener ST aHe0, Lemflwimenit mluiwend Gumumienel OFuised GUITEIB (LPSTLOSHIR
Lenfldenen GLoBO\BT6iT(EHSH60.

Carry out management functions such as planning, budgeting, staffing and monitoring.

iii. @ e®ewP®, Dues @3 04 O O A& ¢ B VD S BOBWB OB WWYJT WIO(RBO
(e B3B0s CGodf).
BeveowSHBE CUTBILIGLBSLILIL BeiTen Sienansdl FpleuTsesd UBLLE sTamis) o 1s Guitissis
QaTawiGeeneaTn OuHs GOBHSS 04 LIHHIBE SBOTET QUG UIAITHET 6aILmS 2 BISIILGSHSISH60.
Ensure that any child accepted to the Centre is at least above 4 months old, as verified by a Birth
Certificate (or other legitimate document), and that ratios and other requirements maintained.

V. ©®® eGamed 15 miewhed Bewss 88 e@853ed eI wH Db BOBDIEOD GI®.
Obs SpauamsHar 15 b Lfleled GOILLIL Getemeurm LeTenenseilen SHoaleommenuib LISGCaBSM6MUILD
Buismfleu(mHE60.

Maintanance of records of children and information mentioned in Section 15 this document.

V. @sEdmed 83m ¢SOBed ©@Em 83:00QmG & g5ty DBed O ©8E FwimicH®
s1ey® Be.
BleweowisHed o eiten FpleuTaseflen L GOLTSHS Sifalmsduler QUTBLG suLgIECHBB OFwBLTGSMmeT HL L LOBH60
Plan age appropriate activities required for the overall development of children at the Centre.

Vi. @On8E%med s@eemm (SOT3ed ¢0Sed v dmdders mpEdr B8O, ®rLddims B8
DBBOeS OB D BHYor BEO, HEBNOB HOG BT eLy Hwo@te ©Se.
BleneowiSHHevisiTen Faev LieTenendeiargid LTSS wBpId ugmofiiiomer o pIfiLGHaHIHe0 WBBID Keneouldaes
PLBOWTHE Meneoulenen WHINIH CFuIg gD LigFfemearser SHobEGLTUleE DjeuBenB &THHe60.
Ensure the care and safety of all children attending the Centre, assess the overall condition of the Centre
and take necessary action to address any issues.

vii. 38eTed wy gcodTed Dwe BOOBVRO aeed ec@Bwrs’ BO® dEd® O PD®. (Dwe ®es
4 80 a8. 3 ¢¥n)
MBHGDHMSH6T DBBID HOL &G HmBHE6T6T CUBEBThSHTa alGsL gnl LmiGmen BLISHHN (04 WIS (PS50
3 WGl 6uemly)
Conduct special meetings for the parents of children in the age group of infants and Toddlers
(4 months to 3 years old)

Viil. 988 a0ddEE uBI0 PO wew 3OS ®OEY dBIcHE BEO.
DIUFT BEMeVMBEDHES (PHLOBTBLILSBE gBUTBSHMmeN GLBESTETEHSH60.
Make arrangements to respond to emergencies.

ix. B8u® B8, Bewin, yHFBOEO eWED DIVB WO ¢dPvens B8O w» gBegens B8O,
Beddd D85, »E®IWITH ecem Beds’ BO® ©8wd Oy BTE.
LW CLT@d o milenissT seremiTey oamfluiTeser WBBID LdeoTellser aldsen DiHeaT @uomE@ eldaer GuTems
Simarau(bld BeneowdhHer CsMOBLTH CaTeTensssT LBEBID LFCUTIEIE (WeB SidweBensl LB uflFswwnrs
B hSHHBTTH6NT 6Tl 2 BIFHILGHIHID DCHBoumen SiauTdemen 2amEGaldhsHeid CBLTTENe CFUISHEILD.
Supervise and motive staff while ensuring that all staff, Volunteers and substitutes are familiar with the
operation of the Centre, and its rules, regulations, policies and protocols.
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Xi.

©c@i8rs3 6w HICDODS DB €@ de®s Be®E ©ITISHOE BHYTT DO ©wH OYZS

BO® BoRPOr BRAEHIDE BDBICHD BI®.

CuBCBTHLET @enLwpTs QT semer  Guenil LsTmenser SiauTselar GUBEBTT Siedevg I  BlubbasLILL BeiTen
LITSISTEUEVTHEMITe0 SIDIRSSHIF QFe0e0LILBEGIBTTS6T eIGILGSMmen 2 BIFILILBGSHSHISH60.

Maintain regular contact with parents and ensure children are accompanied by their parents or appointed
guardians.

OsENmed BB, Bewdn ybams B8O w» €§30 @BBs DB ©wvas ®I goBeem ©1OE
8O @¢®Bux’ ¢xds Bie.

BeveowsHer alHseT BEBID PUHIEG aldHsmer ST FLILGSHIUBIL T HlneoSHe0 SFSTHTILD OBBID LITSHISTLIL|
FUbsWTe el Wkismer GUBCBIHSES DiMlalssHe0.

Display rules and regulations of the Centre and inform parents regarding health and safety issues that have
occurred at the Centre.

2. =30 A3END HERMDSTES MIBEMIOEH &5 DHBDS
BeveowsHHem o el (paTenowieniaeien LIFSHTen Leniaenh Sl enosemnid
Key Function and Responsibilities of an Assistant Centre Manager

20an g 30 LI BEONDIES G158 DOGROCE adas I CRIEE.

BeneOWISHE (LpBTEmWITEN(heHE jeufledr Liewids WwBBID &Lenwseier GuTsh o FHalweilssed WBEBID GHemeuuwimer
Burgl ojeuflesr Lewidemen FOLBBISHE0.

Assist Centre Manager in her/his duties/functions and carry out these in her/his place when necessary.

HEB eedens YB®IC eHI D@D DOWD dBIcD BEO.
SIUF] (GBI FEFmFsen CHmalILBLISSH DiFBETEN GULTHSM6T GLOBO\ST6IESH60.
Make arrangements when emergency medical treatments are required.

OB DOGROEE, @BEND WEONWT SBLS OO ¢ GeRD WIVBIS Fwoed ewcde.
BleveowSHer OBMOABLTHL 6T QBHTLTLDLWSHTS Hleneoll (LpBTenowlmenilenmed LiewibsILIBE6B 6Jeneil &L enLosemer
HlenmCaummiseo.

Carry out any other duties assigned by the Centre Manager relevant to the operation of the Centre.

3. &® Do BHBEmes MBEHIBG & KBS
FApieut ugmofliy o gelwrenOyr@meufier Lysrer LewisEbD SLenLDSEIHLD
Key Function and Responsibilities of a Child Care Assistant

Vi.

©BEND DEBDI 8 BP0 WEONWO BB (01O BEW BLO WO @B HumS®
SRISNCIOISWEHIOR

BEneOWISSHE (LpSTEnOWITENT WBBILD 2 Hal (WaTemwwmeniernmesd SileyBishSUiLL (BeiTemeuTsi

FpieuTaEnLer QFuBLTGSMmeT GLOBOBT6T(EHSH60.

Conduct activities with children as instructed by the Centre Managers and Assistant Managers.

200 ubeced 868¢ B8e® wOgROEE adns wenins EREE.
BMeOLISHMINULD DIHEWNF SHBAJLIETEN @MV S CFUINSBEG 2 6 6UDEIGHSH60.
Provide support in cleaning the Centre and the surrounding environment.

€O85308 09doEm B0/ B88ew® DI wun 8.
Leitenenaseflenn SMLILLL &SHTHTID &GHHD Spdlwlenel CuenTlILGASBOSEILIMS 2 BIFLILBHSHISH60.
Assure personal hygiene/cleanliness of children.

20000 BEewg BB, 0@ 8O w® oI ©Be®s3 oy 868¢ 8.
2 _aniey FHWhHse0 LMLTBISHD WBEBID o e Ceumend@Ll Lismeim SIILTe| QFUISHHN SLAWMBBEIBEG 2 56 H60.
Assist in the preparation of food, serving and cleaning after meals.

€T grrs eOmEH® BERACD OV BDEO»IDOT (DS BEE.
Letenenseiied @GEILILSSHEE WOIBBL SjeusTalssluBn CUTH Blemeoul (PSETMWTMHSE SiBlailshsHe0.
Inform Centre Manager when there are noticeable changes in children.

®BeEND DEODMDTT e IS WEOIWTO s CREe® & Ted cuece ©8E »OyD
B8e.

BIeN6OWI (LPSTENLOWITENT LOBHBID 2 Hal (LPSTEMWITENTSEDGE DleITHEHDHE GHmeuwiTar FhHTLILRS6Me0
Sleutseien SNfeBISSMSCHBL 2 FH6|5H60.

Assist the Centre Managers and Assist Centre Managers where necessary as per their instructions.
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awc@e®: 10
Benewiliy: 10
ANNEX: 10
®aOFIE) D) FeNRD DO
SHONLTLBISET OBHID JMETLl 2 LIS]J6nInhiG6iT
Suggested Furniture and Equipment

S S0 ¥ €NOHBD 65D GEBIIVHETIND
LOTHTENT BRI GHend LoBpid Fpieuy ugmofliy Creneuse Henemidbaderid
Provincial Department of Probation and Child Care Services

1. 2OEG
SI6VI6UEVEBLD
Office Room

i. ©®escs.

Gueng

A table.

i, 9.
B M HET

Chairs.

iii. OO e DB aOOIOEE WIDHWO DAL DI
CzTeneuBLE SleveEHI SIUF] FhSHTU LRGN CUTH LWETLGSSIUNSBE BHEMEUWITET O _LISTeNIHBIS6I.
A telephone or an alternative means of obtaining emergency assistance.

iv. B8 =88 agg (00 B IBB aG®H8.
o M WemBuled LIl eneubdoHamigul FeuUT DIGVILOTHS6N

Wall cupboard(s) that can be properly locked.

V. g e (B8BeB30 @ g¢od0 ¢idn @n(B 88 mIO).
GLIDLUS QBT I9E6T (HLHMBBEHHGD Ll6TeneNEEnd@GD OBBEIE (PYUITHTH MeudhsHe Geuemi(BLd.)
A dust bin (must be kept out of reach for infants and toddlers).

Vi. Q0 Bo® comoen.
Bens Slenail B 2 LIGJewimhibei
Weighing instruments for children.

2. €® MASs

GLbMS Sl
Baby Room

.  @00CC : ©1® €O wewo §c, g0, @B gm0 O8O wewr YIRS @l ORe®.
OFTLI960: SIMATSHSIL! LT6TEN6NHEHEHGSD &L 1960, LU EenausbEnsSlmLuied Siemenssl LleTenensenade@Lh
BLOUSBSTON Sl uFd STmIILIGSH60.

Cradles (one for each child). There should be adequate walking space between beds, mats and cribs.
Cradles made with clothes should not be used.

ii. P850 8 OBO wWwhn» eI WIDHS (eTBES)).
LelenenasendE 2 sbhd CLBLUBSHMSS CBTENIL OLoHmBHEmen LIWLIGSSHIHN (CFsbdler)
Mattresses with wax cloth or Rexene covers.

iii. o8z wewr D =B», g e eV wH &g FBHBE IDDS ().
LelenenaEnd@ Waab o hs CFenailoTer SHemeouwlenemas WBEBID S 1960 alfllismen LIWTLIGSHSHISHM
(UEhs)
Cotton bed spreads and pillows.

V.  ®gdr ¢G wv 085 wew ©IDmI OB 0T ¢C.
GHMBHBEHHBTEN HIOTDL| 6Uem6e0 LOBBID LT6iTenenaselless LITEUENEITESTEN [BIGTLDL| 6U6M6D
Mosquito nets and baby nets.

V. O 0w9ds nBB0e5ens’ §F eRwd) ®idr Be® sunew®.

o Fpomer &HTHM Hlenevenloderilen &S OCBLILIEMmET LOTBHBIISBHTET GUFHBH6IT
Nappy changing facilities which meet environmental health standards.
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Vi.

vii.

viii.

Xi.

Xii.

I G©8
Sigiorflaein
Wall Cupboard(s).

7@ 000w PE® wWdWJ 1B WE»IY QD ¢(Bn »B S gue.

DIMAHSH  DINBEHEHEES6MEDHD CUTHSSLILLBeiTen HeneoliOUL 19&6T (QsLlen’) Ly meubss migusTs B bHHH60
Goueut(HLD.

Lockable cabinets for all in-room storage. Any upper cabinets must be enclosed.

€501 @18® 215o® Ble® eCE®8w
Lelenenssellesl 2 ML Hem6N DIBSHH MeUSSHIaIgUl IO
cupboard for storing childrens clothes

DBE AT (BETBO wy eodB30 DB @S 88 »E@®).
GLmUS QBT IE6T (GHULHMSBEHSGSGD Ll6TmensendE@ OBHhS (WIRLTSHATH mealHsHe0 Geuem(BLb.)
A dust bin (must be kept out of reach for infants and toddlers).

IS @ ICEO wewo €@ 8dlRHWO 8n DU Bond
etewenaeilest al(hdhHoH@ 2 &bd gialTseied OFMHSIBLISBETE 2 ShHDH 6UT6wIHHe0me LIL BISH6T
Colourful pictures to be hung on the walls suitable for children's sensory stimulation.

80 ©RNe® v ¢BEe® oD
BIBBeY OBDBID BLSHSHNVSHTEN ©_HalF FTHEBIS6I
Standing and walking aids.

€00 wew Edimudans we 888¢ enEe® 28
L6TTeneN b EnHSTN S\(BHLBHHD CFUILIILLL  &SHSHLOTET alenemUTL (B 2 _LIG]6wmIhIS6iT
Soft toys with safety measures which should be sterilized daily.

3. BEd M@
CrTWBBETEEHSHSTO  SienB

Sick Room

Vi.

Vii.

viii.

1€ (€083 ©wew YOIRdS () ad® daewrss ¢@853 2023 wewo O g

Bl 1960 (Leenens@psh@ GUTHIDTEIETE] HL 1960&6T) GHemBhd LLFD 20 L6Tenensensd @ HL 1960

Bed (the number of beds to increase with the number of children) with a minimum ratio of 1 bed per 20
children.

g1¢ ¢808 e @000
LBsme alflIE6T BHBID HENEVUIERTISH6IT
Bed sheets and pillows.

89

B M H6IT

Chairs.

5O®C @303
(WaSalll QUL g6
A first aid box.

58 ac@s
FouT Sgyiom

Wall cupboard(s).

$DCHBS w8 WL S

CLPIQUIL 6T Snlgll GLIDUSOSHTL g
A dust bin with a cover.

XD wo emids S8Bsne
QR BreseIpD oo CHTLMmUBEHLD (FnegT)
A jug and a few mugs

)]

SHIUTUIH6IT
Towels.
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4. BDET D@5 BTHI
SHmBHEMET BHeNeUBEHHBTH
Infant Serve

Bowdencs
(GRUlg
Refrigerator

©8emedd ce»
mLosCrTGeuel SIBLIL
Microwave

eRIDE Cwy®mTercs
BurdHHe0 QeuliLITEE)
Bottle warmer

D €S e ©:© BEerE WIB WIEH
fAw LeTenensensd o awiey HWMNSEGD LTSHHFmIS6T
Kitchen utensils should be available to prepare cup feeding for babies

€08530 5edad Bw viB cBs g 0wdled® eRwd® wy gl eu®

L6TenenaEheh@ 6L L &amigll 2 WFHHe0 SIenLoSBLILIL (B6IT6N MEBHE(USBHTRT QBTLIQHET LOBBID

BSOS 196N

Provide a single hand wash sink. A wall mounted sink may be preferred in lieu of a child height server.

5. SEmond s conog
QEWBLTGHEHSHTET LIS UIhIE 6T
Equipment for Activites

vi.

vii.

viii.

€O8H wewr YIRS &g wy e®m. €OBS wew IO esEE® B ww ¢uwId HH®O
2Das 88, edmEWC weInm DB, YOIHOS &Y ©wH 6B weawds BIO.

etewenaend@d Gurdlwena Guemgsel LBEBID sHMIH6NT.  LITMNEBEDEEG QEIBTS . _6uie] O ewHenlab
alleneMUTBEUSBSL B TBBIWESSSIQUIITHI BCMmFH6T LOBHBID SHDTHM6T CBTEWIIY[HHH60.

Sufficient chairs and tables for children. There should be sufficient numbers of child sized chairs and
tables to allow flexible arrangements for groups of children to play and eat together.

BB 9 8 e D80 eI
gioufled CUTHSSLILIL BeTem CleURTLIES DIGVUVH SH(HLOLICIENSBHEIT
Wall-mounted black or white boards

Bomd @ €@ @) PO wewo B
LILBISM6ND FBIUT LSSEHEISMENULID eulILSBETE Seufled QUTHSHSUILIL BeiTen DIBHEFFL L BISH6T.
Wall mounted shelving to keep pictures and children's books

BB @CG@8 w» S
giouT SlIoTE6T BBID DBSSHF FLLLHIG6I
wall cupboards and racks

c085ed Bb@en gebams B, SGEOO - IBROE wdwom ¢ O
eltenenaselest Sudbamisenen &M FLLGSBIUSBETS (OHTHS alBeousBasTen) gieufled CUTHSSUILIL BETeN LI 6L &6iT.
Bars in walls for exhibiting children's work

B0mdm® escw ©dm BB @sddws
CawBUThEEpSES LWSLIGSHSHUSBITEN @b LI g
A box to be used for activities

$DCEHB WO ¢ DBE DS
CPIQUIL 6T Snlgll GLIDLS QBHTL 16T
Dust bins with covers (must kept out of reach of infants and toddlers)

DENBIES @05
SMBL LSHSHBBIS6N
Story books
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iX. @B® wBm wrert)
SIQLILIDL. FHRISSH 2 _LIGJEwIhIB6I
Basic musical instruments

X. ICEBD Decrsed w» comns eBEE® A8
BLgL & SLLMISET BHDID egenenl alensmuTl (B © LIs]Jemimiser
Blocks and other toys

Xi. Br) w» gORODEO ¢DOB OB
HSHATD BEBID MBLILINNSEHSHTEN QLITBLSH6IT
Art and craft supplies

Xii.  »eBBm, e ©» gD e@ewnndwe P OB
AT FLLEIS6T allenemum’ B OBBID gemei emSWTeNSalgul GLITHL &6
Puzzles, games and other manipulatives

Xiil.  3000¢m BBrow® (8 ww Sew OB)
o awiTHBen OFwBLTBSEHSHSTE QUTHL &6 ([T, ewied GLITETBEMeL)
Sensory activity material (Such as sand and water)

Xiv.  e000080m DaBsEmOES ¢ ev S
BuBmadh STeUJEIHMm6NTS OBTemL0HTH GHTL L LD
Environment corner with a garden and natural trees

XV. 3002008 o BEoOD Fomndw® wewo ades @
BuBema LBEID elehepTer FHuleorear CFWBLTBSEHEHGHS CHEMEUITET CU6EISET
Resources for science and nature focused activities

xvi. Bede adavmn ©8H JOBO aLE BTeE®
BweoreniowjL e Snigwl LleTenenseilen CFwBLTHHEHEES Cohemeuwimer GLITHL &6iT
Supplies required for activities with children with disability

XVii. 0@ v dued OB5 wewr @wis, O® ww e G o
LITL&Ten60 GF60aVID 6ULLIFGVISTEN  LOTEWTIOUTHEHHSTN LiSHSBHIS6T QFerd, QErb, alensmwut GaendHd GHemeulimen
QuIT(bLs6iT
Carom boards, chess boards, other board games and books for school-aged children
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ANNEX: 11

First Aid Kit for Child Day Care Centre
Provincial Department of Probation and Child Care Services

A first aid kit should be readily available wherever children are in care, including during field trips, outdoor play and
transportation.

»  First aid supplies must be stored in a clear marked closed container.

»  First aid kit must be accessible to child caregivers but, out of children's reach

*  Restock kit after each use

* Include a check list of items check inventory monthly; replace missing or unusable items
* Do not include any medication, unless prescribed for a specific child

* Do not store in a hot vehicle or leave in direct heat

Recommended items;

*  Adhesive strip bandages

» Sterile gauze squares, 2 to 4 inches

* Rolled sterile gauze

* Plasters

» FElastic wrap (Ace bandage)

*  Thermometer

e Scissor, Tweezers

» Triangular bandage (Rectangle Cloth for single)

» Safety pins

*  Small plastic or metal splints

*  Any prescribe emergency medication needed for specific child
» Sterile eye wash such as a saline solution

* Clean cloth liquid hand soap

» Cotton tipped swabs

* Antiseptic solution such as a hydrogen peroxide or towelettes
*  Petroleum jelly or other lubricant for body parts stuck in tight places
*  Small plastic cups

*  Water

» Bandage scissor

» Plastic bags for ice or a commercial cold pack

» Current standard first aid chart or first aid guide

» List of home, cell and work phone numbers for parents, Family or emergency contact
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ANNEX: 12

€83 e’ B6e8 aue® smn
FpieuT QUL Ligeud (oTgi)
Child Submission Form (Sample).

0l. &0 BERT emMORNGT
LelTenemenwitl LBILI  SHEB6U60S61T
Information about child

11  eg®wied »®
Weenemuilesr Guiwim

Name of the child

12 o8 8o
Uphs Sag
Date of birth

13 o dbvs

GBHF UMD
Blood type

14 20538500053
@6GUTENLD
Allergies

L5  exias »358300s’ 8¢ em0mo (8m @itdn)
WSS Beveugd (2_em FHuled, o L 6v)
Medical condition (Physical, Psychology)

1.6 @930 EROOIS®
DEhSIBT (ObHSIUTET DBHS SMILL)
Medication (Prescribe by the doctor)

02. occNBED BERT eSSt
CuBCBTENILI LBPIW SHH6U60H6I
Information about parents

21 »@®
QuuwiT

Name

22 B8»a
Wwaeull
Address

23 om0 gor: B3O @s9¢OED Y elehle)

OaTLTY Bevdsmiser: aib SHeofllI L SIRVIAIEVSHLD

Contact No: Home Personal Office

24 »>n0
ugel Hlenev
Position

25  dBwo e
Gamfed Bleneowid
Work Place:
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03.

DEB gOSNODET crn® Tx g EoEBD
SIUFy OBTLTLS6IT
Emergency Contact

o

No

2
Quwiir

Name

eSS o

G3.91.91.860.
ID / NIC

EODOD oD@
OBTLTL Be0HBMHIG6NT
Contact No

£60) B &S BORBMDG
LelTenenujL 6T 2 _6iTen M6y
Relation to the child

01.

02.

03.

04.

05.

e®® g1 udnd® PUBEGIme S8 cOBeen BT A Bug® B8 &8 w1 em1s3edB0R0 dnwdr RO,
»EB DB & Oed ¢O1dr @5 e o 03 8 weHs’ §iocls edn EREOD aROBG CIeeD DS

e85 g »J 838.

Fpieut used Cry LFmofiny BeneowsHenmed HNSLBBLILGL alFHsEpsE&D PUBIGMHBEREGL DMFHOSTINGMSBE HTET BHHTE0
gaig Qansssms 0sfallugl & Seusy shaTiusdar Curg Lfle 3 @ GULUILLULL afsafld WreSID g LleTamenmul
QUUMLLINFHE Fmieu] LFTFLIL BldeowsHSBE BT SigiogulersaCmer.

I agree to add hire to rules and regulations followed by the child day care centre and in emergency [ am giving permission
for the child day care centre to release my child to only the individuals mention on the section No 3 (Emergency Contact)

e

allewtenILISTHUN6 @UILILD
Signature of the applicant
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ANNEX: 13

€ T 5ilnd AsENINDOE OB e D aBHNEBDHY
useo@pEy HmieuT Lgmofiiy BHeeowsHed o BFAILGHSILL Ceuewngul LleTenenGuimemier o Meniossit

Right of the Child to be Ensured at the Child Day Care Centre

S S0 M) CRAIOBBD e650) 6EHIBMHEBIHO

LoTETen BRI SHend WHBDID fApeuy ugmofiiy Cxemeuss Heneaursserntd

Provincial Department of Probation and Child Care Services

1. SOUBOD 8 e:DBABO &S 88w
Bmiyseh SilalmsdHbewrear o feno
Right to survival and development

2 Bug® giced goenaddmnns’ By e0eEm ¥ 80DES 10@de0 e ad8a0
Faev algorer Hadlyéumsniseneldhbaid LBssallilelhhaHd LTSHSTEHHILBGMSBHTRN 2 Meni
Right to be protect from all forms of abuse and neglect

3. 10 e»d e@1n8m BEBE e HIEROERH ¢i0wdR0 a8 88w
CaTEr o660z BfeTan BLISHMS Sie060HI HeWiL nersbsiled(hhd LTHISTHELILBuSHBETRN 2 flenn
Right to protection from cruel or degrading treatment or punishment

4. 20038 & B0 880w a8 aldSn
LTGHISTLILTET oBHBID LCITeaWIOTeT @leHamer o flend
Right to a safe and healthy environment

5. ©89EOEDBOBO S ¢85
SIbSTEIBHSHETEnOWT 2 flenio
Right to privacy

6. D5 e BERes @108de0 a8 aldSw
umyuUl g &Sml LU mosdliugBarer o fleno
Right to be free from discrimination

7. @ ¢880 wY evycd R0 @ alBws
sHEHS OxNallusB&L auwgl eabsaTseflame wiwurms apRslILGMSBEGLTN 2 Mo
Right to opinion and respect from adults

8. 28500 ¢ 88w
SIMSa0ss LRGCsBLIBSTRN 2 Mend
Right to meaningfully participate

9. OUBBNDEBSS BBem ed B8R ¢coHORNO0 18 al8w@
BleneowisHHemed eupmslILBL Caensusement LB SHABLLSBETET 2 fleno
Right to be informed of service provided by the Centre

10. QEBOD @BIHES P00 @B el
FHIObE Hevalewwl SiLbHFH OCETeTeuBBHTR 2 Menio
Right to access quality education

11. Seoden aDaumI a8 o053 8y GLBIBHS D ADIenn 8eH &S alSs
rBpISHBerell LsTemensend@ Seval, LTHISTIL GOHTLTLIO o siten o fenwo
Right to special education and care (for Children with Disabilities)

12. D80 Bwomiom® wH Cundes 9 e@DE® viSn B85 D38 Bomde0 e e88wm
QuUTBSSLoTET LIsOBaumILI L. QFWBLTBSET FTHEAIMIGET OBBID o LISFanmaamend Camai® alememurbodBasrear o feno
Right to play through a variety of appropriate activities, materials and equipment

13. OB ©1D ©IDD BEO, FIO®® Y BotdIRD® WOYPBOE BODIOD a1 alSs
FsGfl seorgFamy Gmf WBEBID WHD QB LMBMB HoL(Panpuled LWeTLGSSlSBSTT 2 fenlo
Right to practice own culture, language and religion
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ANNEX: 14
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WenBluTC® Lgeud - HApieuT used Gmy LTl Beneowid
Complaint Form - Child Day Care Centre

1. 200 e3dm® @rEAHBE BERTC eSO
HApieuT used CBy LITOALL Bleneowid LBMIW SHHeU0SH6IT
Information about Child Care Centre

11 B»as
g
Date

12 Bwoesgod o
L&e| Bevdbasld
Register No

13 g® & gdn® @sEtimed O
HpieuT used Cry LT BensowibHlem LT
Name of the Child Day Care Centre

14 E8»w
(paseurfl
Address

2. BEHECE RO ©OITBODC?
dHBG 6IHNTH?
Complaint Against

21 »e®0ens/ DIBE®eHEG
LiewflWITGTT 61T/ (LpSTENLDSSIAULD
Mangement/Staff

22 co8s
L61Tem 611 61T

Children

23 ®sEddmas 883 e&dima
BleneowSHH 6T SIMDAIL  @EHLD60D
Location of the Centre Environment

2.4 oogm®
QUFHBH6iT
Facilities

25 oedm»s

Goupl
Other

3. B &HCEeE 801200
(PEBLILITL 96T 6N
Nature of the complaint

R
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4. (B &E®o BEAT 0510901 (518&hEeE Cunessmidw oS®)
eBLLTG UBPIW SHBHeue0s6T ((WeBLLTH QFuiLeuflen SIbBIMISHSRTEND LITSHISTSSLILIBLD)
Information about complaint (Confidentiality of the complaint will be maintianed)

4.1

4.2

4.3

4.4

4.5

(510
QuuwiT
Name

B8»w
waeur]
Address

OO oI
OBTLITL &evHasLd

Contact No

88/3012000w3 &8 &gos

LImed GLI6uT D S,60T D
Gender Female Male

€® 8 gdm® ®sENmE BO® (S BORBDS/ %S00
fpiouT BleneowSSIL e CBTemiBeien eUSLITSD/2 136
Relationship to the Child Day Care Centre / Role:
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ANNEX: 15
€ T &ln® AASEND BT SPGB
fpieuj used Gry LpmOfiy Beneowmisemen LFHey CFWsBESLD LFalenet
yHIILSBEGLOTET alleuwTewTLILILD
Inspection Check List on Child Day Care Centre
S0 SO ) £NODBD 65D 6EHNOHETINO
LTSIl HATRILSHend LoBpid pleuy LFTofiiy CFeneuser Henewidserd
Provincial Department of Probation and Child Care Services
25
fod
Date
aie® B0e® acgen allewremiiLger Crrdasd Apply for purpose of the application
Bwoes@oBes escn BwsgoBu s BE® eemo
ugley GFUIMSBETS uglenen LSILILINILSBESTES
Registration Renewal registration
1. €® T gilnd AsE8HNE SERAT emMSBT
used Gpy Lgmofiiy BeneowSSHeT HBHeU6OHET
Information of the Child Day Care Centre :
Ll | Bwosled goma
used @By ugmofliy BeneowsHder LHey @ev.
Registration Number
1.2 |29 e3dm® @dnedomed ©H®
used @By upmofiiy Meneoutdhaer QLT
Name of the day care centre
13 | BwslBmdied wdybes »®
uge] Qauiseufler wpepLIGLILIT
Full Name of the Registrant
1.4 E8»wx
used @By upmofliy meneoulshaer (el
Address
L5 | 2edBSme 1.6 | &0 @ @290
LOTeUL L LD 8ss QFuwievs
District ifley
Division
L7 | eB8oe A gedas
BRI SHMSH Shehenoll L1f8HFD
Probation Zone
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Branches (if there are branches, please
mention the locations)
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Telephone

e300
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Land No
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meLIBLE

Mobile No
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Fax No

S G8mw
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E-Mail Address
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Website

2. DEDYHE 5 BWSTEr SERAT eMSRNGT

Si@Ivgl USETD WHBID LFey
License and Registration

(’jﬁo?ﬁ)&‘)
Bev
No

DTS

0BS5S ¢ B OO
BEDL(LPENB S HETENLD
Availability

QUGB L 6DBEHLD  SHJMISETHLD
Guidelines and Standards

@O
LD
Yes

2D
£606m60
No

gm
glog)
Date

Qs
GMLILB6IT
Comments

2.1

BwiBoBw R g

Apieu used Gmy Lgmofiy Bleneouwld s memen
ude] QuUBEISOSTsTETILIL (BeTensT ?

Has obtained Registration for child Day Care
Centre

2.2

20008 BwsgodBn @R @
FBETels UHe| CUBEBIS OCEmeeniiLL (BeTeng
Has obtained Provisional Registration

2.3

Bwi1sgo8 R OB emd Brisd.dw aEs
BEO® ey asg®md e

Uleysars Slevevd Lgdelemer LsHLLINLSBETS
Has applied for Registration or renewal of
registration

2.4

Bwsgo8 e BwisdoBe ggnsd BS8®

goco@ 8 g

ugle) Sieveg FHoETEdS L6 QIS5
Qauwtiul (Heiteng)

Registration or Provisional Registration
had been revoked

2.5
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DE 3

M8 fpeuy ungismiy SiHsmf oievevg Goupl
FOUBSILLL SFaTHOwmmen] SenLFuwirs
ufifelss Bod

Last inspection by the Divisional child

protection officer ) or any other relevant officer
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31

€ T gilnd® BAsENNES DHEBMMOBOG 5B VG BFIDESB
uenilwm GLr@gdulent wBEId uymofiiuTeniaseier b
Staff and Management of the Child Day Care Centre

QoL

No

eSO
[ (1)
Description

@9

Yes

Sodlodl

LUsEIme BE B30 g e¢d® Y6 OWAE BI@IEDEBSS oBID &FD.
BhEHECauemiguwl SHH GHMBHS LIWLT QTGS SIMGHHEUTHT 2 6IT6Ten].
Minimum number of staff members are available

3.1.2

s @BOE ©r@18mHB} e 96D, LI, DatSw 1 BELT1de €50 .
LW CLT@Hulenilen Smesmnser SISHSHMBE DIMDEUTS 2 _6T6Ngl (LOBBID SLHSHBTV QHTHN6OSFTT,
SHeval).

(Education, Professional and Past experience) of staff members is up to standard

3.13

ogBe Dl ne & yyey el O DLV wewI wwwId B ar (3D
DRrews’ 1o 40® gH@ds R BIO)

FLbH Spewiged sl LTw LuiBdser wBpd oulelpsd Bawsdld L miserfied
URIGUBRWeTeneT (Siddh GmBhaHal 40 wenisslwme LulBg)

Attended mansatory training or development progammes last year (at least up to 40 hours
of training)

3.1.4

PIEDHDBO DD ©BIBN €37® 08 OwWNEB wr@IEDEWES BCHI® Be BHG DE
€® 0300, ©e39Rs, €O GoBBes HBOPS ww Bwiesdewdn BT Nnerd
c & g.

FHe0 2MPUITEEHSSD DlaUTH6T BTN EMembHIOBTENIL (LPH6L uUTTHHBESH6MCMBW! &HSTHTILD,
FpieuT UTHISTILS OBTeTendsdel OBEBID LTHISTLL  [HDL (PDBH6T BSUIUBNB 2 _6T6TL SHESLD
QU LB euPEISLILIL BHeTeng).

All staff were provided with induction training which includes health, safety, child
protection policies and procedures during their first week of employment

3.1.5

@820 B ©BDEH weH ded® O 98 & @ dwdiens BB oG
e0DBS Db DR eD.

Fmieut ugmofiy Meneowld FbupbSoren gCpID LifFdemeiser Smob@Tule SiHemerlt Lms)
SHUHSHIMTWTHUSBEG LT QLTGHuleamEsrer TSMHFSD Snl LEIS6T BLISSUULH &l L
S BMBB6IT GLIGTLILIL L 6T

Conducted staff meeting to discuss any issues pertaining to child care at the Center and
maintained detailed minutes (Monthly)

3.1.6

o8 dbsws nE e 8D ecstinedsind OB OB @¢ PRy eH 5THI
208 & erd.

BLbHD SLEMTIQBESH6T LOTHTENI HeTRILHemG BBID HApleuT LgTofiL CFemeuse HenewidsernsdeTed
QMG QFUIWLLLL & LTW SHSSIEGHeMNe0 HevbhdH OETeniBsiTemer.

Attended mandatory seminars organized by the Provincial DPCCS, during past 1 year
period

3.1.7

8BeE® €@ dwdden wnIEmBsS 6y Beddl eEdmiBs due a8 18 @y gd.
Smansa fpieuT Lgmofiy o selluwmeniTesEpd SHeTemiTel 2s1HITeEEpLD

GMBHS LLFD 18 euUIGHIENL UIGUTHETTEUT

All the Child Care Assistants and Volunteers at least 18 years of age.

3.1.8

$B000%) etdnB8s3 YO1ers wOLD Ibs ©aBRexs’ 204 = end SO a8 ©D0Om
G-

BleneowisHeveiien Gomshs eamfuirseied 20% Seeritel eamfuiTaenms Smbs GouewBOL6T
BxmeuLILIBHSLILIBESTBETT.

Only 20% of the entire workforce required at the Centre consists of

Volunteers.

3.1.9

BedD%) etddn3s3 wibs ®adced 830 eLdwenned iy aldmsens wOess
eEdewns BSuEPnd &>

SHevteumiier aAWITH6T HleneOwSHHer BIbsy Leniwm  OLr@gduler SmssHsHerms Sma@SGn SpleuT
ugmofliy eupmigenT @meufler Gmrly GumumiTensuuier &b LiewiwTBBIs et

Volunteers work under the direct supervision of a Child Care Giver who is a permanent
Staff member at the Center.
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3.1.10

OUBEIDEE DOGD P GOIHDD FWHBBIDO LINIBBLS HOIEHEES @D .
Bleweowl Lgmofii uewniseEnse Curdweney o sens o selwrenjseT FOLUBSSLILIL BeTeTe).
Child care helpers be involved in the Domestic vereistes

3.1.11

sEhmed c@8TBed DOGDOE & @pBTBHO BHBEWHS BYHIB DO eIOSE.
Blemeows ugmofiy 2 _gellwreniss @mCUISHID Banewidhsed FmieuT

ugmofliy uewisemen GBOSTeTUSBE FBUILLOTL L TTH6IT.

Domestic Helpers never be involved in the provision of child care for children at the
Centere

3.1.12

oes 380t ©¢lne®sind O85 e@ewwdm @¢ dud® wews wwwId & ar.
LOTSTEN BTG LBHID FpieuT uFmofiil] SemearsbasasdHlanmed BLISSILGL

gl Lmisefled LulBssafend LmGsBH3IeTenelT.

Attended Trainging and Meeting conducted by the Provincial Probation Department

3.1.13

@sENms pe d€ 835 @DENDEE Ofs 3 0 OPBEOB MDD

©250208.

LoZIFTID/Lenaulensy o BUSH CUTBLS6T Sevevgl FLLalGyrsomer  QUITBL ST GUTaBIBmB
Lsienenasell QH&@GW BUTgl LWISTLG S0 606060

Do not use alcohol, tobacco products or illegal substances in presence of children

3.1.14

oBe Ded e & wibc VeBNE I IEDBIO BSERD ¢ 8&E
€3022500
BLHS P UBLSIHBG6T Lenlm SehsHeE e1HImes SHenlHd (PenBlLTBSelenn erevwrenisbams

Number of complaints received against the staff for the past 1 year

€03 SlRE BiHed HBEICODS QIFNDODWIO®
Leltenenas@mpebamer Ligmofiiifer syb
Quality of Care of the Children

4.1 £€® T 5olnd® dsENWed HEMMOTDEE &3t MB®E BiNEed §uImSHO@
used Gpy Fmieut ugmofiin] BeveowbHler Lenlwm CGLT@Gs WwBBID (PWSTMLOSSHIAID
Perfomance of the Staff and Management of the Child Day Care Center
% a3 A
g &)
oD z@womo?‘zﬁ@d 8 (8 (B 582 8% &D G@)) g%
B QFWeTBRHIMS ©§Z‘ §S@ ® 5 9 ;o@g
No Performance ] ko) S} go< 99
(G
4.1.1 9283800 »BDGES
Qamfeveureniento F&uleomer BHL Hen a6l
Professional Conducts
4111 Budn D0 mibes 8¢S88©
LiewlSaLILIL L SBlewmis  Liswflumbieut
Works when scheduled
4.1.1.2 | Budn» D0 e 8w s(8&H®
CEISHHBES BLEMDSHE FeLPBLOGTLILITT
Arraives at work on time
4.1.1.3 | o8 s®500
6B HSHENMITLOE  LIGWAWLITBBICUTT
Works diligently
4.1.1.4 | 5300 05O
(PHIOBLIT 6T HmeLMOHHIUSHMS  GTBLILITIT
Taks initiativel/Leadership
4.1.1.5 | 208® 015® 1 »d®

QUTBILILITWIHSHTTHMD ST IEALILIL gD CFWIeOMB3IGUTT.
Responsible and committed
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4.1.1.6

Ba® »ogn 88t doB®
suenaLIOUTEILILener GLiewmfleu(meurit
Maintaining Accountability

4.1.1.7

OB ©wO® DOB8OO ey OB e o8®

LT6iTen6Nab@hL 6T LIeniWTBBIUSBE OLITHSHSOTHT 6UmBUND 26Dl &Henelt
Slewfleurit

Dresses appropriately for working with children

4.1.1.8

DB OeBEed gemRs 0@1Epes’ BO@® ©5%
3®RBINDNDE OB ©®S®

gemenl LIeniWm QLT@d SiImib & 36T 6L 6T

Fmbs Osmhed o peaisemen GLgmIGUTT

Maintain good working relationship with other staff members

4.1.1.9

€08 ©O® O@n BEe® & CHer®IDG BB GTRO
FpieuTse &Mibhd el wmisefled SbSImisSSarenoamul GLgmieuTT
maintains confidentiality concerning children

4.1.1.10

»EB aDENDEE ey Bwo®ben ©1®

SIUFY FHSTLILMKIS6N60 QUIT(HGHSLOTET L 6UIQEHENHBHENENT
BLoB O\ TeiTeUT

Take suitable actions in emergency situations

4.1.1.11

3DoWIDB BOBICHZ 30O
BTauIWLSMmSL CLgmieuriT
Maintain Integrity

4.1.1.12

$ICVTODEO amon B®
RdH5 OBBsCaTmaIsE: BMIFHOST(YESTT
Adheres to Code of Conducts

4.1.2

€085 ©BP® »Ogy BEe® WeEN
FBIUTHEDBL 6T LIenIWLTBBIUSBSTEN & BesTb6N
Skills Working With Children

4.12.1

SrRBBOw o egne®IDs

BLUBOYLD SiGTLLD OSTemILQHT([H HLSHMSHMUL
QeuefILBSHHIeuTT

Presents a friendly and warm demeanor

4.1.2.2

B02080 @85 ©0® @O
FBleuTaEnL 6T QFUITSESSHHIL 60T FHLGUTT
Actively engage with children

4.1.2.3

€080 @1n@»sIE®
FpieuTaefed OFalo@LILL 6T GHUILITT
Attentive to children

4124

©0DIBBOG e @Bz 8Os BE®
Fpieuasefen LRIGHBLIeT 2adhaLILIBHSIeUTT
Encourage participation of children

4.1.2.5

Bug €98530 9 9 ©@10 BCH®
@6UCUT[H BLTHEDSGSWD AWTnSHS ST (Heurt
Shows respect for individuals

4.1.2.6

B0 B BI00 0853 e BE®
FUWTHNSH SHETMIOU|L 65T S(HLOLOTBRBIISBE LleTTenerTamen 2ard@aillILmT
Encourages independence/self help

4.1.2.7

€085 0CEE B8z D1eS®
LT6TTen6NBeme  aUSELILIBSSIeUmBHS STILITT

Avoid labeling of children

4.1.2.8

D302 BB1O ¢ 8Os B8O
DHBLIYTIONST [BLSHnHHMET  eUILILIBHSHI6UTT
Reinforces positive behaviour

77

LO&BETI
©@9ed
BT
Good
Fyngi
Average
cboe
GDDaY
Week

o0 @IS
Very Good

[SHIORT)Y5)




4.1.2.9

€08 ©0® »OED BCe®8 cOm OB ¥ VLW VIDDHS
Fpbs Gumflenwiud QFraflenwiuid LWSTLGSHS  LleiTenernsserpL et
2 _enguImBeurt

Speaks to children regularly using positive phrases and tone

4.1.2.10

€083 BO® e®ITs BBBedems BBe® wSwd
Leitemenas@mpLein SBha (Wempuled GBTLTUTL 6060 FHLIBSBESTET
SLBBENEVE  CBTETIQHLILITIT.

Able to communicate with children properly

4.1.2.11

B0mdm® BE@rens B8 ¢@B853ed acwed ewicr ©1Re.
QawBLTHEMeN augauamsGD CuTE FpleuTaeiler &(hdHHibHmenT

&l Gurey it

Seeks children's opinion when designing activities

4.1.3

©c@8rs’ 8O ®OWY BEe® H1BwWD
QUBCBTHL 6T LeRIWTBBICUSBSTEN HBeiTe6rT
Skills Working With Parents

LO\&BBEITI
@8

o0 @IS
Very Good

eyl
Good

€30@925>5

Fyrai
Average

cboe
S6MB6Y
Week

4.13.1

©c@8rs’ eeds NOPTIE® 1 eSS §HIC OO
CuUBCBTHSE HEBTE QFaloBHs LevefliumT
Listens and responds well to parents

4.13.2

©c@Brs’ B8O WYL BORTWHIDEE OB G5O
QuBGBTHLET fABHe 2 Beisemsn GLgmieTT
Has good relationship with parents

4133

©¢@8ws’ 1o cRED vaecy B8O
QUBGBTEY QUWIT &l SIMWLHSH LSTLPBICUIL 6T euewTeaDd GgflalimT
Greet parents by name with a smile

4134

2DEBZOG @20 @¢@IBES ©BR® D18 ewl B
653Beden DO SO

Bapemeuwiten FhHTLILMKIS6N60 CLUBGBI(HLET 61(LRHSHI CLPGLOTEEILD
QUTUICLPEVLOTHAID QFHTLTL| OlBTeiTeuriT.

Regularly communicates with parents verbally and in writing as
needed

4.1.3.5

Bog Swom® wewr GooBBD ©d®sR S©
SIS CFLBLITHSMID CFLITSESHSHIL 6T FBHLIBTT
Engage in all activities actively

4.1.3.6

£800IDNTOD WEED
BUEEGUBSHID Bpsissi
Organizing Skills

€® T 56ln’® QssEMwed gB8Se
Ls6OBBY Gbengd LFTORLIL HeneouwldHae HULILDmISei
Standards of Child Day Care Centre

3.1

FIDICHDVOR 586
2 _ewie) LOBEHILD LITEIBISEHSSTE S 6TT
Standards for Food and Drinks

Dedmos
aflLyd
Description

O]

Yes

2D
Bevenev

aces
Gy
Comments

©:® J0® B0 Bimns BE® ©ewr PTRI BDIOS SEw o SO

LT6TTen6NBEnHESH DMRNHDH FHHTUILEIS6TID QETadhHTiinl
BT ShsISTBHT?

Boiled and cooled drinking water available to childreen at all times

8og @00 DB® 50 ©25200m @t ®RIWT BRI O©BIBN &S D@L s8E

CEH®d ewl BHEO R E©

2 a6 CUMSBS6T LIRSMLITSTHDI eeusbsLILIL BeiensT BB CoHmeusCaBL @GLTe

SIe06VH GelflITe SHenehUILGSSLILIGS GTBST?

All food stored in manner to prevent spoilage and kept hot or cold, as required
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€O8Bed @10 3d@BDI, SODBOBSS €3 GIesSHNDBS’ BEAT
ec@IBusiens’ ERIOD Dobmo arD.

eitenenas OamewighesoHamigwl alGFL o ewiald CahemeuliLmBssi1/CFfe a6l

SIe06VH @elleumentd LB QuBCBTTEeiLOBhe HHeue0H6T CLBBISCSTeTESHBEHTET
CouamiBCa el aBHHILL B DiF FDUBSOTE LFamamen Guenl SIHHBCHBBaITDI
eienena@ o _ewie] Swimflshae0.

Request information from parents about any special dietary requirements,
preferences or food allergies the child may have and Make a record and prepare
the food for the child accordingly

©c@8rs’ S8 0853 edn BB B¢ GINId BHE COWed »HB H®
0 83@.

QUBGEBTTEHTE HHIBET GWHMBHHEHEHES SILILGLD 2 06| DbDHbhD & LHDDHH6M6T
QuuwiTtaeied uHey OFuIFH MeudhmHe0 Dleudlid

Food and drink provided by parents/guardians labelled with the child's name
and they must be informed of what can be stored safely.

Daes @gdig 05 O ¢f) eOBs3ed ewiven HBBOB BEAC yecred BHE
@91 0301 BEbBe 8853 edvens »OE.

MICsH58BE goHieuTer QLTS SHSTHT LHSHSIeN THeleNmed gbal eULSISESGLD
GMBHS LlsTemensefenr CUTETEE Henew SemiamensaliLBHe0

Nutrition of children below the age of 5 years supervised by the PHM relevant
to the area

8090 BEewE 0D @ ¥ad 0D BIDHDED ©BSIO
E©IDB @IDD.

2 aniey SHWTNSHSILGHGB SIe0evdH SemehAWILGSHSLILBS M B Hiserle0
LO(HBMEIBEHEE 2 6THIMPEUSBHTET GUTUILIL] E606VTENLD

Animals do not access areas where food is stored or prepared

BBD 900 e OB w3 ERIEO (BBLGIEBES ¢1nId CRIE® &)
BuradlweneiBE o ewia] LeveundWLITen o enie|men LleTenensend@ CLBBISDHHH60
(QUPRIGLD BENEOWIRIBEHSE LTSI CLITHSHIHLOTETHI)

Food is varied sufficiently (only for the Centers which is provides meals for
children)

€O8530d 2d@BmDEGSI e3THI 35ty GivId O8® ERC® (BsEdImens’
090 CRE® &)

eitenenuiesr Caemeusend@ CLUT(HSIHOTOIHTH 2 _6mi6| DIMHAH (hHDHe0 (GULPRHIGLD
BIENEOWIEIBEHEE) LOTHATID CLIT(HhSHIHLOTEIS)

Food is appropriate for child's needs (only for the Centers which is provides
meals for children)

236y @O & gowad CRIE®
o2 flu Gry BenLGouenenseiled o eawie] LMLTBLUILIGSHED
Meals are served at appropriate time interval

5.1.10

€08 wewr Buss, emiuks, €, 0InGE ©w® ey B®iewds 88 arD.
Burdw erewTenfldbenauieoner LimisTeaseT, GUTSHSHE0H6 OBBID ELLNE6T, SIERTIYSH6IT,
GamlienLIB6lT  STenTlILI(BZH60

Adeqate number of plates, cups, spoons, bottles and teats available.

5.1.11

€O853 @10 EA ®BIB @DBNDS WIBB VBVEB S8 ©2500
adsennd EEDOa.

o aniey 2 I Qameiiend GuTgl LlsTenensamen o eaafliume GuBurTensy GFuIse0.
Staff must closely supervise children during mealtimes
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3.2

ZOIMNO

(@D
First Aid

Do
afluyd
Description

@0
Qi
Yes

gces
Gmiiy
Comments

s OBDES 6RO YOBIC CREe® @DeRIVS &1
ueflm_ QLTGSulen™ (pSHeusal HeL (LPenBEHmaT
SIFBSBSH60

Staff is aware of First Aid procedures

522

300 Drewrs’ 9% O®ING »OOEEES e¥l Bde Gp®
GOBHIULFD @ (WIS SHaIiCULguiTeug SmULg Sieudwid
There must be at least one first aid kit

523

ZO®INC HOOEB 3RO ¢O% ¢ ADICOD ORIIWDT Gd.

B85 B uImoflssiul’ G wmbhal CUTHLSEHLGT (WILMWITEISTSOD L L LI L
OaTeTseeied meushaLILIBABSI.

It is well maintained and complete with the medication supplies, kept in a
locked container

5.2.4

D980 OBEHD ©RE 2O .
LOBHSI CUMBBH6T LITHISTULTOIOSTH G S5H60 BHemehdWILBSSLILL BeTengl.
Medicine is stored at a secure location

525

€® 20 gd@® PBEBINIB BRE OIS eddweS e
WaVFalll QuLigser used Gy ugmofliy Beneowriseled Hrenisal L &alaBal.
First aid boxes is available at the Child Day Care Centre

5.2.6

€088 09dolm EBevin) ne @B eodens Dibm WdIBH I8,

@6uGleut( Lleenenuiengid kS Hen LSCoubBsEnD Slywwrer (Wwenpuilsd
OBOBUILGSSIULG SeliuL Csmiyseied GuenilariLGaSEmBal.

Medical Recode of each child regularly updated is maintain in their personal
files

5.2.7

€08 e vy wBcEen gy a8 B8O s »OGD BSG.
fmhe 2 L evbevaluled LpsEmss Llsmenader WwgHHulled omes@ealssILbBaamengi.
Good personal hygiene practice is encouraged among children

5.1.8

30O WEOBNWTEHBSS BCHI ECADOD, OHILY DN OO
s 3e03e ero.

Sien.” Lleordenilerd (SIBTeu I @eileuTento) GLosomementd LML

HENL(LPEDBHEM6T QLI ILBGSHS LifibsI0sTewIBeienam?

Is there ducumented and understood procedures regarding the management of
anaphylaxis (i.e. allegies)

5.2.9

OUBEWDEO Beers cOB8Ted 0wy PBBOG BEACD eecBwd
883800 AEE.

LeTenen BleneoiHHBE@& eumbCUTE Gisuiaid FbUbSOTET GCHMID SienL LITETHIEET
DS ST 66T SNl BlouSBaTs SHambCHT(HID LlsTenerneniu

SIUSTEN 5560

Observe the child's health daily to detect any symptoms of ill health, when the
child arrives at the Center.

5.2.10

»EE ¢DENOm & OB ewg BE® wepn eedcsddewns/ edfnEs
DEBNOOBD G

SIUFTLOTET WSS CHMeussT BHBGWTUIT DIHBHTH Ll6Tenereni
BBIILGSBIUSBES (T Sal 198U @h M6USHSHUIFTEN6VMUIGIT/LD(HS SHleueny BT
BOHIBHEB 061G H60

Identify a medical professional/hospital as a point of reference for emergency
medical needs.
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5.3 €085 Bebm mEs oD §IMSE
QuUTWEIBUTEE omsEallIL|SelT
Leisure Activity

&S Bedmoc @d 2D aqes
B afluyd h) B6evLen60 oy
No Description Yes No Comments
53.1 | c08s Buw @BC Swiwc®dE Hom ed.

eitenenaselt LIBSHIenBE CFuBLTHS6Med FHLIGSHM
Children engage in extracurricular activities

53.2 ®0sede ne @ »ied)

BleneoSSHe0 LieiTeu(bld FTHEIMIS6NT STEwILILIBSH60
Availablility of following items

A. | 550088 esige
CFTenevsET &
Television

B. | @05 8¢B os¥nw
auTGerTel
Radio

C. |8 wresdd
FRISH 2 LISJwIHIS6I
Musical Instruments

D. |8 ceowmden
allenemITL (B 2 LIS 6wIBIS6IT
Sport Equipments

E. |od8, 100 OB oo cowden
@57 Uevens allenenum Heaei
Board Games

F. |89 ¢Re® cowdes
BT euenFeus BT CILITHL SB6T
Art Materials

5.4 68D, BotinaSn S§mOn® ) e OGS
108 QFWLBLITGRS6T HeoTaNy CFWBLTHS6T LBBDID egenenul CSTewBILTL L MBI,
Religious Activities, Cultural Activities, and other Celebrations.
&oDS Sedmow @9 V%) e
(o)) ailLyib Qi B6ben60 Bl
No Description Yes No Comments
541 085 Exemn ¢08nm DOGRHOE Bom .
Leitenenasell SHevi(pld  HeulLTBaelled FHLIBSH0
Children practice their religion regularly

542 | 0853 e30edmaBm c53esd es®08
LT6ITen6Nab6IT  S6OTET] BlBIDe|BHM6NSH  OBTEwTLT([HSH60
Children celebrate cultural events

543 |Beds e (@800 aDedd e

eitenenaend@ alCsL Mobeydmend OCHTaRILTBISBE FHSHTLILILD
SULPEISLILIBE TBSI.
Children given the opportunity to celebrate special events
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3.5

COBPeE EHEHNAMB
FpleuTasEnssTen HevGaTTLDLIMS
Child Welfare

oz
86
No

Sedmow
ailLyib
Description

@9
D)
Yes

2>
Bevenev

a¢wes
(G
Comments

55.1

€O08530 ev9sDIsIdn eEes BEHS
LT6iTensnaenst  LOAWLTENSWITES [BLTSHSHISH60.
Treat children with respect

5.5.2

€O8Ted esadoBmsion ¢oBa
Leienenasellen SibSHImHISHBHeTenoemL GLIGMIH60
Maintain children's privacy

553

Bog 08530 ©@15080m0ens’ gad BemS
LT6TTeN6NBEM6T  FLOSHBIGUDTES  [BLTHSHIH60
Provide equality among children

5.5.4

€08Ted dmw gdB00 »8m ¢QO® 9D OB
LsiTenenaens @bSCBEELILIGSHSIUSBE 2 L0 Leudhmsll LIFGuirdsssd
Physical force is used to discipline children

555

€08 wew O Dmn 3303w ©D0 WO
L6iTenena@ndE QUTHHHLOTRT @LSHEOBBILILGSBHID (LpenBaEmer LieLBBIgHe0
Practice methods of discipline in appropriate for a child

5.5.6

20203 0 eSS ¢IOB e I DB OB

LIGOGUENESEMLD LOBEBID BUIGUTENIOWL 65T dnigul L6TeneTdsEhsh@ FLOTET FhSTILIRIGEM6N
GULPMEIGH SH6V.

Equal opportunities for diversity and children with disabilities

3.6

FICDHWEE OFENE) HIMODS SCH) GODS BSOS
SIFBTL. CHMEUBEHHBTRN LIS UIRIS6I
Equipment's Available

61302805
B0
No

Sedmo
afluyid
Description

@9
D)
Yes

2D
Bevensv

aqwes
(G
Comments

5.6.1

€O853ed Dwesd ©iEm G®InDS 8 POBBD G WIS 1D
allenemUITL (B 2 _LISJemIBISH6T 6ULSIHE OUTHSSLOTOISID LITSHISTLILTEISHTEHILD
BBS360

Play equipments are age appropriate and safe

5.6.2

B comoen BE 82 R BEO ww aePo@wi® 8¢ o8
lleneMUITL (B ©_LISJemIBISH6T LRSMLHSH DI6V6VSH! GenBLILITHHEHL 6T STEwTLILI(BLD
Burgl SUBmB HHSHHIHO Sievevdl LTBSH CEFUILILILIGES GBS

Proper maintenance and repair of the game equipment

5.6.3

OB y®Iewwd e B BB HOIwEE 1D

Leitenenaseilen  erewrenildbenas@aBL GUTSHW  eamtenidbmauieomer allensmuim (b

2 _LIGB[JEUIHIGHET 2616160,

Adequate number of play equipments are available depending on the number
of children

5.6.4

8Bag BB comden ecle v ecds wep s8e »0 B8 e
BB HE @O

GMBUTBH6T 2 _6TenSThleuen Simaishal el o Lsyenmsamenid LNCFTSH S
Seupens 2 M (wenpuied wrIBE CFuiwti@aamal.

All the electrical equipments are checked for defects and defects and replaces
appropriately

5.6.5

8Baeg B¢ do3 0 €830 €®iBw @S ©8E, ©witss Giddenc
=0 gUo.

et sbLlser Semansaid o fur (peopuied sTiil vl Gerensi e FpleuTsemern
SIEIS (PIQUITSEITHI DeUSSLILIL (BeiTerTe.

All the electrical wiring is well insulated and kept out young children's reach
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NBO sbded 8K, oD 5 CODHE DD
QueNEs @60 LTHISTLIL WBEBID © 1" &L L enoLIL|SSTET SHIBISH6IT
Standards for Physical Environment Security and Infrastructure:

6.1 880®
SienaIL LD
Location
&oDS Sesmdcs @9 V) gces
Bevo. ailLd oyd Bedamev (GIs
No. Description Yes No Comments
6.1.1 | gos38m e8escm 88 e
LITSHISTLILTE @L0e060 SDIenLOHSHIGT6THI
Located at safe environment
6.1.2 | 085 e asesn 9ee® BEe G
SIS SBLILLBeiTen L6TensnabEhdb@E H60al UFHdHeT o _siemen
Educational facilities available for children accommodated
6.1.3  eonLgdimes giesssmed (BoY 100 amen) @58cds aecde
88 mo.
WGILTeT alBLEETLTENTEET eI Bleneowldhslelmbas 100 WBBT SBmILTLied
B606m60
No alcohol suppliers present 100m radius from the institution
6.1.4 | 208 S 0O suvegedss gv B¢ v
LT6ITen6NaB6lT SHRIBEHEHGSMNW 105 BeNeOWRISEhSE DeVEGeaTs OFaIBemnL
SQUISTS 2 6iT6NGI
Have easy accress to religious institution children belong to
6.2 e@ONTBE
SL1gL LD
Building
o S ﬂ € 2
Qo Sedmow gB5 ECE ) o & . ‘3 8 o
R S B = Qb S Q® s 6 T &
860 afluyd 619 | §EB Y ES W S
o 9 - B g S B = £on) aﬂ-t T QA E
No. Description 69 h | 8 < g B S
& @]
D)
6.2.1 | @0 BE »BD
sLgL LI CUanIns
Located at safe environment
6.2.2 | 358 ageutser Walls
6.23 |9®»E &megsst Roof
6.2.4 | 85500 &g (Gaued) Railing
6.2.5 |s8esg uyss Gaer Stairs
6.2.6 |Lbeos3c wearaesst Windows
6.2.7 | @03 szasst Doors
6.2.8 | 2200 8 @30 s¥vegeds’ Yedr Su VD

BWeoTenLOU|L 6T Salgul LOTBBISHBeTTeN LlsTenenaEnsd SevEers
BMOWLISMD SIDLHSH OB T6IT6NDFmIQUIENLD
Have easy access for children with disabilities
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6.3 Sec» 00
LB &M LIMmB
Bedroom
(g. - 3 5 =
o> Sedmde §§§ gohabgn @gs m%g
& eflLgib 583 gEB SES 23F
No. Description gag | 8®°< | ¥ % ﬁ%g
@ )
63.1 | O €@8%3 ecyn adan D0 98 y®Iesn
PeUCEUT(H LT6TeneTBEHEGHD ABEGMDHS BLars BHHsHe0
Each child have minimum required space
6o 8O0 say DTS
Oceo ouwgl Age Sq. Meters
Gl | oes EP,Q'ZO e@. 3.5 (@03 Daewnss)
2 SUBS SMiD atemieneuas  (approx)
Below 2 years < PP
6312 |88-2-7 4.4 (oes53 DOEGESS)
2-7 auwigl . ()
2-7 years Siemiemenounes  (app
6.3.13 @8 7-12
712 ous 5.0 .(epot‘ssfm D®HEWSY)
7-12 years SieTemeneuTs (ApPProx)
6.3.2  ®got ¢C
[BIGTLDL| 6UEMEVEMUI  OBTENTIY([HEHSH60
Have a mosquito net
6.3.3 | @000
&H60)6VLLICD 600T
Pillow
634 @00 co
HECOUIENET 26N D6
Pillow cases
6.3.5 @ ¢B0E
Lbsma elflliserr
Bed cover
6.3.6 | ©B000550
Buirireneuss6it
Blanket
63.7 aQg @ ©B ¢C@s
UL BHBEHLET gnlgul SieuILomlaeit
Cupboard with locks
6.3.8 | 5®1enDs oIS
Gurglwieney Geuefigad Adequate lighting
639 | ¢Ced>» B¢k AR
gefsampu Weaigwibsear Working light bulbs
6.3.10 | 9®1e505 @3 e ©@cDE
GUTHWIee| SINBHET LOBHBID SH6HENT
Adequate no of rooms and doors
6.3.11 el @3@3@@3
Gurdlweney smHGwT L Proper ventilation
6.3.12

€01 »®0w, Bedm/Be ®IOC wH BEH @G BS
PROPOBEL @00 B® (@R, HEnB3, »b®» cuwden, @IB®
DERCD OBREDSY HOHBIHI GRE GIEM)

GWHMS SIMBS6T, QUie] / LBSMBLMBEET OBDBID SidalanPBBeuT
SIMB YA WLINT DL ULBISEDHHES DLILTD SHSHH60 (HTBHI,  elenemwim G
MOSTRHIS6T, QUIHHCITUSTENIRISET — UTHBISH6TET Den]&FF60)

Keep the baby room, rest/bedrooms and sick room away from
external noises such as street traffic, parking lots, playgrounds,
mechanical equipment, exhaust vents, etc.
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6.4 20D MOOC &5 OEDE
&6MWLGVENBE6IT LOBBILD LOEVF6VInL MBI
Bathrooms and Toilets

SoDB Besmocs ®0 2 acwes

@60 ailLiyib ) Bs0eme0 GBI

No. Description Yes No Comments
O8O OBBEB cOn HEEDS gwr BB B

6.4.1 | ABUTaEHSE DVFMNGL UFHSET SHTEILILIBHHED
Children have easy access to toilet facilities
200 dnewrs’ OB 155 ewr G@IRds 88 25 eRe®rs,
D0 OEH e NBBELS 88D 1> DIOCGES .

6.4.2 BH GOBHSH PeUCTH 15 LN6TeneNBEHHGD @H LOEVFOInL LD,
APUMBLET Salgll @h G6MLCUeB LBEBID HIPEHOBTL LY 2 616
At least one toilet with bathroom-shower and one wash basin for
every 15 children
DB ©BIRD BBS3 s 535 WIOC wH EBE
868¢ o3

6.4.3 LDV 6VFnL_MISBEHLD (G 61MULIVENBSEHLD LiswiwimGlLT@glullemnmed &lyLoLomenr
weopulled supeuiu’ G ugTofsaliLGEHe0
Toilets and bathrooms are cleaned and maintained by the staff
members regulary
s OBOES 5 OB e 00 0O § OBRE wH 5
000 50O >

6.4.4 LeiTenenap@nd@Go Leniwm GLr@aulenmesad OCleusiGeaumpen
LDV 6VInL_MIBEIHLD (& 6NTULIVENBHEHLD HTEWILILIBSHE0
Separate toilets and bathrooms are available for children and staff
members
gnen ewicy ee® OB50 BWEeds’ e B8 VB e
=088

6.4.5 | eenensEns® SIEmIBHmUL 2 LTHH0 H19e] OST 9aEeiT
QUTBSSILILI9[HSSH60
Wash basin is situated at an appropriate height for children to reach
D €Y 3¢ YOIwOS HO® OBBE ©we® (e0d) OB

6.4.6 | @enid LN6TeM6eNBEDEES BHEMS UFSHUNLI LO0F6VFnL LD HTEWILILIBHSH60
Potty chair is available for young children
BNDS @ ©Ee® WOWD BEPI OIS SE SDEDO .

6.4.7 | swazed LBEID BITESMISSETS CUTHeTe] BT uFSlsmen QBT HSH60
Adequate water must be available for bathing, washing, etc.

Bwes @f. 050 af) ¢0Ps3 B8E gyewmed &, drmmed & v a3
08ed® & D1883evned aleentd G @d.

6.4.8 5 UWHGGD GODBHD Ll6TmeNHEndE BITBHED LOVF6IEL  LIT6Uem6T
LOBDID MBBPOHeO GUTEIE FHSHTLILFSG6N60 euUIFH 6ubHeuTHeM60
GoBuniTeneuenil &L LTWILOTS OBTENTIYHSHSH60
Adequate water must be available for bathing, washing, etc.

OO VoD .

6.4.9 | BT smREmW GBI HES
Water tank is available
POBED BEw 0 BEO wew BB Oedews .

6.4.10 | sfey sy flwrer Wwepulsd eugsTed auFdHulL e CeusMGWBEID cuFdser
Waste water directed to drainage facilities appropriately.
05350 3 B8® EOEnesS Bewr @053 @d53 § OBRE Wy
.

6.4.11 | oyewimer wppd GuUemissT SACLTHEES Salssalurer Geflweems
LOBDID LDEVFEL GUF S B6IT
Separate bathroom and toilet facilities for males and females.

o Bew audy B8 D1ErPd® wewI BwdS v .

6.4.12 lanBnledHhg OUBLILGL GYBT TF®LWTON QHUILSHE BLeUgsHmes
GLoBO\ETamTIY(hHE 560
Steps taken to prevent contamination of drinking water from wells.
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6.5

cOTBE 8068¢ B6O
F60em6 LOBHILD 2 ML _&H6iT
Laundry and Linen

QoD

No.

Sedmows
ailLiyib
Desctiption

@0
)
Yes

aqod
Gy
Comments

6.5.1

€OBS wew y@I1erdS ¢re ¢rS8E, DDy, @@ ag® ar.
FHponen LBHma alifiliyser Gosods sieumuiser 2 enldeil GUTeTBEN6
sLLTWoTS Gurdlwerne) CaTewT 60

An adequate supply of clean bedding, towels, spare clothes etc.
must be available.

6.5.2

02 gPewn) eI DD BE ¢ ¢BEE PO cPown D
©102E0 R EO0 00 w5’ @eded.

gBsaGea @ Llsenen UTelsHs LGHme alfiiiser Seraiwrm LeTemner
UTellILSBE (WeTenT SLLTLIDTS SReULILLIQHHS60 BHID FoHe0 LGSHMS
alfiliysEmnd GMBHS LLFD Spms0sThHpemB SHLpeulLIGH6e0

All used bedding must be cleaned before being used by another child
while all bedding should be cleaned at least weekly.

6.5.3

e02B8E 888¢ wom BNmE edn @350 yedr d6 EBINTS
88 e grd.

BeveuwisHe0 Fevemal GFUILID B SHBG LleTenenser LIyGeudlsbas
WPRUITSATHI SDIDHIBSB60

Children’s must not be allowed to access laundry facilities provided
on site.

6.6

D@ VS
DI 1)l
Dining Room

QoD
86
No.

Dedmos
aflLyid
Description

@0
)
Yes

acoed
Gy
Comments

6.6.1

0200 OO ee®0 &Y Y 0@ BLIewdS 88 g

2 _aniey 2 L QameeusBasts GUTHwene| CmEsEbHD &H3Hemn)HErpLD
STEWILILIGH60

Adequate number of chairs and tables space available to consume
food

6.6.2

©7® 20000 8DHDEBS YD @D
2 N6 SINB HFHSLONE STEMILILIL 60
Hygiene in this area

6.6.3

@R HO®O B, emiss w» »’ e
Gurdwere] LimisTeseT CHTLIMLSAT LOBHBID SHFeNTIYSMm6T CBTENTIY[HSHH60
Availability of sufficient number of plates, cups, and spoons

6.6.4

3000 ERIEeOSS oty Bug comden 888¢ w0 »a8
@616euTH 2 _ewie] Geuemend@ LiTaNHD 2 awieu(hhs LWGTLIBGHSILIGLD
2 LISJENIMISET SRl (B SSHSLLIGSSILGSH60

Eating utensils kept washed and cleaned after each meal
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6.7

BOBemen
FEOLOWIGVMDB LGS
Kitchen Area

QoD

No.

Sedmows
ailLiyib
Description

@0
)
Yes

aqod
Gy
Comments

6.7.1

01883wusied alteenens’ emdd 08550 FOmMBen s 0D
21O B8 @0P» .

Gopurieneuuiens Lieenenas SemLoUIVMmBEE CF6060 EUIOTENLD.
Children do not access kitchen without adult supervision

6.7.2

I sienn Bosimoens’ 888D o8
616061 BouenenEeTguIld FeMLOUIVeNB &iSHHLoME CUemTLILIBSH60
The kitchen area is kept cleaned at all times

6.7.3

B s BE =88 0L B

2 6T 2 ewieydHeil STBHILSTHUTHE o Ml (enpuied OEmeisevsiseilsd
MEUBBLILIL19(H5SH60

Dry food is stored in proper sealed containers

6.7.4

88 @¢ @0 BE 88 @ddens »C »HAB
FmOSHDH 2 w6 2 ewigmid CHID eueny 2 Fluieumm L LILL Ig[HSHH60
Cooked food is kept covered until meal time

6.7.5

0200 BE® e3¢ $8mn OB cuwden 868¢ w0 »IB
2 _anienel 2 6wl LIGINNT SINeTHSH FeNLOWIE 2 LIGJemBISEm6NLLLD
ESBULBSS MouHHe0

All the cooking utensils are kept cleaned after each meal

6.3

PIRIes &5 H DO SANWE
SITHH BB SLmiseT B alememun®Gl Ly6ssb
Seating area and Play area

QoD

No.

Dedmows
ailLiyb
Description

(O]
Sib
Yes

2D
B606m60

acoed
Gy
Comments

6.8.1

B83ws ®EGHEO g1d O Bimed e®d JO issimed
SIS 1]

Beneowis e eusaied HIOWe| LGHUIGT Sievevsl SihsTenouiGsom
MOBTEID  DINLOH S (HHSH60

Play area within the premises or nearby

6.8.2

Bt 83w @Lvestimed 835 ¢OB53 000 51D @O
Lse0@Ey Lgmofliy Beneowdhdlevieien Sieneansdl LleTenerndend@Ld
Burglweneied allewenwTGeusmaTen LITCHFD SiemLobHI(HHH60

Play area large enough to accommodate all the children at the Child
Day Care Centre

6.8.3

€083 Htn83ed 83 20ENds3OE & O adBeencss
SRISIE

allememumB CuTg Leiensnaell o fleurl HewrsTenisaliLbBeHe
Children supervised during play time

6.8.4

eolde@ @y R8s cedm8 DreBDETe®ms @0

LSS alenenalbss il FTHaHEISmeT alensmuTGeugBaTer LifGsaid
SI606VH CHTLLLD QBHTEmIY(HEHTEMNLD

Play area and garden free of hazardous materials

6.8.5

BB Yednrw @D0 8o s8edws DS
auenalled SITHTBHBLD EE0EVTENLD
No bad odour in the premises

6.8.6

©co1OB wH 18 BT eRIDD B @S
BIeMDL| OBEID LFHE6T GUHBEGLD GLMHIG6T E60eVTIoR0 B)hdHH6e0
Avoiding mosquitoes and insects in the area.

6.8.7

BE aescdn @110 B8O D8
sPeyser o Mwpempuled SIBBBLILIGSHO
Garbage disposed properly
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6.9 Bzt coméan
LOGST 2_LIBITEImIB6IT
Electrical Equipments
SoDB Besmocs ®0 2 acwes
@60 ailLiyib ) Bs0eme0 GBI
No. Description Yes No Comments
6.9.1 Be¢Bw B3l § ¢9e3DOEE w80 B8O eewy Swds
CODOEn >
et Geul B Grymisefled LWGTLIBGSSBIUSBETET LITHISHTLIL| 616 EH61
Slevevd CLTF alend@ el
Safe lamps or torch available during power cuts
6.92 | 8eB devss e@as0mds 839D e
WentaLbLlEeT GUTBSSLTe LGTETILIBSMmET CBTENTIY[HSHH60
Proper insulation for wiring
693 €083 B85 98 ®O® Cewien @ HOBHODSS e
RYBI0 syeds’ yeda Bi wiS 888 ar>.
Leienenasell LIWeTLIGSHHS Osmeitendamigul QUTBL e o Ml (penpuied
ugmoflSaLILL g ([HE 60
Items children have access is well maintained
6.94 | 000 BCE BE Bedt ©18pa (BoBeE @gn) 200 008D 08
SLIQL BISEHSHGSGD BB CUTHLSEHSSD HH &MBHSeNals0Tet
sevanrTiguileomen QUTHL Semen LIWLETLIGSS U560
Minimum glass must be used in the building and other materials used
6.95 | @0 doE @0 Drnges Cedm =82 BiBn B e
STBOBTL L SHHMBHTEN HH|BEHLD WLIGHTEIT60SHEHLD LITHISTILITET (Lpenpuied
QUTBSBLILL L HenBHMmeNd QBTN [HEHH60
Doors and windows used for ventilation must be equipped with
securely fastened screens
6.9.6 | @OnEdms ne e ec®8 g8 B8 =62 FFBwO ©8md aud
¢®), ¢®830 yedn B8 eNS &6 wwes ¢
Sjuiomfl GuTeB SHeTUTLEiG6T Blevddled Fiba allpTHeursl SHLILSBETS
FoUBL 6T QUTHSHSLILIL 19(hSHHe0 Geuewmi(BLd. SIGVILOTAS6IT LILIGTLIBSHSLILLTLO6O
OG0 CuTs HEBTE L LI IgHSHSH0 GouemiBLd
Attach furniture such as cupboards to the wall to prevent them from
falling. Cupboards must always be properly closed and locked when
not used
6.9.7 | 013, Bes wv oo comden O8O cogd ©90D

3000wz’ B 88 wdmo grm. S 08530 €®Ids eINTS
88 08m »J

erfleumuy, 06T LOBEID eI O LIGJeRIRIG6T LOBEBID QLTS &6i
GuTeBeey LITHISTLIL el (PmBHEDhsd SmaboSTIRGMSTE BHHH60
BouewIBLD. Slen6U DIMNSHGI FHBHTLILIBISETNID LI6TeneTeserhea
SIEIHPIQUITSUTE BHHHe0 Geusmi(hLb.

Gas, electrical and other appliances and fitting must conform to safety
regulations and do not pose a hazard to children. They must be made
inaccessible to children at all times.
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6.10

BsENNES HOBSHLNOG
BleneowiSH ST LITHISTLIL| [5lenevenLo
Safety in the care centre

QoD

No.

Sedmows
ailLiyib
Description

@0
)
Yes

aqod
Gy
Comments

6.10.1

0309 @ign BB arnd c® >
LIL n6V&6IT LITSHISTLILTET (WedBUTe)d LLL I9enelbasanguialTyl E)(hEH60
Gates are in place with secure locks

6.10.2

€8 08 0, duv O8O c®IBw @D B 8T PTBEDD
&0D0ens WO g

SlewBIB6T HETBTS CPLLUILLG LN6ITeneNEeT SIEmIS(LPIQUITSHTHI
MEUBBLILILI(HSSH60

Well is are kept closed and inaccessible to children

6.10.3

€08530 amnd Beds v comden 8088 0 »C e
606N EndEH LSS alensnals@d QUTHL SeneT LITSISTLILITET
BLms6aM60 LY meusHH[HhHH60

Hazardous materials are stored in the storage

6.10.4

SIBDHDB DE OOV e B
BeneOLISHHE0 OHILITEID Ee06e0TE(hdhH6e0
Alcohol is not present at the institution

6.10.5

€OB530 B, Bs ©8m OB $I0BED BB D
SIS BFs SFSHeAl, CUTMSULL B CUTHL ST, 616 se0
SULBBHEIQU DIe00H SLILBBTS QUTIHLB6IT, SH(HaNS6T OBBID SLISHSHI
allenenalsasbdnlgul QUTHLEET LTHISTUILTS LG meuHSH([HEHSH60.

All the poisonous, toxic substances, cleaning supplies, flammable and
inflammables substances, tools and hazardous material is kept locked
in secure location

6.10.6

DS 08B mMDG 1 HEB GDBODE v Bwdd
BORBTVEBSS VB OBLCEH DE (DOBDIDEE &1

ueWm GLr@Hulent & aludhHibseEnsharar LTHISTIL BBID GheneuLimet
BLOUIQSHMBHMENT 61(HHH6V FIOLHSIONE DMBHSH WeUHI([HEHSH60

Staff is aware of fire safety and the necessary steps to be taken

6.10.7

B0 CeeBD On wu8n Boim, eBEE® Y &8s
OBENDS BE VIVDBO OB DEBOOD @¢deas B8udd e®D
S

BleneuSSHevisiTen FUILD &HevbS euemiewilILFs (QUUle) WwBBID elenerwim G
QUTHL 6T SISBBIUSBE BLEUIGHMS GLOBOETEIEHSH60

Steps taken to eliminate Lead based paint and toys at institution
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6.11 faaleln15319)
UTSISTLIL gBUTGS6I
Security
SoDB Besmocs ®0 2 acwes
@60 aflugib Gih) Bs0enev Gy
No. Description Yes No Comments
6.11.1 @AseEdime DD 08D DO >
auenallenard &bl Goueld SIMLOSBLILILIY(HSHSH60
Fence around the premises
6.11.2 | B8Be8E 38m0» ¢ @00 e
o fwleummren LILeneoQWITeTenB  CEBTemTIghdhH6e0
Availability of a proper gate
6.11.3 | 3008850 e e (@8 epdt ¢®)
L OLTeiTenB QS Temig(hdhHe0
Availability of a padlock
6.11.4 | @Lnestome 8epr §owodn euded ewicds 83
us608By Lgmofiiy eneowshdBaTer sreusomellGUWIT(heuend GCSBTENTIY(HEHH60
Availability of a watchman for the Child Day Care Centre
6.11.5 |8 gduE%dn & @LrEdims RE 83T OFBE®
DOEDBES OB
Susy FhSTLILRISe e CUTH LTHISTILTS S SHM6N SISBHBILD
HENL(LPEDBHM6S  CBTENTIY(HSHSH60
An evacuation procedure must be available in the event of an
emergency
6.11.6 |28 B & DO OB gdes §®» comien

®OBENDE BE O
& SeEHBSHe CUTH LWLSTLGSHHHmMQUI SIQLILINL  2_LIGJEwIRISM6TS
QEBTEmIY(HSH60.

All facilities must have basic equipment that can be used in a fire.
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cOD

JEMRTLINA
Other
QoS S @d 2D acwed
860 ailLyd b B60em60 @m
No. Description Yes No Comments
7.1 | 0Qxtdimds e G, gesd ¢ 1ond wns’ 83 8, 9953

BBesBE 9T 0 e

QUETTEBSSHIE0 LLeDETSH6NT LOBBID HTUIH6T EBLLTET DIeneUBEDHHE STLOLDTET
(pemBuiled HBLILFHMET UPEIGSH60 (DIBBETEr O DI ML BH6IT B ([HHH60)
Cats and dogs on the premises regularly vaccinated (vetanary cards
present at the centre)

7.2

Eo, crIRE, W€y, B M EOS BDIIDD BE I OB
50, J0 $0PB008 eEe ¢ddern I &

BMBIHET, GHLMLBH6T DIGVVH CUIQHTCOHEN, GH6NMIBET Jenalll BUIBNS
BT CLPEURIGET LITHISTILTRISTS B(hdHHe0 GCeuemiBld iev6vdl Ll6Tenernserhd
QFSBeNLLI (PRUITHMTHI BHHH60 IS FhHBTLILIRISEMNGID

Hmwbs Gevell Bramihs alemenum Goser e o eaeiiiums GoBumTeane
OQaFuwLpGHeo Geuemi(HLD.

Wells, ponds, drains, pools or any natural water sources must be made
safe or inaccessible to children. Outdoor water activities must be
closely supervised at all times

7.3

@980, Je303B> OB, O BB OB 6w BB 8D 1ed
38 @853 8O yedrews’ 9o O &

SIMNHSH! LOBHBIUMNBHEDLD Nl HhiG alensnalbssanlgul
LUSMTHISEISEHD LHBI alenenalsssbangul o 6Tens LBEBID HmbHs0euerfl
SHTeUTmHIBEDHD LlsTenenseiedhbal alevsbad meubBLILILIQ[HEHS60.

Keep all drugs, chemicals, other harmful substances and hazardous
indoor and outdoor plants away from children.

7.4

BBENIDE BE 8O (BDBIID DRV H0),

Bo®® OOB 8 DID®E g @3

senilafse (BBmed CHToasmnsEhESTS Sallf) Olommued GUTETSET WBH3ID
GOl GUITETEET WIS 2asHEGalobaLILL &l TS

Computers (except for learning purposes), mobile phones and smart
phones must not be promoted at the Centre

7.5

cO8530 B B8O &8 Bimds Bucg® dwd O 08550
OEee ©w» Bug® OO =B» =68 wwed »d g
LeOGaupILL L. QFWIBLITGSEHSHTE UTUILILSEHSE OCBSIDFAULmLWSTS
SIMWISIIQWIITE @eleut euwg Lfleysed GBlssiul L QewBuT®
SHINBH6IT  HTETLILIB S0

Designated activity areas should be available for each age group, with
flexibility to accommodate a variety of activity settings.

7.6

OB 8HG @O BY GOIeHs PBOD Bo GEDOH
28en23 @00 OB

ugmofliiL) BleneoWwIoTesl EMIbE SieTasGUBiw SenTédull GalaBgID
afem0F6v6| GRLGSHHIUSTHAD SINOSHED Fal TEHI.

The environment should not be over-stimulating and extravagant
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8.
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ANNEX: 16

Serious Occurrence Form for Child Day Care Centre
Provincial Department of Probation and Child Care Services

Child details
Child's full name

Date of birth: .......... overrnn. overann. Age: v Gender: [_|Male [_]Female
Incident details

Incident date: ......... Joevann. ovevannn Time: ..oooovvvvveienes am/pm

L0CatioN: ....eoieiiieiieiieieeeeee e

Name of witness:

Witness Signature: .......cceceeeereeeiennrene. Date: ......... oo ovoieaanne

General activity at the time of incident/serious injury/illness/allegation of abuse/ mistreatment of a child/ a missing
child/ a disaster on the premises (e.g. fire):



Circumstances if child appeared to have been taken or removed from service or was locked in/out of service (incl who
took the child, duration):

Nature of serious injury/ disaster on the premises/illness/allegation of abuse/ mistreatment of a child:

Indicate on diagram the part of body affected

[1 Abrasion / Scrape [l Eye injury

[ Allergic reaction (not anaphylaxis) [] Infectious disease (incl gastrointestinal)
[1 Amputation [1 High temperature

[l Anaphylaxis [ Ingestion/ inhalation/ Insertion
[1 Asthma / respiratory [1 Internal injury/ Infection

[l Bite wound [l Poisoning

Ll Bruise [l Rash

[1 Broken bone / fracture / dislocation [l Respiratory

[l Burn/ Sunburn L1 Seizure/ unconscious/ convulsion
[1 Choking [1 Sprain/ swelling

[l Concussion [] Stabbing/ piercing

[l Crush/jam [1 Tooth

[l Cut/ open wound [1 Venomous bite/sting

[1 Drowning (non-fatal) 1 Other (please specify)

[ Electric shock

Action Taken

Details of action taken

(including first aid, administration of medication etc)
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Did emergency services attend?: Yes/ No
Was medical attention sought from a registered practitioner/ hospital?: Yes/ No

If yes to either of the above, provide details:

Notifications (including attempted notifications)

Parent/ guardian: ............cccooieeeiiieiiniieieeeeeeee e Time: .......... am/pm Date: ......... [oveerinne foerann.

Centre Manager/ Registrant: ...........cccoevvevvevienienienieeenene, Time: .......... am/pm Date: ......... A overann.

Parental acknowledgement:

(Name of parent/guardian)

Have been notified of my child's incident/injury/trauma/illness.

(Please circle)

SIGNALUTE: ...oovveieeiieieeiee e Date: .......... foveerannn oveereeeanans

Additional notes:
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